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1. O6mme mos10KeHus

1.1. Hacrosimee MOJIOKEHHE pEerJIaMEeHTUPYET JEATENBHOCTh OubIMOTEeKN
MBOY «PoaHukoBCKas MIKOJIa-TUMHA3Hs» (1ajiee — 00pa3oBaTeibHas OpraHu3aIus).

1.2. Hacrosiee moyioxeHue pa3padoTaHo B COOTBETCTBHH C:

- DepepanbHbiM 3aKk0HOM OT 29.12.2012 No 273-®3 «O06 obOpazoBanum B Poccuiickoii
denepanuny,

- mpukazoM MunkyieTypsl Poccun ot 08.10.2012 Ne 1077 «O6 ytBepxknenuu Ilopsiaka
ydera JIOKYMEHTOB, BXOJUIIIMX B COCTaB OHONMMOTEYHOro (OHIA» C YYETOM IHChMa
Muno6pazoBanus Poccun ot 23.03.2004 Ne 14-51-70/13 «O IlpumepHOM IOJIOKEHHH O
OoubmoTeKe 00111e00Pa30BaATEIBHOTO YUPEIKICHUS.

-npukazoM MunuctepcTBa KyabTypsl Poccuiickoii ®@eneparmu ot 10.11.2015 No 2761 n.1 u
m.2

1.3. bubnuoTeka sBIgEeTCA CTPYKTYPHBIM MOJpa3zesieHneM o0pa30BaTeIbHONH OpraHU3alvy,
CO3/IaHHBIM B LENAX oOOecredyeHus NpaBa yYaCTHHUKOB OOpa30BaTENBHOIO Ipoliecca Ha
OecrulaTHOE M0JIb30BaHUe OUOJIMOTEYHO-UH(POPMAILIMOHHBIMH PECYPCAMHU.

1.4. Tlopsanok NOJb30BaHUS HMCTOYHMKAMHU HH(POpPMALMU, TEpeueHb OCHOBHBIX YCIyT H
YCIOBHS MX IPEIOCTaBJICHHUS OIpPENeIIIOTCsS HACTOSLIMM II0JIOKEHHEM O OHOIMoTeke U
MpaBUJIaMU MOJIB30BaHMsl ONOIMOTEKOM, yTBEPKIACHHBIMU PYKOBOIUTEIEM 00pa30BaTeIbHOM
OpraHu3aIMu.

1.5. Opranuzanus o0ciIyKUBaHUS YYaCTHUKOB 00pa30BaTeIbHOTO MpoOIiecca MPOU3BOIUTCS B
COOTBCTCTBHUU C IIPpaBUJIaMH TCXHUKHU 0€30I1aCHOCTH U IMPOTUBOIIOKApPHBIMUH, CAHUTAPHO-
TUTUCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

2. Hean, 3agauun, yHkuuu 6ubamoTeKn

2.1. llenn GMOJIMOTEKH COOTBETCTBYIOT IIEISIM 00pa30BaTEIbHON OPTaHNU3AMNA U BKIIIOYAIOT
B ce0s1 B TOM yucie: GopMUpoOBaHUE OOIIEH Ky IbTYpbhl JUMYHOCTH OO0YYAIOIMIUXCS HA OCHOBE
YCBOCHHS 0053aTEIPHOTO0 MHUHHMYMa COJIepXKaHusi 00Ie00pa30oBaTeNbHBIX MPOTPAMM, HX
ajanranys. K OKM3HM B OOILIECTBE, CO3/1aHME OCHOBBI JJIsi OCO3HAHHOTO BbIOOpa H
MOCJIEAYIOIIEr0 OCBOEHHs MPO(ECCHOHANBHBIX 00pa30BaTENbHBIX MPOTrpamMM, BOCIHTaHHE
TPaXJIaHCTBEHHOCTH, TPYAOJIOOWS, YBaXCHHS K MpaBaM W CBOOOJaM 4YeJIOBEKa, JIOOBU K
oKpykatoleil nmpupone, Poaune, ceMbe, opMupoBaHue 310pOBOTO 00pa3a KHU3HH.

2.2. 3amauyamu OMOIMOTEKN 00pa30BaTEIHLHON OPTAHU3AIUH SIBJISTFOTCS |

e o0ccrieueHne y9acTHUKOB 00pa3oBaTeaIbHOTO MPOLEcca JOCTYIIOM K HH(POPMAIIHH,
3HAHUSAM, HICSIM, KYJIBTYPHBIM LEHHOCTSAM IIOCPEACTBOM  HCIOJb30BAaHHUS
OUOIHOTEYHO-MH(POPMAITHOHHBIX PECYPCOB 00Pa30BaTEIBHON OPraHU3AIHH;

e IMpHUBJICYCHHE OOYYAONUMXCSI K  CHCTEMAaTHYECKOMY  YTCHHIO  y4eOHOM,
XYJI0KECTBEHHOH, HayYHO-TIOMYJIIPHOM JIUTEPaTyPhI;

e COJCHCTBUEC  Pa3BUTHIO  IIO3HABATEIBHBIX  HMHTEPECOB U  CIIOCOOHOCTEH
oOy4aromuxcs,



e oOydeHHe OCHOBaM OHOIMOTEYHO-OMOMOTpadUIECKOM TPaMOTHOCTH,

e COJCHCTBHE TMENAarormdeckuM pabOTHHKaM B TOJ00pE HAYYHO-METOINYECKOM
JIUTEpaTypbl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSAX B OMOIMOTEUHbIN POH;

e COBEpILICHCTBOBAHUE MPEAOCTABISIEMBIX OUOIMOTEKON yCIyT Ha OCHOBE BHEAPEHUS
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTUH M KOMIIBIOTEpU3aUu OUOINOTEUHO-
MHPOPMALIMOHHBIX TPOIECCOB, (GopMHUpOBaHHE KOMGOPTHON OuOIMOTEYHOM
Cpenbl.

2.3. bubnmmoTeka BBIMOIHSIET CAeayoIHe (QyHKITUN:

2.3.1. ®opmupyer Qona OubIMOTEUHO-HHPOPMAIMOHHBIX PECYPCOB 00pa3oBaTEIbHON
OpTraHW3aIHH

e KOMIUIGKTYET OCHOBHOW (oHI y4eOHBIMH, XYJ0KECTBEHHBIMH, HAyYHBIMH,
CTIPABOYHBIMH, ITEAATOTHUECCKUMH M HAYYHO-TIOTYJISIPHBIMU JIOKYMEHTaMHU;

e yYacTBYET B KOMIUICKTOBAaHHH CIICIIHATH3UPOBAHHOTO (OHIA yUeOHUKAMHU U3 YUCIIa
BXOJIIIMX B (heiepalibHBIN MepeueHb yUeOHUKOB, JOIMYIIEHHBIX K UCIIOJIb30BaHHIO
NpU pean3alii UMEIONIMX TOCYJapCTBEHHYIO aKKPEIHUTAIMI0 00pa30BaTEIbHBIX
NporpaMM  HAYaJbHOTO OOINEro, OCHOBHOTO OOIIEro, CpeaHero oO0IIero
o0Opa3oBaHusi, ¥ Y4eOHBIMH MMOCOOMSIMH, NOMYIICHHBIMH K HCIOJB30BaHUIO TIPH
peanu3alyy yKa3aHHBIX 00pa30oBaTeIbHBIX POTPaMM,;

e aKKyMyJupyeT (OHA JOKYMEHTOB, CO3/1aBa€MBIX B 00pa30BaTENIbHOM OpraHU3aliu
(myOmukanmit u paboT menaroroB o0Opa30BaTeNbHON OpTaHU3allHMH, JyYIIHX
Hay4HBIX palboT 1 peepaToB ydammxcs u ap.);

e OCYIIECTBISIET pa3MEIICHHE, OPTaHU3ALUI0 H COXPAHHOCTh TOKYMEHTOB,;

e OpraHm3yeT W BeJeT CIpaBOYHO-OMOIMOTpaguyecKuii ammapaT: KaTajloTd
(andaBUTHBINA, CHCTEMAaTHYECKHIA), KapTOTCKH (CHCTEMATHYCCKYI0 KapTOTEKY
CTaTei, TEeMaTHYECKUE KapTOTEKH), HJICKTPOHHBIA Karanor, 0a3bl JaHHBIX II0
npo¢uto 00pa3zoBaTeNbHON OpraHU3aIIH.

2.3.2. OcyecTBisieT nuddepeHIIMpOBaHHOE O610IMOTEYHO-UHPOPMALIIOHHOE
oOcimy)XrBaHNe 00yJarOIINXCS

MPEI0CTABIAET HHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTEIISX

e oOpraHumzyer oOydeHHE HaBBIKAM HE3aBHUCHUMOTO OMOJIMOTEYHOTO TOJH30BATENS W
notpeburens nHpopmaimu, COACHCTBYET UHTETPALIMHA KOMILJIEKCAa 3HAHUM, YMEHHUI
Y HAaBBIKOB Pa0OTHI ¢ KHUTOM 1 HH(POPMAITHEH;

e OKa3bIBaeT MH()OPMAIMOHHYIO TOJJICPKKY B PEIICHHHM 3a7a4, BO3HUKAIOIINX B
nmporecce  ydueOHOM, camMoo00pa3oBaTebHOM W JOCYTOBOM  JESITEIBHOCTH
00yyJaromuxcs;

e OpraHM3yeT MacCOBBIE MEPOIPHATHs, OPUEHTHUPOBAHHBIE HA pa3BUTHE OOIIEH U
YUTATEJIbCKOU KyJIbTYPbI IUUHOCTH;

e COJICHCTBYET IMEJAarornyeckuM pabOTHUKaM B OpraHu3aluu 00pa3oBaTEIbHOTO

npolecca U 10cyra 00y4aronuxcs.

2.3.3. OcyuiectBisier nuddepeHIMpOBaHHOE Ou0IMOTEYHO-NH(DOPMALTMOHHOE
o0cITy)KUBaHHE TIEJarOTHYECKIX PAOOTHUKOB!

e BBIABIIICT I/IH(1)OpMaI_II/IOHHBIe HOTpC6HOCTI/I " YAOBJICTBOPACT 3alIpOChl, CBA3AHHBIC
C O6yquI/IeM, BOCIIUTAHHUEM o6yqa101111/1xc;1;



e COACWUCTBYET TNPO(PECCHOHATFHONW  KOMIIETCHIIMU  TI€JaroroB,  MOBBIIICHHUIO
KBaJM()MKALMH, IPOBEJICHHUIO aTTECTAINH;

e OCYIIECTBISCT Tekymiee uHpopmupoBaHue (IHU HHPOPMAIMH, 0030pbI HOBBIX
HOCTYIUICHUH U Ty OJTMKALINH );

e CHOCOOCTBYET TMPOBEACHUIO 3aHATHUM 1O (QOPMHUPOBAHUIO HH(POPMAILMOHHOM
KyJbTYpBl 00yYarouuxcs, sBisgercs 0a30il sl MpoBEACHUS TPAKTUUECKUX 3aHATUI
1o pabote ¢ HHPOPMAIIMOHHBIMH PECYPCaMHU.

2.3.4. OcymiecTBisieT nuddepeHpoBaHHOe OubIMOoTEYHO-NH(OPMAITMOHHOE
o0CITy)KMBaHKEe poanuTeNeH (3aKOHHBIX MPEICTABUTENCH) 00y IaIOIINXCS

e YJOBJETBOPSET 3aIPOCHI MOJIb30BATENCH M HHPOPMHUPYET O HOBBIX MOCTYIUICHUAX B
OuOIMOTEKY;

e KOHCYJBTHPYET II0 BOMNpPOCAM OpraHW3alldd CEMEWHOrOo YTCHHs, 3HAKOMHUT C
nHpOpPMaIUEi TT0 BOCTIMTAHUIO JETEH;

e KOHCYJBTHUPYET IO BOMPOCAM Y4eOHBIX W3JaHH i1 00yUaroIuXcs.

3. Opranu3anus JAesiTeJIbHOCTH OHOJINOTEKH

3.1. OOGmee pyKOBOACTBO JESATENbHOCTHIO OHOIMOTEKHM OCYLIECTBIISIET PYKOBOJIUTEND
00pazoBaTENbHON OpTraHU3aIH.

3.2. HemocpenctBeHHOE€  PYKOBOJCTBO  OWMOJMOTEKOW  OCYIIECTBISET  3aBEAYIOLIHIA
oubnmoTekoi (OMOIHMOTEKaph), KOTOPBI Ha3HAYaeTCs PYKOBOJIUTEIEM O00pa3oBaTeIbHON
OpraHu3aIMH.

3.3. 3aBenyroumii 6ubMOTEKOM (OMOIMOTEKaph) HECET OTBETCTBEHHOCTh B IPEeNax CBOCH
KOMIETEHIIMH 332 OPTaHU3AIHIO U PE3YJIbTaThl AeATEeIbHOCTH OUOINOTEKH.

3.4. 3aeayrommii Oubnnotrekod (OmONMOTEKaph) paspabaTbiBacT UM MPEACTABIISICT
PYKOBOIUTEIO 00pa30BaTEIbHON OpraHU3aluK Ha yTBEPIKICHUE CIICAYIOIINE JOKYMCHTHI:

e TIOJIOJKEHHE O OMOJIMOTEKE, MPaBUJIA ITOJTB30BAHUS OMOIHMOTEKOMH;
e TUIAHOBO-OTYETHYIO JOKYMEHTAIIHIO.

3.5. B cocraB OUOJIMOTEKU BXOIUT:

e a0OHEMEHT,

e UHNTAILHBIN 347,

e OT/CN yYeOHHUKOB,

e oTAea nHPOPMAITMOHHO-OMOIMoTpaduueckoit paboThI;
e MeauaTeKa.

3.6. bubmmoTteuHo-uHGOPMAITMOHHOE OOCITYKMBaHHWE OCYIIECTBIISETCS B COOTBETCTBUHU C
IUIaHaM U paboThl OMOIUOTEKH M PEKUMOM PabOThI 00pa30BaTEIBPHON OPTaHU3AINH.

3.7. Pexum paboTel  OUONMMOTEKHM  OMpeAeNsieTcs  3aBEeIyIONMM  OUOJIMOTEKOM
(6ubmmoTekapem) ¢ y4eToM pexuMma paboThl 0Opa3zoBarenbHON opranusaiu. OIuH pas B
MecsII IPeIyCMaTpPUBACTCSl CAHUTAPHBIN JIeHb, B KOTOPBIN 00CTy>KUBAaHHUE TOJIB30BaTEICH HE
TIPOU3BOAUTCS.



4. YdeT nocTynjieHus1 M1 BbIObITUSI JOKYMEHTOB Ou01uoTeuHoro gponga
4.1. [Ipuem 1oKyMeHTOB B (pOH] OMOIMOTEKN BKIIOYAET CIETYIOLINE ONIepalluu

e CBEpKa IMOCTYIUICHHH C TEPBUYHBIM YYCTHBIM JOKyMEHTOM (HaKjIajaHas, aKT),
BKITIOYAIOIIUM CITMCOK TIOCTYTHMBIIHX JOKYMECHTOB;

e COCTaBJICHHE T[EPBUYHOIO YYETHOTO JIOKYMEHTa IS TIOCTYIUIGHUH  0Oe3
COIPOBOJUTEILHON JOKYMEHTAINY;

e pErucTpamnys MoCTyNHUBIIMX JTOKyMEHTOB B PETUCTPaX CyMMAapHOTO, TPYIIIOBOTO H
uaguBuayansHoro yuera (OCT 7.0.93-2015 «bubnuoteunsiii hpoua. TexHOIOTHS
bopMUpOBaHUN»).

4.2. Tlpu TmOINOJHEHHWU OCHOBHOTO OHOMMOTEYHOTO OHAA HEOOXOAUMO COOMOAATh
tpeboBanusit denepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O mnpoTUBOAEHCTBUN
KCTPEMHUCTCKOM JIEITEIbHOCTHY. JIOKYMEHTBI, BKIIOUCHHBIC B INEPEYCHb IKCTPEMHUCTCKHX
MaTepHUalioB, MPUOOPETATh 3aNPEIICHO, TIPU BBISBICHUH X B (JOH/EC — U3bIMATh U3 JOCTYTIA.

4.3. Yuet u 06paboTKa T0KyMEHTOB OMOIMOTEeYHOTO POHA.

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOI'O (POH/Ia OCYIIECTBIIAETCS UHANBHY AJIbHBIM
cnocoOoMm. CBeneHuss O TOCTYNUBIIMX T[€YATHBIX JOKyMeHTax BHocsTca B «KHury
CYMMapHOT'0 y4eTa JOKyMEHTOB OCHOBHOTO (hOH/1a».

[TocTynmuBmMM JTOKYMEHTaM IPUCBAaUBAIOT WHIMBHUIYaJIbHBIA PETUCTPALIMOHHBIM HOMEP
(MHBEHTapHBI HOMEp WJIM WHOW 3HAK, NMPHUHATHI B KaueCTBE PETMCTPAIMOHHOTO HOMEpA,
CHCTEMHBIH HOMEp IUIS DJISKTPOHHBIX JOKYMEHTOB) U (P XpaHCHUS.

Peructpanionnsle HoMepa M IIU(PHI OTMEYAIOT B PETUCTpaX HHIMBUAYAIBHOTO YydeTa
JIOKyMEHTOB — HHBEHTAPHOI KHUI'E, KAPTOTEKE PErMCTPALMU ra3eT, )KypHaAJIOB, YUETHOH 0ase
JTAaHHBIX.

Bce sx3eMIusipsl OpUHATBIX W3AaHUK mTemnemoroTcsa. lltemnens ¢ HanMeHOBaHUEM
o0pa30BaTebHONW OpTraHW3alMM JOJDKEH OBITh MPSIMOYTOJBHOW (OPMBI, pa3MepoM He
6oipirre yeM 1,574 cwm.

[ITemrens craBUTCS Ha 00OPOTE TUTYJIBHOTO JiKcTa (IPU OTCYTCTBUHM THTYJILHOTO JINCTA —
Ha TEpBOM CTpPaHMIE TEKCTa IMOJ 3arjiaBueM), Ha 17-i cTpaHHMIle MOJ| TEKCTOM B JICBOM
HIDKHEM YTy ¥ Ha 00opoTe Kaxjaoro npuioxeHus. Ha Gpomropax u )KypHanax HITEMIETb
CTaBUTCSI TOJIBKO Ha 00JI0XKKE WM Ha IEPBOM CTPAHHUIIE TEKCTA.

CocraB ocHoBHOTO (oHIAa (HUKCUpYETCT B KapTOYHOM an(aBUTHOM KaTajore, B
3JICKTPOHHOM 0a3e JaHHBIX OUOJIMOTEKH.

4.3.2. Ydyer m o06paboTka crenuanu3upoBaHHoro (oxga. Crenuanu3upoBaHHBIN (POHIT
YYHUTBIBACTCS M XPAHUTCS OTACIHHO OT OCHOBHOTO OMOJIIMOTEYHOTO (POH/A.

Yuer AOKYMCHTOB CIICHHAIIM3UPOBAHHOT'O (bOHI[a, KakK MHOFOSKSCMHMPHOﬁ JIMTCpAaTyphl,
OCYIICCTBILCTCA TI'PYyHIIOBBIM CcIocoboM u OTpaxxacTCia B «KHnre CYMMApHOTO Y4c€Ta
yqe6Horo q)OH)Ia)) 1 B KapTOTCKEC PECTUCTPALIMOHHBIX KAPTOYCK.



Ha xaxxnoe HanMeHOBaHME JOKYMEHTOB CHEIMAIN3UPOBAHHOTO (DOHIA 3aBOJAMTCS OTCIIbHAS
yueTHas Kaptouka. KapTouku ¢ OubOamorpaduyeckuM ONUCAHHMEM W3JaHUN Yy4eOHUKOB
paccTaBiSIOTCS B YYETHYH0 KapTOTEKy IO KJIacCaM, a BHYTPH KJIAacCOB — IO ayl(aBUTY
(¢amMmmii aBTOpOB WM 3aryiaBuid. [l KOHTPOJIA 32 COXPAHHOCTBIO YYETHBIX KapTOUYEK OHU
peructpupyrorcs B «OKypHaie peructpainiy y4eTHbIX KapTOueK YUeOHUKOBY.

TexHuueckast 00paboTKa JOKYMEHTOB MPEAyCMaTPUBAET CIEIYIOLINE ONepaluu:

e TIPOCTABJICHUEC HA KAXJIOM JOKYMCHTE IITEMITe]Is] OMOJIMOTEKH B COOTBETCTBHU C
myHKTOM 4.3.1 HACTOSIIEro MOJIOKEHUS;

e YCTaHOBJICHHE CPEJCTB 3alWThI OT yTPaThl (MATHUTHBIN JATYHK, PAIUO-UHII, HHOU
BT MAPKHUPOBKK);

e W3rOTOBJICHWE M TPHUKPEIUICHHE K JOKYMEHTY macnopra ydeOHuKka. [lacmopt
y4eOHMKa MPHUKJICUBACTCS Ha TOCICIHCH CTpaHMIle y4cOHHKA. 3aroyHAETCA MPHU
BbIJIaY€ YUTATEITIO.

VYyeT crienuann3upoBaHHOTO (poHAA MpeaycMaTpUBaeT OTPaKEHUE €ro COCTaBa B CIIPABOYHO-
oubmorpaduueckom anmapare OUOJIMOTEKH, B TOM YHUCIIC B 3JIEKTPOHHOM 0a3e TaHHbBIX.

4.4. BoiObITHE TOKYMEHTOB OUOIMOTEUHOTO (hOHIA.

4.4.1. TIIpy4yuHbI, 1O KOTOPHIM JIOKYMEHT MOKET OBITh BBIBEJICH U3 COCTaBa OMOIMOTEYHOTO
¢oHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTb, J1€(EKTHOCTh, yCTApeNoCTh MO COAEpPKAHUIO,
yTpaty. MckimodyeHue HOKyMeHTa u3 OMOIMoTedHOro (oHIa MPOBOJUTCS HAa OCHOBAHUHU
aHaJM3a coCTaBa OMONMMOTEYHOTO (POHJA U PE3YIIbTATOB €ro MPOBEPKH.

4.4.2. Tlog BEeTXOCTHIO JOKYMEHTa IMOHMMAIOT PE3yJbTaT ECTECTBEHHOTO CTapeHus WU
(bu3UIeCcKOro N3HOCA JOKYMEHTA.

443. Tlon nepeKTHOCTHIO JIOKYMEHTa TOHUMAIOT YACTHYHYI0 WM TMOJHYIO yTpary
AKCIUTYaTalMOHHBIX Ka4€CTB JOKYMEHTA B PE3yJIbTAaTE BHEIIHETO BO3ACHCTBHUS.

4.4.4. Tlon ycTapenocTblo IO COJAEPKAHUIO NMOHUMAIOT IOTEPI0 aKTYaJlbHOCTU TEMATHKH,
HNOJTBEPKAAEMYI0  OTCYTCTBUEM  CIpOcCa  YHUTaTeNieil,  HEBOCTPEOOBAHHOCTBIO B
nepepacipeieNeHuN U peau3alyu.

445, Tlon yTtparoii NOKyMeHTa MOHHMAIOT €ro OTCyTCTBHUE B (oHIEe OHOIMOTEKH IO
NpUYMHAM TIOTePH, XWIICHUs, OCJICTBUN CTUXUIHOTO, TEXHOTCHHOTO (B TOM YHCIIE
XaKepPCKOH aTakw HEBOCCTAaHOBUMOTO COOS SJIEKTPOHHOTO 000py1OBaHUS) WIN
COIIMAIBHOTO XapaKTepa, 10 HEYCTAHOBICHHON PUYUHE.

4.4.6. Tlpouecc WCKIIOYEHUS TOKYMEHTOB U3 (oHIAa OHOIMOTEKH OCYIIECTBIIACTCS B
coOTBETCTBHU ¢ [lopsiiKOM yuera JOKyMEHTOB, BXOISIIMX B COCTaB OMONMoTedHOTrO (hoHa,
YTBEPIKIACHHBIM Mprka3zoM MuHkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpIObITHE JOKYMEHTOB OHOIMOTEYHOro (HOHIA NPOU3BOAUTCS B PE3yJbTaTe HUX
CIHMCaHMs KOMUCCHEH, CO3JJaHHOM PYKOBOHUTENEM 00pa30BaTeIbHON OpTraHM3aIlnH.

4.4.8. YTunuzamus CIOUCAaHHBIX JIOKYMEHTOB OHOIHOTEYHOro (HOHAA TPOU3BOJIUTCS B
COOTBETCTBHH C 3aKOHO1aTesIbecTBOM Pocculickoit denepanuu.



5. IlpoBepka 10KyMeHTOB 0MOJINOTEeYHOT0 (POHAA

5.1. [IlnanoBas mpoBepka JOKYMEHTOB OuOmMoTeyHOro (oHAa MPOBOJUTCS C
MEePUOJUYHOCTBIO OJWH pa3 B ISITh JIET HA OCHOBAaHWUU rpaduka MPOBEPKH, YTBEPKIEHHOTO
3aBeyronmM OubmoTekoii (OnbmmoTekapem).

5.2. BHemwraHoBas TIPOBEpKa JOKYMEHTOB OWMONMOTEYHOTO (HOHIA TIPOHU3BOJMTCA B
00s13aTEIbHOM TOPSIJIKE!

e TIpU BBISIBJICHUU ()AaKTOB XUILEHUS, 3JI0YNOTPEOICHUS WU IOPYH IOKYMEHTOB;

e B Clly4ae CTUXMMHOTO O€ICTBHS, MOKapa WIM JAPYTHX YPE3BbYANHHBIX CHUTYaIHH,
BBI3BAHHBIX HKCTPEMAIIHBIMU YCIOBUSIMU,

e TIpU peOpraHu3alUK WK JUKBUAAIMHA 00pa30BaTEIbHON OpraHU3aliy.

5.3. Ilo wroram mMpoOBEpKH 3aBEAYIOIIMA OWOIMOTEKOW COCTABISIET aKT, IMOJIUCHIBACT WU
XpaHUT ero B OMOIMOTEKEe B TEUEHHE CPOKa, YCTAaHOBJICHHOTO HOMEHKIAaTypoil nen. Ecnu
KaKHe-TO JOKYMEHTBl OTCYTCTBYIOT II0 HEYyCTaHOBICHHOW TMpUYMHE, TO K aKTy
MIPUKJIAJBIBACTCSA UX CIIMCOK, B KOTOPOM (PUKCUPYIOTCSI CBEJCHHS O KOJINYECTBE JOKYMEHTOB
O6ubroTeyHoro GoHIa B HATMYUHU U KOJIMYECTBE OTCYTCTBYIOIINX JOKYMEHTOB, B TOM YHCIIE
110 HEYCTAaHOBJICHHOM MpUYMHE. B aKkTe Takke yka3pIBaeTCs HOMEP U JaTa akTa Npeabliyuieit
MIPOBEPKH.

5.4. Bo BpeMs NpoBepKH IOKYMEHTOB OHOIMOTEYHOro (oHAa PabOTHHKM OTCIEKHMBAIOT
HaJIMYUEe DSKCTPEMHUCTCKMX MAaTepUalioB, KOTOpPbIE BXOIAT B (eaepalbHbI  CIHCOK,
oy 6nMKoBaHHBI MuHiocToM Poccun Ha cBoeM caifre.

Ecim 3aBepyronmit Oubnuortekoi (OuOiIMoTeKaph) HaWAET SKCTPEMHCTCKUN MaTepHal, TO
JI0JDKEH OTPAaHUYHTh K HEMY JIOCTYII CO CTOPOHBI MOJIb30BaTENCH.

5.5. Ilpu BBIsIBIEHHMHM B TpoOIECCe MPOBEPKH (OHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOJKHOCTH YCTAHOBJICHHMS BHHOBHBIX JIMI[ YOBITKM IO HEIOCTayaM CITUCHIBAIOTCS B
COOTBETCTBHH C JICUCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

6. Ilopsinok odecreyeHHs1 YCJIOBHIi TOCTYNHOCTH /AJ151 HHBAJIU/I0B
B OMO/1MOTeKe HIKOJIbI U 00CTY;KUBAHUS JAHHON KaTeropMHu y4amuxcst

6.1. OOpa3oBaTenpHONW OpraHW3aluel, OoO0ecreuynBaeTCs CO3JaHHe WHBAJIMIAM,
BKJIIOYAs MHBAJIMJIOB, UCIOJIB3YIOIIUX Kpecaa-KOISICKH U COOaK-POBOJHUKOB, CIEAYIOIINX
YCIOBUH JOCTYHMHOCTH OMOIMOTEK B COOTBETCTBHM C TPEOOBAHMUAMH, YCTAHOBJIEHHBIMU
3aKOHOJIaTeJIbHBIMU U MIHBIMA HOPMAaTHBHBIMH IIPABOBBIMH aKTAMH:

- BO3MOYKHOCTh O€CIPEMNsITCTBEHHOTO BXO/[a B OMOJMOTEKH M BHIXO/[a U3 HUX;

- COJICHCTBHE MHBAIUIY ITPH BXOJIC B 3/IaHNE U BBIXOJIC U3 HETO;

- BO3MOXHOCTh CAaMOCTOSITSIIbHOTO TIEPEIBIKCHHUS 110 OUOJIMOTEKE B IEJIAX JIOCTyIa K MECTY
MPEIOCTaBJICHUS YCIYyrd, B TOM YHCIC C HCIIOJB30BAaHWEM IMOMOINM IEPCOHANA,
MPEOCTABJISIONIEIO YCIyTH, ACCUCTHBHBIX M BCIIOMOTATEIbHBIX TEXHOJIOTHH, a TaKke
Kpecia-KOJISICKHY,

- CONPOBOXKJICHUEC WHBAIWAOB, HMCIOIIMX CTOWKUE HapyIIeHUs (QYHKIHUA 3PCHUS U
CaMOCTOSTEIILHOTO MEePEABMKEHHUS, OKa3aHUE MM ITOMOIIY Ha TEPPUTOPUH OUOIHOTEKH;



- TPOBEIEHHE WHCTPYKTaXa COTPYIHUKOB, OCYIIECTBISIIOIIMX  HETOCPEIACTBCHHOE
B3aMMOJICHCTBUE C TIOMy4YaTeJSIMH YCIyTH, 0 BONPOCAM O3HAKOMIICHWS HWHBAJIHIOB C
PasMCIICHUEM Ka6I/IHCTOB, a TaKKC€ OKa3aHuA UM IMOMOINH B YACHCHUU IMOCICAOBATCIIBHOCTU
JEHUCTBHN U MapuUIpyTa NEpeIBKEHNS IIPU NIOJTyYEHUH YCITYTH;

- HaJuIeKalee pa3MelieHrne OOOpyNOBaHWS W HOcUTeled WHGOpMAalMu O TOpsIKe
MIPEIOCTABJICHUST YCIIyTH, ¢ 0(OpMIICHUE B JIOCTYIHOH JJII WHBAIHIOB (HOpPME C yICTOM
OTPAaHMYEHUN WX JKU3HEACITEIBHOCTH, B TOM YHCIIEC IyOIMpOBaHHE HEOOXOIUMOW IS
MOJIy4eHUsI YCIyrM TEKCTOBOW HHGQOpMANMMU Ha SJIEKTPOHHBIX HOCUTENSX, 3PUTENLHOUN
nHpopManu 3BYKOBOW WHGpOpMAIUEH, a TaKXKe HaJNKNCEeH, 3HAKOB M WHOW TEKCTOBOH W
rpadudeckoii MHGpOpPMAIMK 3HAKAMH, BBITIOJHEHHBIMH PEbe(HO-TOUYCUHBIM IMPUDTOM
Bpaiing u Ha KOHTpacTHOM (OHE, IOIYCK CYypAoNepeBOIUrKa U TU(IONEPEBOTUNKA;

- OKa3aHHWE COTPYJHUKaMH, MPEAOCTABISIONMMHI YCIyTH, UHOM HEOO0XOIMMOM HHBAJIHIIaM
MOMOIIM B MPEOJOJCHUU OaphepoB, MEIIAIOIUX IMOIYYEHHIO YCIyr U HCHOJIb30BAHUIO
OMOIMOTEK HApaBHE C APYTHMH JIMLIAMU;

- obecrieyeHre J0CTya MHBAUIOB K HHBIM IMOMEIICHUAM: TapJepo0, CaHy3Jbl, KOPUIOPHI;

6.2. B HOeJAX MpeAOCTaBJICHUS YCIYT, JOCTYIIHBIX IJIA MHBAJIMAOB B COOTBCTCTBUU C
Tpe6OBaHI/IHMI/I, YCTAHOBJICHHBIMH 3aKOHOAATCJIbHBIMU U UHBIMHU HOPMATUBHBIMU IIPABOBBIMHA
aKTaMH, O6pa3OBaTeHBHOﬁ OpFaHI/I?»aI_II/ICI\/’I, 00eCIIeYnBaIOTC:

- OKa3aHuC¢ HHBaJIMIaM HeO6XOHHMOﬁ nomMomu B Z[OCTyrIHOfI JJIL HUX (I)OpMe B
YACHCHUU NOPAAKA TPCAOCTABJICHUA U MOJIYUCHUA YCIIYTH,

- o0ecrnieyeHne APYTUX YCIOBUM JOCTYNHOCTH, MPEIYyCMOTPEHHBIX JEHCTBYIOIIUM
3aKOHOJJATEILCTBOM.



