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1. O0mwme moJIoKeHUs

1.1. Hacrosimee Ilomokenue o TmoOpsAAKe BEACHHUS JHMYHBIX JAen oOyuatommxcs MBOY
«PoHUKOBCKas IIKOJIAa-TUMHA3UsA», pa3paboTaHo B cooTBeTcTBUH ¢ DeaepanbHbIM 3aKOHOM No
273-@3 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoii denepanun» ¢ U3MEHEHUsMH Ha 29
nekaops 2022 roga, @enepanbHbIM 3aKk0HOM OT 27.07.2006 Ne 152 «O nepcoHaIbHBIX JAHHBIX)» C
m3mMeHeHusMu Ha 14 wurons 2022 rona, Ilpukazom MunucrepcrBa [Ipocsemnienus Poccuiickoit
@eneparun Ne458 ot 02.09.2020 roga «OO6 yTBepKIEHHH MOpsAKa MpueMa Ha oOydeHue 1o
00pa30BaTeNLHBIM MTPOrpaMMaM HAYaJIBHOTO OOIIEro, OCHOBHOTO OOIIEro W CPEIHEro OO0IIero
oOpa3zoBaHus», MprKazoM MuHUCTEPCTBAa 00pazoBanus U Hayku Poccuiickoit denepanuu ot 12
mapta 2014 r. Nel77 «O06 yTBEepX ICHUU TOPSAIKA U YCIOBHI OCYIIECTBICHUS IEpPEBOJA,
oOyuarouuxcs U3 OJHOM OpraHu3allii, OCYIIECTBIISIONIEH 00pa30BaTeNbHYIO AESITENBHOCTh O
00pa3zoBaTeNIbHBIM MPOrpaMMaM HavyaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro M CpeaHero oOIero
o0pa3oBaHusl B Jpyrue OpraHu3allii, OCYILECTBJSAIOLIME 00pa30BaTENbHYIO JESITEIbHOCTh IO
0o0pa3oBaTeNIbHBIM ~ MPOrPaMMaM  COOTBETCTBYIOLLIETO YPOBHS UM  HalpaBJICHHOCTH» (C
n3MeHeHusiMU Ha 15 suBapst 2025rona), YeraBom MBOVY ««PoHUKOBCKas IIKOJIa-TUMHA3US».
1.2. Jlannoe IlomokeHre O BEIEHWU JIMUHBIX JI€T OOYy4YalolUXCs pa3padOTaHO C IIENIbI0
pernameHTany paboThl C JMYHBIMH JelaMU OOy4YaroIMXCsl LIKOJIBI M ONpeAessieT MOpsSIoK
NeMCTBUI Bcex KaTeropuil paOOTHUKOB IIKOJbI, YYaCTBYIOIIMX B paboTe ¢ BbIIIEHAa3BaHHOU
JOKYMEHTAIUEH.

1.3. Hacrosimiee IlonoskeHne yTBepkKaaeTcs MPUKa30M IO IIIKOJIE U SBIISETCS 005S3aTeIbHBIM IS
Bcex kareropuii merarorndeckux M aIMHHUCTPATUBHBIX pAOOTHHKOB IITKOJIBL.

1.4. Benenne u XpaHeHHE JHMYHBIX /€1 OOydyaroluXcs IIKOJBI BO3JIaraeTcsi Ha KJIACCHOTO
pyKoBouTENA (BEACHHUE) M — Ha CeKpeTaps LIKOJIbI, OCYIIECTBIAIONIEH XpaHEHHE.

2. Tlopsinox opopMIIeHUS TUYHBIX €] MPU NOCTYIJIEHUH B ILIKOJTY

2.1. Jlnunple nema 0Oy4yaromuxcst 3aBOAIATCS KIACCHBIMU pyKoBoauTesiMu 1o [loctymienuro B 1
KJIaCC Ha OCHOBAHMHM JIMYHOTO 3asIBJICHUS pOAUTENCH.

2.2. JIns opopmIieHUs TUYHOTO JIeNa JOJHKHBI ObITh MPEACTAaBIEHBI CIEIYIOIINE JOKYMEHTHI:
-3asiBJICHUE OT POAUTENICH 0 puemMe B 00pa30BaTeIbHyI0 OpraHu3aluio;

-KOTIMSI CBUJIETENIBCTBA O POXKJICHUU;

-CIpaBKa O COCTaBE CEMbH;

-MEIMLMHCKas CIIpaBKa (MeIMIUHCKas KapTa) peOEHKa U MPUBUBOYHAS KapTa;

-dotorpadus 3x4;

JUIS 3a4MCIICHUS B TIEPBBIN Kiacc AeTel, He JOCTUTINX K Hayally yueOHOro rojia BO3pacTa miecTu
JIET IIEeCTH MeCSIEeB, JUOO CcTaplie BOCBMHU JIE€T, JOMOJIHUTEIbHO K BBILICHEPEUNCICHHBIM
JOKYMEHTaM pOJUTENN (3aKOHHBIE MPEJCTaBUTENN) IMPEACTaBISAIOT pa3pelleHue IUPEeKTopa
IIKOJIBI (COrJIacOBaHWE C YIpaBlIeHHEeM oOpa3zoBaHus aaMuHucTpauuu CumdepornonbeKoro
paiioHa);

- IIpH [IpHEMeE B IIKOJIY POAUTENH (3aKOHHBIE MPECTABUTENHN ) 00yJaloIuXCcsl Jal0T 00s3aTeIbHOe
MMCBMEHHOE coTJIacke Ha 00pabOTKY MEPCOHANBHBIX JaHHBIX 00YYaIOIINXCsl, YbH UHTEPECHl OHU
MIPEJICTaBIISIIOT;

-o0yyJaroriyecs, UIMEIOIIKEe MacnopT, Aal0T 00s3aTelIbHOE MUCHbMEHHOE COorylacue Ha 00paboTKy
CBOUX MEPCOHANBHBIX JaHHBIX.

2.3. Insa noctyruienus B 10-i knace nmpeaoCcTaBIIsSIOTCS CIeIyIOIUe TOKYMEHTHI:

-JINYHOE 3asiBJICHUE POJUTENCH;

-aTTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUY;

-KOTUs IacropTa 00yyaromerocs;

-CIpaBKa ¢ MeCTa KUTEeIbCTBA (IPeObIBaHMS TUOO JOTOBOP HaliMa KUIIbs).

2.4, I[J'IH MOCTYIIJICHUA BO 2-9-ple KI1acChl MpeaoCTaBIAOTCA JOKYMCHTBI, BLIHICIICPCUNCIICHHBIC B
JaHHOM HOJIO)KCHI/II/I;

HJIA o6yqa10umxc;1, JOCTUTIIHX BO3pacTa 14 JCT, 00s13aTCIbHBIM SIBJISETCS npeaoCTaBJICHUC
KOIIHNHU IactopTa.



2.5. OcHoBaHuEM AJ1s U3/1aHus nprkasza «O 3a4MCIEHUN CIIY)KUT 3asiBJICHUE POIUTEIIEH.

2.6. JluyHoe ne0 BeAETCS Ha BCEM MPOTSHKEHUH ydeObl yueHuka. JInuHoe Jero uMeer Homep,
COOTBETCTBYIOIINK HOMEPY B al(aBUTHONW KHUTE 3amucu oOyuaromiuxcs (Hampumep, Ne K/5
O3HAYaeT, 4To 00yJaromuiics 3anucan B alihaBUTHOM KHUTe Ha OYKBY «K» mom Ne5).

2.7. Jlnunple nena oOydarOMIMXCSI XPAHATCS B KaHIEISPHH TUPEKTOpa B CTPOTO OTBEIACHHOM
Mecte. JIlmuHBIE Jena OJHOTO Kjlacca HAXOMSATCS BMECT€ B OJHOM TManKe W JOJDKHBI OBITh
pa3iokeHsbl B aj(aBUTHOM MOPSIIIKE.

2.8. KoHTponb 3a COCTOSHHEM JIMYHBIX €T OCYIIECTBISETCS CICMUAIUCTOM [0 KaJapam,
3aMECTHTEIEeM JTHPEKTOpa Mo y4eOHO-BOCHUTATEILHOW padoTe M JUPEKTOPOM OpraHU3aIlHH,
OCYILECTBIISIONIEH 00pa30BaTEIbHYIO JEATEIBHOCTD.

2.9. IlpoBepka JWYHBIX J€JI OOydYaOLIUXCS OCYHIECTBIISIETCA IO IUIAHY BHYTPHUIIKOJIBHOTO
KOHTpOJIS, HE MeHee 2-X pa3 B roja. B HeoOXOAMMBIX CiydasX MpOBEpKa OCYIIECTBISETCS
BHEIUTaHOBO, OTIEPATHUBHO.

2.10. Henu 1 00bEKT KOHTPOJISI — IPABUIBHOCTh OPOPMIIEHHSI TMYHBIX A€ 00y4JaroIuXcsl.

2.11. 3a cucremaruyeckue rpyobie HapylIeHHs Mpu paboTe ¢ JIUYHBIMU JeJIaMU 00YJaroIIuXcs
IMPEKTOP BIpaBe OOBSIBUTH 3aMEUaHHE WM BBITOBOP, CHATH CTUMYJIUPYIOIINE BHITIIATHI.

3. Tlopsimox pabOThI KITACCHBIX PYKOBOJIUTENEH C TMYHBIMH JIeJIaMU 00YyJarOIIIXCS

3.1. KnaccHbie pyKOBOJUTENIN TIPOBEPSIOT COCTOSTHUE JIMYHBIX JIeNT €KETOJHO B CEHTAOpE U Mae
TEKYIIETO T0/1a Ha HAIMYHE HEOOXOIUMBIX TOKYMEHTOB.

3.2. JIuunplie fena 00yqaronuxcs BEAYTCS KIACCHBIMU PYKOBOJUTEISIMU. 3alMCH B JINYHOM JIeTIe
HE0O0XOIMMO BECTH YETKO, aKKyPaTHO M TOJIBKO YepHWIaMU. [10 OKOHYaHUM Ka)I0TO TOoa TOT
rpadoif «ITOAMUCH KITACCHOTO PYKOBOIAMUTEIS MPOCTABIISIETCS IT€YaTh IIKOJIBI.

3.3. TuTyapHBI JHCT JWYHOTO JAejia O0OYyYaromerocs JO0DKEH ObITh TOJIMHCAaH U 3aBEPEH
[Toanuceio TMpeKTOpa U Mevyarbio MIKOJIBI.

3.4. Ha oOpaTHOW CTOpPOHE THUTYJIBHOTO JHCTa JOJDKHBI OBITH 3amuCaHbl CBEICHUS 00
oOy4varoremcst: pammsi, UMsi, OTYECTBO (TIPH HAJTUYHH); TIOJ; YACIIO, MECAIl U TOJ POXKICHHS;
cepus U HOMEp JAOKYMEHTa, YIOCTOBEPSIOIIEr0 JHMYHOCTh, HAUMEHOBAaHHE JOIIKOIbHOU
o0pa3oBaTeNbHOM  OpraHu3aluy, KOTOpyl0 peOeHOK Tmoceman A0 T[OCTYIUIGHHS B
o0pa3oBaTelbHYI0 OpraHM3alllio; CBEACHUS O TIepexoje M3 OJHOM 00pazoBaTENbHOMN
OpraHu3aliy, peanusyroueld o0pa3oBaTeibHbIE MPOrPAMMBI OCHOBHOTO OOLIEro, CpPeIHEro
obOmiero oOpa3oBaHHs, B JPYryl0, BBIOBITUM W OKOHYAHWHU IIKOJIBI; JOMAIIHHUIA ajpec
o0ydJaromerocs.

3.5. B nuyHOe Aeno yueHuKa 3aHOCATCS: oOuIre cBeieHHsI 00 00y4yaronieMcsi, HTOrOBbIE OTMETKU
3a KaK[Iplii y4eOHBIN TO/l, 3aBEPEHHBIE MOANUCHIO KIIACCHOTO PYKOBOIUTENS U TIEUATHIO.

3.6. B manky IUYHBIX NIl KJacca KIACCHBIM PYKOBOJMTENb BKJIAJBIBACT CIHCOK Kiacca C
dbamunny, UMEHH, HOMepa JIMYHBIX JIell, JOMAIlHUK ajpec U HoMmep Tenedona, a Takke O.1N.0.
KJIaCCHOTO pyKoBOUTENsA. CIIMCOK MEHSIETCS €XKEroHO.

3.7. Ecnu yyeHMK BBIOBUT B TeueHUE Y4eOHOro rojaa, TO JAENAETCs OTMETKa O BBIOBITHH,
yKa3bIBaeTCsl HOMEp MpHUKas3a.

3.8. IIpu ucnpaBiaeHNH OLEHKHU JaeTCs MOSICHEHNUE, CTABUTCS M1€4YaTh U MOANUCH AUPEKTOPA.

3.9. B rpade o mporyckax MpoCTaBISE€TCS KOJUYECTBO MPOMYIIEHHBIX YPOKOB C OTMETKOM IO
00J1€3HM WK 6€3 YBAKUTEIbHOM MPUUMHBIL.

3.10. Obume ceneHust 06 0OYJaIOUINXCS KOPPEKTHUPYIOTCS KIIACCHBIM PYKOBOIMTENIEM 10 Mepe
W3MEHEHHUS JTaHHBIX.

3.11. KnaccHblif pyKOBOAMTENIb HECET OTBETCTBEHHOCTH 3a NMPABUIILHOCTH 3aIOJHEHUS JIMYHBIX
7e71 00YJaroLIXCsl M IOCTOBEPHOCTh BHECEHHBIX B HUX CBE/ICHUIA.

4. TTopsimok BbIIaYH JIMYHBIX JIEJT 00YJaIOIIUXCsI IPU BBIOBITHH U3 IITKOJIBI

4.1. Belgaya TUYHOTO JieNia pOAUTEISIM 00ydaroLIerocs MPOU3BOAUTCS PU HATMUMU MpHkasza «O
BBIOBITUI.

4.2. Ilpu BeIIa4e JIMYHOTO JieJia BHOCUTCS 3aIUCh B al(aBUTHOW KHUTE O BBHIOBITUH, a POAUTEIN
WM 3aKOHHBIE NPEICTAaBUTEIN 00YYaOLIErocs CTaBsIT CBOIO MOAINKUCH B rpad)e «0TMETKa O BblAaye
JIMYHOTO JIeIay.
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4.3. B ciuydasx, korga BbIObITHE OQoOpMIIseTcs B TEYeHHE Y4eOHOTO MEepHoja, KIACCHBIN
PYKOBOJUTEID COCTABJISAET BBIMUCKY TEKYIIUX OTMETOK 3a JIaHHBIN NEPHO/I.

4.4. ITpu Be1ObITHH 00y4aromuxcs 10,11-X K71accoB poAUTENSIM BBIAACTCS TUIHOE JIENIO U ATTECTAT
00 OCHOBHOM 00111eM 00pa30BaHU.

4.5. JIuunele nena, He 3aTpeOOBaHHbBIE POIUTENIAMH, IEPEJAIOTCS B apXUB IIKOJIbI, TE XPaHSTCS
B T€UEHHUE 3 JIET CO JIHA BBHIOBITHS 00y4aromerocs.

5. 3aKiIounTeNbHbIE TIOJI0KEHUS

5.1. Hacrosmee IlonokeHue o BeACHWM JUYHBIX J€J1 OOYyJaroIIMXCS SBJSETCS JIOKAJIbHBIM
HOPMAaTUBHBIM aKTOM, pUHUMaeTcs Ha lenaroruueckoM coBeTe IIKOJIbI U yTBEpKIaeTcst (JInbo
BBOJUTCS B JICHCTBUE) IPUKA30M IUPEKTOPA OPraHu3allii, OCYILECTBISIONIEH 00pa30BaTEIbHYIO
NESITENIbHOCTb.

5.2. Bce u3MeHeHHsS W JOTIOJHEHWs, BHOCHMBbIE B HacTtosiiee [lomoskenue, oGopMisiroTcs B
MUCbMEHHOM (opMe B COOTBETCTBUM JEMCTBYIOIIMM 3aKOHOJATeNbCTBOM Poccuiickoit
denepanuu.

5.3. IlonoxeHre O BEACHUHU JIMYHBIX Jes1 oOyyaroumuxcs oOuieo0pa3oBaTeaIbHOM OpraHu3aluu
IIPUHUMAETCS Ha HEONpPENENeHHbIM Cpok. M3meHenus u nponosiHeHuss K IlosoxxeHuro
IIPUHUMAOTCS B IOPSIZIKE, MpeycMOTpeHHOM 11.5.1. Hacrosmiero [lonoxenus.

5.4. Tlocne mpunstust [lonoxeHus (MiIM U3MEHEHUH U JOMOJHEHUN OTIENbHBIX MYHKTOB U
pa3aesioB) B HOBOM peJaKkuy IpeablIylias peJakiiyus aBTOMaTH4eCKU yTpaunBaeT CUy.

Hacrosmee [Tonokenne BCTymaer B CHITy C MOMEHTA €r0 TIOAMUCAHUS U IEHCTBYET 10 MOMEHTA
MIPUHATHUS CIEAYIOIETO.
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