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1. O01mue moJ10KeHU
1.1. UncTpykuus mno BeAeHUIo AenoBod nokyMeHTauuun B MBOY «PonHuMKOBCKas MIKOJa-TUMHA3Us»
(manmee — MWHcrpykuus) paspaboraHa B COOTBETCTBUU CO  CIEAYIOIIMMH HOPMAaTHUBHBIMHU
JIOKYMEHTaMU:
— @epnepanbHbiii 3akoH «O0 obpazoBanuu B Poccuiickoit deneparum» ot 29.12. 2012 romga Ne273-
@3;
— 3akon Pecnyoimmuku Kpeim «O6 obOpazoBanuu B Pecryosimke Kpeim» ot 06.07.2015 roga Nel31;
«06 obpazosannu B Peciyonmuke Kpeim» ot 06.07.2015 romga Nel31;
— nocra”oBieHue ['occrangapra PO ot 03.03.2003 N 65-ct «O npuHSATUU U BBEACHUU B JICUCTBUE
rocygapcTBeHHOro cranmapta Poccuiickoit ®enepammmn» (Bmecte ¢ "T'OCT P 6.30-2003.
l'ocynapcrBennsnii  cranmapt  Poccmiickoit  ®denepanuu.  YHUGUIUPOBAHHBIE  CHCTEMBI
JTIOKYMEHTAIUH. YuudunupoBaHHas cucrTema OpraHU3aIMOHHO-PACTIOPSIUTEIEHON
JTOKyMeHTaruu. TpeboBaHus K 0(OPMIICHUIO TOKYMEHTOBY);
— nucbMo MunuctepeTBa oOpa3oBanus Poccuiickoit ®enepanun ot 20 nexadps 2000 romga Ne 03-
51/64 «O MeTtoanuecKkux PEeKOMEHAALHUAX MO padoTe ¢ JOKYMEHTaMH 00IIeo0pa30BaTeIbHBIX
OpraHu3aIHsIX»;
— mnpukaz3 MuHucTtepcTBa 00pa3oBaHus, Hayku U Monoaexku Pecnyomuku Kpeim  «O6
UCIONIb30BaHUM  MeETOAMYECKUX  peKOMeHaanuii mo  paboTre ¢ JOKyMEHTaMH B
o0mieo0pa3oBaTenbHBIX YIeOHbIX 3aBeneHussX Pecryomuku Kpeimy» ot 28.05.2014r Ne35;
— mnpuka3z MunuctepcTBa oOpazoBanusi, Hayku U momnonexu Pecnybmuku Kpeim ot 18.12.2015 1
Ne1340. «0O0 YTBEPKIAECHUU TepeYHs 00s3aTeNbHON b1 ((0):10) JOKyMEHTaluu
00111e00pa30BaTEIBHOTO YUPEKICHUSY;
— npuka3 MuHucTepcTBa o0pa3oBaHMs, Hayku U Mononexu Pecnyomuku Kpeim ot 17.03.2017
No544 «O06 yTBepkJACHUHM OMHCAHUS, TOPSAAKA 3AMOJHEHHS M XPaHEHUS KHUT PETUCTPalUd
BBIJIAHHBIX JIOKYMEHTOB 00 OCHOBHOM OOIIIEM U cpeaHeM o01ieM o0pa3oBaHUH U UX AyOIUKATOB,
BBIJAaHHBIX Menanell «3a ocoOble ycmexu B YYEHUU», CBUACTEIBCTB 00 OOy4YeHUH B
oOpa3zoBaTenbHbIX opranuzanusax PecryOnrku Kpeimy».
1.2. HWHcTpyKIHs yCTaHaBIUBAeT 0oOmMEe TPEOOBAHUS K BEJICHHUIO JICTIOBOW JIOKYMECHTAIUH, KOTOPHIE
00s13aTebHBl K HCIIOJIHEHUIO BCEMH Yy4YaCTHHKaMHU ydeOHO-BOCHHUTaTelbHOro mporecca B MBOY
«PogHMKOBCKas MIKONIA-TUMHA3H (J1ajee — MKOJa-TUMHA3HS).
1.3. TlepedeHb 00s3aTeNbHOIN IETOBOW JOKYMEHTAIIMH, OOpa3yIoIeicss B TpOIECcCe NeATEIbHOCTH
LIKOJBI-TUMHA3UH U CPOKU XPAHEHUSI IOKYMEHTOB MIPUBEICHBI B npuiodceHuu 1.
1.4. Hacrosmas  WHcTpykumst  cocTaBlieHa B LENSIX  pallMOHAIBHOM  OpraHW3aluu -
JIOKYMEHTOO0OpOTa IIKOJIBI-TUMHA3WU, a TaKXE CTPOTOr0 COOJIIOJCHHS JEUCTBYIOIMMX HOPMATHUBHBIX
JOKYMEHTOB 110 BEACHUIO [eNOoBOM JokyMmeHTauuu u uHpopmanuu. CobmtoneHue TpeOdOBaHUN H
PEKOMEHJIAIUNA 1O OCYIIECTBICHUIO JOKYMEHTHUPOBAHUS SIBISETCS 00s13aTEIBHBIM JIJIsi BCEX PaOOTHUKOB
ITKOJIBI-TUMHA3HH.

PaGoTtHukM, TpuHATBIE Ha pPa0dOTy, MODKHBI OBITH O3HAKOMIIEHBI C TpPEeOOBAHUSMH JTaHHOMN
WNHcTpyKuuy 1 BBIOJIHATD €€.
1.5. KouTponb 3a BbIONHEHHEM TpeOoBaHUN HacTosmed MHCTPYKIIMK OCYIIECTBISIET YIpaBJICHUE
aJIMMHHCTPAIIHS IKOIBI-TUMHA3HH B PaMKaX CBOUX IMOJTHOMOYHUH.
1.6. OTBEeTCTBEHHOCTb 3a OpPraHU3alMIO0 BEJIEHUS [EJIOBOM JOKyMEHTAIMH, COAEpkaHHE, KauecCTBO
MOATOTOBKU U OOPMIIEHHUS JOKYMEHTOB B IIKOJE-TUMHA3UU BO3JIaraeTcsi Ha JUPEKTOopa.
1.7. HenocpencTBeHHOE BeleHUE JIEIOBOM JOKYMEHTAIMK B IIKOJIe-TUMHA3UHM BO3JIaraeTcsl Ha ceKpeTaps
WIK COTPYAHHMKA, HA3HAYEHHOTO OTBETCTBEHHBIM 3a BEICHHE JEJIOBOM [OKYMEHTAllUW, KOTOPBIN



o0ecreynBaeT y4eT U MPOX0XKICHHE JOKYMEHTOB B YCTAaHOBJICHHBIC CPOKH, HHPOPMHUPYET PYKOBOJICTBO
O COCTOSSHUM WX WCIIOJIHCHUS, OCYIICCTBIISCT O3HAKOMJICHHE COTPYIHHUKOB C HOPMATUBHBIMH U
METOJIMYCCKUMHU JOKYMEHTAMHU IO BEJACHHUIO JEIOBOW JIOKYMEHTAIlUH, OPTaHHU3yeT TOKYMEHTOOOOpPOT,
dbopMupoBaHHE J€N, WX XpaHEHHWE; OCYIECTBISICT TEKYIIUHA KOHTPOJIb 32 CBOEBPEMECHHBIM
PaCCMOTPEHHEM H MPOXOKICHHUEM JOKYMEHTOB B IIKOJIEC-TUMHA3UU; 00ECIIEYNBACT COOIIOICHNE SUHBIX
TpeOOBaHUHI TIO TOJATOTOBKE JOKYMEHTOB M OpraHHM3alMd PabOThl ¢ HUMH B YCIOBHSX DJIEKTPOHHOTO
JOKYMEHT0000pOoTa; 0000111aeT HHPOPMAIIUIO O JOKYMEHTO000pOTE, KOTOpass HeoOXoauma JIJisi IPUHATHS
VIIPaBJICHYECKUX PEIICHHIT; OPraHU3yeT COXPaHHOCTh JIOKYMEHTAIIMOHHOTO (poH/a.

2. JloKyMeHTHpPOBaHMe JesiTeIbHOCTH M 001111e TPeOGOBAHUS K COCTABJIEHHIO M 0(hOPMIIEHH IO
AOKYMEHTOB

2.1. JIokyMeHTHpOBaHHUE ACATEIBHOCTH 3aKII0OYACTCS B CO3JJAaHUH JIOKYMEHTOB, B KOTOPBIX (pUKcUpyeTcs
uHpopMmanus 00  ympaBieHUECKOW (OpPraHU3aIMOHHO-PACHOPSAUTENBHON) W 00pa3oBaTeIbHOM
NesITeIbHOCTH.
2.2. Ilpyu moaroToBKe, COINIACOBaHMHU, MOAMMCAHUM M YTBEPXKICHMM JOKYMEHTOB, OOpa3yIOIIMXCS B
pe3yibTare JAeATENIbHOCTH IIKOJIbI-TUMHA3UH, HEOOXOIUMO cOOJII0gaTh TpeOoBaHUs, oOecreunBaroye
IOPUINYECKYIO CUITY JOKYMEHTOB U BO3MOXHOCTb UX 3JIEKTPOHHOI 00pabOTKH.
2.3. CocTaB TOKyMEHTOB, 00pa3yIOUINXCsl B MPOLECCE NSSITEIBHOCTH IIKOIBI-TUMHA3HH, OTPEACIISACTCS:
€ro KOMIETEeHIMEeH U QYHKIMAMU; KPYTOM YIPaBICHUECKUX JICHCTBUH, MOPSAKOM pa3pelieHus: BOIPOCOB
(enMHOHAUYANBHBIA WM KOJUJIETHAIbHBIN); XapaKTepOM B3aUMOJEHCTBUS MEXAY LIKOJION-TUMHA3Uel U
JIPYTUMHU OpraHU3aLUsIMU.

B cocTaB 1OKyMEHTOB IIKOJIBI-TUMHA3UU BXOZAT:

® opeanuzauyuoHHvlie 00Kymenmsl (yCTaB IIKOJIBI-TUMHA3UU; I0TOBOP C YUPEAUTEIEM; MOJI0KEHUS
0 mojpa3zfesieHusAX (IpU HAJIWYUM); JOHKHOCTHBIE MHCTPYKIMHM COTPYJIHUKOB; KOJJIEKTHBHBIN
JIOTOBOP; IITaTHOE pacluCaHue; IpaBuiia BHYTPEHHETO TPYJOBOIO paclopsiika);

® pacnopsoumenvhble 0OKymernmul (IPUKA3bI, HHCTPYKIIUH);

* ungopmayuonno-cnpagounvie O00OKymeHmupt (IIPOTOKONBI, IIJIAHBI, OTYETHI, CIPABKH, AKTHI,
JIOKJIa/IHbIe U OOBSICHUTENbHBIE 3alUCKU, TUCbMA, TeJIerpaMMbl U Tele(OHOrpaMMbl, JJOTOBOPHI,
TPYJOBBIE COTJIAIIEHUS], KOHTPAKTHI U JIp.).

2.4. Tpe6oBaHHA K JOKYMEHTHPOBAHMIO /IeSITeIbHOCTH Ha OJ1aHKAX
2.4.1. ]JlokyMeHTBI, Kak TMpaBWIO, JODKHBI OQOpPMIIATHCS Ha OJaHKaX IIKOJbI-TUMHA3HUH,
cootBercTByrommx crangapry (I'OCT P 6.30-2003. «[ocymapcTBeHHBIN cTaHmapT Poccuiickoi
Qenepanuy.  YHUPUUUPOBAHHBIE  CUCTEMbl  JIOKYMEHTAUMU.  YHUHUIMPOBAHHAs  cHCTEMa
OpraHU3aIIOHHO-PACHIOPSIUTEIbHON JAOKyMEHTaluu. TpeOoBaHus K O(OPMIICHHIO JTOKYMEHTOBY),
MMETh YCTAHOBJICHHBIN KOMIUIEKC 0053aTENIbHBIX PEKBU3UTOB U CTAOMIIBHBIN MOPSIIOK UX PACTIOTI0XKEHUS.
bnaHky Ka)KIoro BHJA M3rOTaBIMBAIOTCS Ha OCHOBE YIVIOBOTO MJIM IPOAOJIBHOIO Pa3MELICHUS
PEKBHU3UTOB.

PexkBU3UTHl 3aroyioBka pa3MelIaroTCsl IEHTPUPYEMBbIM (HA4ajJo M KOHEL KaXIOW CTPOKU
PEKBHU3UTA PABHO yJAJIEHbI OT IPAaHUL] 30HbI PACIOJIOKEHUS PEKBU3UTOB) WIH (PIIaroBbIM (KakJ1asi CTpoKa
PEKBHU3UTA HAYMHAETCA OT JIEBOM IPAHULIBI 30HBI PACIIOJI0KEHUSI PEKBU3UTOB) CIIOCOOOM.

2.4.2. ]Ins u3rotoBieHus 0JaHKOB UCIOJIB3YIOTCS JTUCTHI Oymaru ¢popmara A4 (210 x 297 mm) u AS (210
x 148 MmunnumeTpoB).

Paspemeno ucnonszoBath O6maHku ¢opmara A3 (297 x 420 MUIIMMETpOB) it 0GOPMIICHUS

JOKYMEHTOB B BHJIE TaOJIUII.



Kaxxaplit nuct nokymMeHnTa, opOpMIICHHBIN Kak Ha OaHke, Tak U 0e3 Hero, JOJIKeH UMETh OISl He
MEHEE, MM:

nesoe - 20;

npasoe - 10;

BepxHee- 20

HuxHee - 20

[Tpy moAroToBKE IOKYMEHTAa Ha HECKOJIbKMX JIMCTaX BCE JIUCThl MMEIOT OJIMHAKOBBIE pa3Mephl
TIOJIEH.

2.4.3. bnaHkM JOKYMEHTOB [IOJDKHBI COZIEpXaTh CIEAYIOUIME PEKBU3UTHI: HAMMEHOBAaHUE IIKOJbI-
TMMHA31H, KOJI HIKOJIBI-TUMHA3UH 110 OO1IepOCCHICKOMY KITaCCU(PUKATOPY YUPEKACHUH, OpraHu3auuil u
npeanpustuii - (OKIIO);  ocHoBHOW  rocynapcTBeHHbIH — peructpaunoHHblii  Homep  (OI'PH);
UACHTU(PUKAIIMOHHBIN HOMEp HAJIOTOIIATeIbIINKa/KOA MPHIUHBI moctaHoBKkH Ha yueT (MHH/KIIIT); kox
dbopMbI TokymeHTa o Obmepoccuiickomy kinaccudukaTopy ymnpasieHudeckor qokymenTtanuu (OKYI);
MOYTOBBINA aJpec, ¢ yKa3aHHEeM HMHJIEKca MPEANPUNTHS CBA3H, HOMep TenedoHa, e-mail (mpu Hamu4un),
HOMEp PEruCcTPAIMOHHOTO cYeTa B OOCIyXHUBaroieM (pUHAaHCOBOM OpraHu3anuu (Ipu HEOOXOIUMOCTH),
MECTO Ji MPOCTAaBJICHUS JaThl, PErHMCTPAIIMOHHOTO MHJIEKCA, CChUIKA HAa JaTy M PEruCTPallMOHHBIN
MHJICKC BXOSIIEro JOKYMEHTA.

2.4.4. brnankd JOKYMEHTOB MOTYT H3TOTOBIATHCS THIOTPAPCKUM CIOCOOOM WM C TOMOIIBIO
KOMIIBIOTEPHON TEXHUKH Ha 0eoil Oymare BBICOKOTO Ka4eCTBa KPaCKaMU HACBIILIEHHBIX IIBETOB.

2.5. TpeOoBaHHs K COCTABJICHHUIO H 0()DOPMJIICHHIO IOKYMEHTOB:

2.5.1. JlokyMeHTbl MOTryT O(OpPMJISATHCS B COOTBETCTBYIOLIUX KHHUTaX, XXypHajJax WIM Ha Oymare
dopmatom A4 (210 x 297 mm) u A5 (146 x 210 mm). CocraBieHHe IOKYMEHTOB Ha Oymare
pou3BoJIbHOrO (opMaTa He Jomyckaercs. Bo3mokHa nedaTh JOKYMEHTOB C HCHOJIb30BAHUEM
00OpOTHOW CTOPOHBI JIUCTA.

JIOKyMEHT JOJKEH Coiep KaTh 00s3aTeNIbHbIE IS €r0 BU/1a PEKBU3UTHI, KOTOPbIE pa3MelatoTCs B
YCTAQHOBJICHHOM TMOpPSJKE, a HMMEHHO: HaHMMEHOBAHME HIKOJBI-TUMHA3UM, WIACHTU(DHUKALMOHHBIN KOJ
IOPUANYECKOro JIMIA, TIOYTOBBIM aJpec, ¢ yKazaHUEM MHJIeKca IPEeIIpUsITUs CBA3H, HOMEp TenedoHa, e-
mail, HOMEp pErucTpallMOHHOIO cuYeTa B OO0CIy)XHBaloIleM (UHAHCOBOM OpraHu3anuu (mpu
HEOoOXOJIMMOCTH), Ha3BaHUE BHUAA JIOKYMEHTa (KpOM€ IHCeM), JaTy, PErUCTPAlMOHHBIA HHJEKC
JIOKYMEHTA, 3ar0JIOBOK K T€KCTY, TEKCT, IIOJIUCH.

PekBU3UTBI  MOYTOBOrO  aapeca  IIKOJBI-TUMHA3MM  YKa3blBalOTCA B CIEAYIOUIEH
M0CJIeI0BATEIbHOCTH: Ha3BaHUE YJIUIbI, HOMEp JI0OMa, Ha3BaHUE HACEJICHHOro MyHKTa, paifoHa, 00JacTH,
IIOYTOBBIA UHIEKC.

2.5.2. OdopmiieHne TOKYMEHTOB, U3TOTABIMBAEMBIX C MOMOIIBIO MEYaTAIONUX CPEACTB KOMITbIOTEPHOI
TEXHHUKH, OCYIIECTBIISIETCS COTJIaCHO TPEOOBAHUSIM, ONPEICIIEHHBIM B HPUIONHCEHUU 2.

2.5.3. OtnenpHBIE BHYTPEHHHUE JOKYMEHTHI (3asBJICHHS, OOBSICHUTEIbHBIC, JTOKJIAHbIC 3alUCKA U T.II.)
paspemaercsi opopmisTe Ha Oenmoit Oymare ¢gopmarom A4 (210 x 297 mm) u A5 (146 x 210 Mm)
PYKOIIHCHBIM CITIOCOOOM.

2.5.4. Ha nokyMeHTax, KOTOPBIE COCTaBISIOTCA B IIKOJE-TUMHA3UM, €€ HAUMEHOBAHME JIOJIKHO
COOTBETCTBOBATH HAMMEHOBAHMIO IIKOJIBI-TUMHA31H, YKa3aHHOMY B YCTaBeE.

2.5.5. HaszBanme BuAa JOKyMeHTa (NpHKa3, peELIeHHEe, JOKJIaJHas 3alucka MU T. 1) JOJDKHO
COOTBETCTBOBATH Ha3BaHMSIM, IIPEyCMOTPEHHBIM Oobuepoccuiickum KJ1accu(puKaTopoM
ynpasieHueckoit nokymentanuu OKY [ (OK 011-93) ¢ uameneHusIMHU.

2.5.6. JlaToii NMOKyMeHTa SBJSETCA COOTBETCTBEHHO JaTa €ro MOANWCAHWs WA yTBepkaeHus. [lata
yKa3bIBaeTcsl apaOCKuMH 1UppaMu B OJIHY CTPOKY B CIEAYIOUIEH MOCIeA0BAaTEIbHOCTH: YUCIIO, MECSIII,
ron. Jlata odopmisieTcss mupoOBLIM WM CIIOBECHO-TIM(POBBIM criocoboM. B citydae odopmieHus naTel



M (POBBIM CITOCOOOM YHUCIIO U MECSALl MPOCTABISAIOTCS IBYMS apaMu Ludp, pa3aeaeHHbIMUA TOUKOM; T/
— YeTBIPbMS IIU(PpaMu, TOUKa B KOHIIE He cTaBuTcs (Harpumep, 01.06.2017).

B TekcTax HOKyMEHTOB, cOAepXKallliX CChIJIKM Ha HOPMATHUBHO-IIPABOBBIE AKThI, U JIOKYMEHTOB,
COJZIep KALINX CBEJACHHUA (PMHAHCOBOTO XapaKTepa, MPUMEHSETCS CIOBECHO-IM(POBOI crocol ykazaHUs
JaT ¢ MPOCTaBJICHUEM HYJIsI B 0003HAUEHUH JHS MECALA, €CIIM OH COACPXKUT OAHY IHdpy, Hanpumep, 03
anpenst 2017 rona.

Pa3penraercs mpuMeHSTH CJIOBO «T'0J1» B COKPAIIEHHOM BapUaHTE «I'»,

Harpumep, 01 urons 2017 r.

Eciu nokyMeHT cocTtaBieH He Ha OjaHKe, JlaTa yKa3blBaeTcsi HIDKE Moanucu cieBa. Jlara
JIOKYMEHTA MPOCTABJISAETCS JOKHOCTHBIM JIMIIOM, KOTOPOE €T0 MOANKMCHIBAET MU YTBEPKIAeT.

[IpuMepHBIid MEepeYeHb JOKYMEHTOB, KOTOpBIE YTBEPXKAAIOTCA C NPOCTaBICHUEM Tpuda
YTBEPKICHHUSI, IPUBEICHBI B NPUTOHCEHUU 3.

2.5.7. VTBepxkacHHE NOKYMEHTa OocymiecTBisieTcs AByMs criocodamu: rpudom «Y TBEPKJIEHO» wnm
W3JIaHUEM JIOKAJIbHOTO HOPMATUBHOTO akTa (MpHKa3a, pacnopsbkeHus u T.4). O0a criocoba yTBepkKACHUS
UMEIOT OJIMHAKOBYIO CHITY.

2.5.8. Dnementamu rpuda yrBepxaeHus sapiuaTcs: ciaoBo «YTBEPXJIEHO», naumenoBaHue
JNOJDKHOCTH, JIMYHAs TNOJNUCh, WHULMANBI M (aMuiaus AUpPEKTOopa, JAara yTBepkIeHus. [pud
YTBEPKACHUS pa3MEIIAeTCsl B IPAaBOM BEPXHEM YIUIy TOKYMEHTA.

2.5.9. TIpoeKThI MOATOTOBIEHHBIX JTOKYMEHTOB IIE€pe]l MOIMUCAHNEM B PSIJIE CIIydaeB COTIIACOBBIBAIOTCS C
3aMHTEPECOBAHHBIMU YUPEKACHUSIMH, CTPYKTYPHBIMHU MOJPA3JCICHUSMHU, OTJEIbHBIMU JOJKHOCTHBIMU
JUIAMH.

OT0 NenaeTcs sl MPOBEPKU 11€1eCO00Pa3HOCTH U CBOEBPEMEHHOCTH JIOKYMEHTa, COOTBETCTBHUS
JEMCTBYIOIMM 3aKOHOIATENbHBIM U HOPMATUBHBIM aKTaM U SBJIAETCS, 10 CYLIECTBY, OLICHKON ITPOEKTA.

CornacoBaHue MPOBOJUTCS BHYTPH YUPEXKIECHUS U BHE €TO.

2.5.10. I'pud cormacoBanus nokymenta coctout u3 cioBa COI'JIACOBAHO, momxHOCTH mHIa, C
KOTOPBIM  COIJIACOBAaH JIOKYMEHT (BKJIOYas HaWMEHOBAaHWE OpraHu3alliM), JMYHOW MOJIHUCH,
pactGpOBKU MOAMUCH (MHUIIMAIOB, (DaMHUIIUN) U AaThl COTJIACOBAHUS (npunodcenue 4).

Cnoso COI'JTACOBAHO numiercst nponucHbIMU OyKBaMu 0€3 KaBbIUEK.

2.5.11. BHyTpeHHee COIJIACOBAHWE TPOBOAMTCS C TEMH TOJPA3ACICHUSIMH, Yy4acTHE KOTOPBIX
MPEyCMOTPEHO TpHU pealu3alluyd JaHHOTO JOKyMeHTa. JIOKyMEHT MOKET OBITh TaKXKe COIJIaCOBaH C
3aMECTUTENIEM PYKOBOAMTENS YUPEKICHUSI, KyPUPYIOIIMM BOIIPOCHI, OTPAKEHHBIE B JOKYMEHTE.

Ecnu BbINOTHEHNE JOKYMEHTA CBS3aHO C (PMHAHCOBBIMH 3aTpaTaMu, TpeOyeTcs COrjacoBaHHE C
(buHaHCOBOH CITy)00H1 (TJITaBHBIM OyXTraaTepoMm).

Buytpennee cornacoBanue oGopMmIIsieTcsi BU30M COIVIACOBAHUS JOKYMEHTa, COCTOSIIEH W3
yKa3aHMsl J0JIKHOCTH BU3HPYIONIEro, ero moanucH, ee pacmu@poBku (MHUIUAJBI U Gamuius) u
AAThI.

B ciydae Hecormacus ¢ JOKYMEHTOM, Hajaudusl 3aME4aHUM WM JONOJHEHUN K IPOEKTY OHH
M3JIaraloTcsl Ha OT/IEIbHOM JINCTE, MOJMUCHIBAIOTCS U MIPUIIATAlOTCS K IOKYMEHTY.

2.5.12. BHemHee coryiacoBaHHe B 3aBHCUMOCTH OT COJAEP)KaHUS JJOKYMEHTa MOXKET MPOBOJIUTHCS C
APYTUMH OpTaHU3aLUsAMM, €CIM COJAEp)KaHHUEe JOKYMEHTa 3aTparuBaeT HMX WHTEPECHl, C OpraHaMH
roCy/lapCTBEHHOI'O U BEJIOMCTBEHHOI'O KOHTPOJIS, BBILIECTOSAIIMMH OpraHU3alUsIMU.

2.5.13. Anpecatamu JOKyMEHTa MOTYT OBITh IOPMIMYECKUE JIUIA, UX CTPYKTYPHBIC MOJpPA3JEIeHUs U
JOJKHOCTHBIE JIMIIA, a TaKkke (QU3NUecKue Jula.

Ecnu gokyMeHT azipecoBaH IOpUAMYECKOMY JIUIy WJIM €r0 CTPYKTYpPHOMY MOJApa3JesieHuo 0e3
YKa3aHUS JOJKHOCTHOTO JIUIA, UX HAUMEHOBAHUS MPUBOASATCS B UMEHUTEIHHOM MaJIeKe.

[TouToBBI afpec yKka3pIBaeTCs MPHU HAMPABICHUU JOKYMEHTA Pa30BbIM KOPPECTIOHACHTAM.



Ecmu  nmokymMeHT aznpecoBaH pPYKOBOIUTENIO FOPUIMYECKOTO JIMIA WM €ro 3aMeCTHTEIIO,
HAaMEHOBAHME IOPUINYECKOTO JIMIA BXOAUT B COCTAaB HAMMEHOBAHMS JOJDKHOCTH ajpecara, KOTOpoe
MIPUBOJIUTCS B IaTEIIHHOM TIaJICKE.

Ecnu 1oxkyMeHT HampaBisieTcs: JOJDKHOCTHOMY JIMIlY, HAUMEHOBaHHUE IOPUIUYECKOTO JIMIA U €To
CTPYKTYpPHOTO TOApa3AeieHHs YKa3bIBAIOT B UMEHUTEIBHOM Ta/ieXke, a JODKHOCTh U (haMunus agpecara
— B IaTE€IILHOM.

B ciydae otnpaBku JOKyMeHTa (U3NYECKOMY JIMIly CHAdaia YKa3blBa€TCS B MMEHHUTEIHLHOM
najiexe QamMuiIvs, UM U OTYECTBO (MHHMIIMANIBI WM WHUIIMAT UMEHH), 3aTeM MOYTOBBIA anpec (yiwuia,
HOMEp JIOMa M KBapTHPHI, HACEJICHHBINH MTyHKT, palioH, 00J1acTh (Kpaii, peciyOIuKa), TOYTOBBIH HHICKC).
2.5.14. 3arooBOK K TEKCTy JOKYMEHTa JOJKEH COJAEpPKaThb KOPOTKOE H3J0KEHUE COJIepKaHUs
JOKYMEHTA ¥ ObITh MAaKCHUMAJILHO CYKATBIM.

be3 3aromoBka paspemiaeTcs COCTaBIATh KOPOTKHE TOKYMEHTHI Ha OnaHkax ¢opmara AS, B
YaCTHOCTH, COTIPOBOIUTEIIbHBIC TIIChMA, TEIETPAMMEI, TeICPOHOTPAMMBI.

2.5.15. TekcT MOKyMEHTa JOJDKCH OBITh HW3JI0KEH KpaTKO, IPaMOTHO, MOHATHO M OOBEKTHUBHO, 0e3
MOBTOPEHUI M ynoTpeOJeHUs: CIIOB U 00OPOTOB, KOTOPHIC HE HECYT CMBICIIOBOW HArpy3Kd, M JOJDKEH
KacaThCsl TOTO BOTIPOCA, KOTOPBIH CHOPMYITHUPOBAH B 3aT0JIOBKE K TEKCTY.

Tekct mokymMeHTa opOPMIIIETCS B BUJIE CILIONTHOTO CBS3HOTO TEKCTA, AHKETHI MJIM TAOIHIIBI WK
ITyTeM COYCTaHUS 3TUX POPM.

B TekcTe MOKyMeHTa, MOATOTOBIEHHOTO B COOTBETCTBHM C JJOKYMEHTaMHU JIPYTHX OpTraHH3AIHiA
WIA paHee M3IaHHBIX JOKYMEHTOB, YKa3bIBAIOTCS MX PEKBH3HUTHI B CIEAYIOUIEH IMOCIEIOBATEIHHOCTH:
HA3BaHHWE BHJIA JOKYMEHTA, HAMMEHOBAHKE YUPEKICHUS — aBTOpa JOKYMEHTA, JlaTa, PETUCTPAIIMOHHBIH
MHJIEKC, 3aT0JIOBOK.

TeKCThl CHOXKHBIX U OONBIIUX MO 00BEMY JOKYMEHTOB (IOKJAbI, OTUETHl U T. J) AETSATCS Ha
pas3ensl, MOapa3Aembl, MyHKThI, MOAMYHKTHL. [IyHKTBI M MOAMYHKTH B TEKCT€ HYMEPYIOTCS apaOCKUMH
udpamMu ¢ TOUKOH.

Hanpuwmep, 1.

1.1.

2.

2.1.
2.5.16. JIomKHOCTHBIE JTUIA TTOIMTUCHIBAIOT JOKYMEHTHI B MPEIEax CBOMX ITOJIHOMOYHWH, ONPeIeIeHHBIX
yYCTaBOM IIKOJBI-TUMHA3UU U IOJKHOCTHBIMH UHCTPYKIIUSIMH.

[Toamuck COCTOMT W3 HAMMEHOBAaHWS JOJDKHOCTH JIMIA, KOTOPOE IMOJIMUCHIBACT JIOKYMEHT
(TOTHOTO — eclii TOKYMEHT HarevaraH He Ha OJlaHKe, COKPAIEHHOTO — Ha JOKyMEHTE, HarleuaTaHHOM Ha
OnaHke), TMYHON MOMUCH, UHUIIMAIOB (MHUIIMAT UMEHH ), (PaMIIIHU.

Hampuwmep,
HE Ha OJaHKe:

Jupexrop MBOVY «PogHHKOBCKasI MIKOJIA-TUMHA3HSI» JInynas noanuce JI.B.MorunbHas
Ha OnaHke

Jupekrop JInynas noanuce JI.B.MoruibHas

B cmydae OTCYyTCTBHS OHMpEKTOpa TPHKA30M OMPEAENseTCS JIMIO, MCIOJHSIONIEE €ro
00s13aHHOCTH, a TaK)Xe YIOJHOMOYEHHOE MOAMKMCHIBaTh JOKYMEHTH. B TakoM ciydae o00s3aTenbHO
YKa3bIBAIOTCSA (DAaKTUYECKAss JOJKHOCTh, MHUIMAIBI (MHULIMAT UMEHH), (HaMHIIAS JIUIA, MTOAIMTHUCABIIETO



JOKYMEHT (UCHpaBlieHHE BHOCIT PYKONUCHBIM HJIM MAIIMHOMUCHBIM CIOCOOOM, €CIH JIOKYMEHT
HEBO3MOJKHO MEPENevararh).

JloGaBreHre K HAMMEHOBAHUIO JTOJDKHOCTH PYKOBOJAUTEINS CIOB «VICTIONHSIOMIMIA 005S3aHHOCTH
niu «M.0.» ocymiecTBisieTcs B ciiydae 3aMellleHUs] PYKOBOAUTENS 110 IPUKa3y (PaclopsbKEHHUIO).

HcnonusomemMy 005S3aHHOCTH PYKOBOAWTENS HE pa3peliaeTcss MOANUCHIBATh IPUKA3bI,
IIPOCTABJISIS KOCYIO YepTY WJIHM IpYTrHe 3HaKU Nepe]] HAMMEHOBAHUEM JIOJKHOCTH.

[Tpuxa3 6e3 NOAIUCH HE UMEET FOPUIUIECKON CUITBI.

2.5.17. OrTucK mne4yaTH 3aBepsieT MOUIMHHOCTh IMOJIUCH JIOJDKHOCTHOTO JIMIIa Ha JOKYMEHTax,
YIOCTOBEPSAIOLINX IIPaBa JIULl, PUKCUPYIOIINX (aKThl, CBsI3aHHBIE C (PMHAHCOBBIMU CPEJICTBAMU, a TAKXKE
Ha JOKYMEHTaX, IPEJOCTaBIsEMBbIX 3a Mpeleibl OpPraHu3alud MU MPeJyCMaTpUBAIOIIMX 3aBEPEHUE
MOJIMHHOMW TIOATIUCH (npunodcenue ).

OTTHCK TeYaTH CTaBUTCS TaKHUM O00pa3oM, 4yTOOBI OH OXBAaThIBaJ IOCIEIHHE HECKOJBKO OYKB

HAaUMEHOBAHMSI TOJIKHOCTH JIMLA, TOJIUCABIIErO JOKYMEHT.
2.5.18. llIkona-ruMHa3usl MOXKET 3aBEPSITh KOMUH TOJIBKO TEX TOKYMEHTOB, KOTOpPbIE CO3/Ial0TCA B HEH, a
TaKkke B CilydasX, MPEeAyCMOTPEHHBIX B ab3ale BTOpPOM HacTosiiero myHkra. Komus mokymeHTa
M3TOTABIIMBACTCS U BBIJACTCSA TOJBKO C Pa3peUIeHHs] TUPEKTOpa, €ro 3aMECTHTENEH WM PYKOBOJIUTEINS
CTPYKTYPHOTO MOAPA3ICICHHUS.

B cnyyae moAroToBku JOKYMEHTOB Ui IPENOCTABIICHUS CYJEOHBIM OpraHaM, IpHU PELICHUU
BOIIPOCOB I10 MPUHATHUIO JIMI] HAa paboTy, 00ydeHHE, yIOCTOBEPEHUS! MX TPYIOBBIX U JAPYrUX IpaB BO
B3aMMOOTHOLICHUSIX C YUYPEKICHHEM, a Takke Npu (HOpPMHUPOBAHMM JIMUHBIX J€J1 PaOOTHUKOB LIKOJIA-
FUMHa3usi MOXKET M3TOTaBJIMBATh KOIUU JIOKYMEHTOB, BBIJAHHBIX JAPYTUMH YUpEXKICHUAMHU (KOMHUU
JOKYMEHTOB 00 00pa30BaHUU U Ip).

[Tometka «Komus» npocTaBisieTcs Ha JULEBOM CTOPOHE B BEPXHEM IPABOM YIUIy IIEPBOTO JIMCTA
JOKYMEHTA.

Haanucs o 3aBepeHMHM JOKYMEHTa COCTABIAIOT W3 cioB: «Komus BepHa», HaUMEHOBaHMS
JOJDKHOCTH, JIMYHOM MOJIMUCH JIMLA, YIOCTOBEPSIOIIET0 KOMHUIO, €r0 MHUIUAIOB (MHULMAIA UMEHH) U
(bamunuu, JaThl 3aBEPEHMS KOTIMU U TIPOCTABIIIETCS HIDKE peKBU3HTa JokyMeHTa «[loanucey, Hanpumep,

«Konus BepHa»

Hupexkrop MBOY «PonHukoBcKast IKOIa-rUMHa3Us» JInynas noanuck JI.B.MorunbHas
00.00.2017

3aBepeHue MOAIUCH N1eYaThIo.

2.5.19. Bce kHHTH ¥ KypHaibl (KpOME KIIACCHBIX), KOTOPbIE BEAYTCS B 00II€00pa30BaTENbHBIX YUCOHBIX
3aBEJICHUSAX, TIOCTPAHUYHO  IPOHYMEDPOBBIBAIOTCS,  IPOLIHYPOBBIBAIOTCA U INOAMNMCHIBAIOTCS
pykoBoguteneM. [loanuce nupexTopa 3aBepseTcsl eYaThio.

2.5.20. KHurum perucrpalvy BBIJAHHBIX JOKYMEHTOB 00 OCHOBHOM OOLIEM U CpeAHEeM OOIIeM
oOpa3oBaHMM ¥ WX JAyOJMKAaToB, BbIAAHHBIX Meaaneil «3a ocoOble yclmexu B  YUCHUH)
MIPOLIHYPOBBIBAIOTCS, TPOHYMEPOBBIBAIOTCS, CKPEIUIAIOTCS MEYaThi0 U XPAHATCS KakK JOKYMEHT CTpPOron
OTYETHOCTH.

2.5.21. Ilpuka3sl MO OCHOBHOM JEATEIBLHOCTH M IO KaJpPOBBIM BOMIpocaM O(GOPMIISIOTCS B MEYATHOM
Buje. [locne noanucanus AMPEKTOPOM PETUCTPUPYIOTCS B KHUTaX PETUCTPALIMU IPUKA30B.

KHuru perucrpanuy npukasoB IO OCHOBHOW JEATENBHOCTH (aAMMHHUCTPATUBHO-XO35MCTBEHHBIX
BOMpOCaM), IO KaJpOBbIM BompocaMm (JIMYHOMY COCTaBy) JOJDKHBI COJEP)KaTh  CIEAYIOUIYIO
nH(popMaIn: HoMep MPUKa3a, 1aTa PEruCTPaIliU, 3ar0JIOBOK (KpaTKOe COEp)KaHUeE).

2.5.22. OpuruHajibl IPUKA30B TPYNIUPYIOTCSA B Jiena (B XPOHOJOTHYECKOM TOPSIZIKE), KaXKaasi CTpaHUIIa
KOTOPBIX HyMEepYeTcsl, MPOIIHYPOBLIBAECTCS €KEKBAPTAIbHO.



Jlena moANMCHIBAIOTCS TUPEKTOPOM M HA3HAUEHHBIM JJIs BEJCHHS JEIOBOM TOKYMEHTAlluU
munomM. [loamucu 3aBepsitoTCs MevaThIo.
2.6. JlemoBple OyMmarw, KOTOpbIE TOCTYMAIOT B 0OHmIe0Opa3oBaTeNbHbIC YYEOHBIC 3aBEACHHS WU
OTHPABISIOTCS M3 HHUX, PETUCTPUPYIOTCS B JKypHAIaX PErHCTPAlUU BXOMSMICH WM HCXOISIIEH
JOKyMEHTalMu. B wucxopsmedl KoppecrnoHIeHIMH (MCXOASIIEH JOKYMEHTAIlMHM) WCIPABICHHUS He
JIOTTYCKAIOTCA.

Hcnpapnenus B AeI0BOM JOKYMEHTAIIUU YAOCTOBEPSIOTCS MOAMUCHIO AUPEKTOPA U TIEUATHIO.
2.7. Bes nenoBasi JOKyMEHTAlLMs XPAHUTCS B CIIEUAIbHO OOOPYJOBAHHBIX MOMEUICHMSX, MIKa(ax WiH
ceiipax c coOmoaeHuemM TtpeboBanuii DenepambHoro 3akoHa Pd ot 27.07.2006N 152-®3 «O
MEPCOHATBHBIX JAHHBIX).
2.8. TexHonOTMM aBTOMATU3UPOBAHHOW 00paOOTKM MH(POPMAIIMK B HIKOJE-THUMHA3UHU JIOJDKHBI OTBEUYaTh
TpeOOBaHUAM HacTosmEeH NHCTpyKIHH.

3. TpeGoBaHHs K COCTABJECHHIO HEKOTOPBIX BUI0B IOKYMEHTOB
JlokanbHbIE HOPMATHBHBIE aKThl IIKOJIBI-TUMHA3MM MOTYT H3/1aBaTbCs B Pa3HbIX (GOpMax, U 3TH
GopMBI  IUPEKTOp OIpelesseT CaMOCTOSATENbHO. OTO MOTYT OBITh ITOCTAHOBJIEHMSI, IpPUKa3bl,
pacropsKeHUs, THCTPYKLIMH, [TOJIO’KEHHsI, IPaBUIa, CTAHAAPTHI, PETIaMEHThI U JIp.
3.1. [Ipukas.
3.1.1. Ilpuka3 - npaBoBOil JIOKaIbHBI HOPMATUBHBIN aKT, KOTOPBIA W3/1a€TCS €IMHOIIUYHO AUPEKTOPOM U
YIOCTOBEPSET PELICHUS] OPTaHU3allMOHHO-PACIIOPSIAUTEIBLHOTO XapaKTepa.

[Tpuka3bl U34at0TCS IO OCHOBHBIM BONPOCAM JI€ATEIbHOCTH, aJIMUHUCTPATUBHO-X03SIIICTBEHHBIM

BOIPOCaM M KaJpOBBIM BONpPOcaM (JIMYHOMY COCTaBY).

3.1.2. [Ipuka3 noAnKChHIBA€TCS B COOTBETCTBUM C IMYHKTOM 2.5.16. nannoro [lopsaxa.

3.1.3. Ilocne moamucaHus MpHUKa3a MU3MEHEHHsS M /WIM JONOJHEHHS B HEro BHOCATCSA IYTEM H3JaHUS
HOBOT'O NMPUKa3a O BHECEHUN U3MEHEHUHN W/UIIH JOTIOJTHEHUH.

3.1.4. IIpuka3s, kak npasuiio, opopmisieTcss Ha OJIaHKE IIKOJIbI-TUMHA3HH.

CopepxaHue NMpuKa3a KpaTKO M3JaraeTcsl B 3arojoBKe, KOTOPbI HaumHaeTcs ¢ npepiora «O» u
COCTaBJISIETCS] C TOMOIIBIO OTIVIArOJBHOTO CYIIECTBUTENBHOIO («O0 yTBEpKIEHUH...», «O CO3TaHUH...»)
WK CyIeCTBUTEIBHOTO («O0 uTOTrax...»).

3.1.5. Tekct mpuka3a Mo BONpPOCAM OCHOBHOM JAESTEIbHOCTH U aJMHUHUCTPATUBHO-XO3SHCTBEHHBIX
BOIPOCOB COCTOMUT U3 JIBYX YacTel — KOHCTATUpYIoIeH (TpeaMOyIibl) U pacopsIIUTEIbHOM.

B koHcTatupyromei yacTu OTpa)karoTcs LEIU U 3a1ayd NPEIIUChIBAEMbBIX AEUCTBUN, PUYNUHBI
W3JIaHus IIPHUKa3a, aeTCsl CChUIKA Ha JIOKYMEHT, IOCIY>KUBIINN OCHOBAaHUEM JJIs MTOATOTOBKM IIpHKa3a.
VYkazaHHas yacTb MOXKET HauMHAThCS co cloB «Bo ucnonnenue...», «C Lenbl0...» U TOMY MOJ00HOE.
Ecnu nokyMeHT u3aeTcsi Ha OCHOBAaHMM JIPYTOro paclopsiAUTEIbHOTO JOKYMEHTa, B KOHCTaTUPYIOIIen
YacTHU yKa3bIBAaeTCsl Ha3BaHWE BHJIA 3TOTO JOKYMEHTa, €ro aBTOp, /laTa, HOMEpP M 3arojioBok. Touka B
KOHII€ KOHCTaTUPYIOIIEH YacTH HE CTaBUTCSI.

PacniopsaurtensHas 4vacte mpukasa HauumHaercss co cinoBa <«[IPMKA3BIBAIO», xortopoe
reJaTaeTcsi ¢ HOBOM CTPOKHM OOJbIIMMU OyKBaMu 0O€3 OTCTYIUIEHHUS OT JIEBOTO IOJI U KaBBIUEK, MOCTE
4ero CTaBUTCS ABOETOUHE.

PacnopsiauTenbHas 4acTh AEIMTCSA Ha IYHKTHI M TOJIMYHKTBI, KOTOPbIE HyMEPYIOTCS apaOCKUMH
mudpamu. B KaKa0M MyHKTE TOJKHBI OBITh YKa3aHbI HCIIOTHUTENH, KOHKPETHBIC 33/1aHus (TOpyYEHUs ) U
CPOKM HX BBINOJHEHHs. VICIOMHUTENM MOTYT OBITh HA3BaHbl TAaKKe OOOOLICHHO: «PYKOBOAMUTENAM
METOAMYECKUX OOBEIMHEHUI», «3aMECTUTENAM AUpeKTopa». [Ipu 3TOM, Kak MpaBUIIO, HE MPUMEHSAETCS
HalMCaHUE HEKOHKPETHBIX IIOPYYEHUH, KOTOpBbIE COJEpXKAaT CJIOBA: «YCKOPUThY», «YJIYy4IUUTbH),
«aKTUBU3UPOBAThY, «OOPATUTH BHUMAHHUE), «COBEPLICHCTBOBATbY, «IIPOJOJIKUTE» U T.II.



3.1.6. OtnenbHBIC 3a1aHus (HAIpUMED, 3a/IaHMs, COACpIKaIIUEe MHUPPOBBIC JAaHHBIE) MOTYT 0()OPMIIATHCS
B BU/JIE MIPUJIOKEHUS K IIPUKa3y CO CChUIKOW HA HUX B COOTBETCTBYIOIUX ITYHKTaX IpUKa3a.

Ha nepBoM nMcTe npuiiokeHus: B IpaBOM BEPXHEM YTy AEJAeTCs HaIIUCh!

[Mpunoxxenue k npukasy (1, 2...)
or 11.02.2017 N 2

[Tpy HaMM4YKUK HECKOIBKUX MPUIIOKEHUH Ha KaXJIOM U3 HUX IPOCTABJISETCS MOPSIIKOBBIA HOMED.

Ecnu B npuioXeHuu K NpuKasy AaHbl JOKYMEHTHI IPYrod OpraHu3aliy, TO B IIPABOM BEPXHEM
yII1y JaHHOTO IIPUJIOXKEHUS IEIaeTCsl COOTBETCTBYIOIIAS 3AIIUCh:

[Tpunoxenue K npukazy
or 02.02.2017 N 12

Crpanuipl IpyuKas3a 1 NpUI0KEHUH HYMEPYIOTCS KaK €AMHbIN TOKYMEHT.

3.1.7. Ecau mpuka3oM OTMEHSIETCS MPENbIAyIIUNA paclopsIUTENIbHbIN JOKYMEHT, B PAcloOpsIUTEIbHON
YacTH yKa3bIBAETCS IYHKT, KOTOPBIN JOJHKEH HAUMHATHCA €O ¢IoB: «lIpU3HaTh yTpaTUBILINUM CHILY...».
3.1.8. V3MeHeHusl, BHOCUMBIE B NPHKa3, 0(OPMIIIOTCS OTAEIbHBIM MPUKA30M, KOTOPBIH JOIKEH UMETh
TaKo 3arojgoBok: «O BHECEHUU U3MEHEHUHN W/UIIM JOIIOJHEHUH B IIPUKA3 ...» C yKa3aHUEM JaThl, HOMeEpa,
3arojOBKa paclopsAAUTENbHOTO JOKYMEHTa, B KOTOPBIA BHOCITCA U3MEHEHUs. PacropsaurenbHas 4acTb
IIpHUKa3a HAUMHAETCS C TAKOIO IYHKTa!

«1. BHecTn U3MEHEHUS B IPUKA3...».

Jlanee OTHOENBHBIMU TOAIMYHKTAMH (HOPMYIUPYIOTCS H3MEHEHHS B PACHOPSAUTENBHBIA JTOKYMEHT,
HaIpumep,

«1) myHKT 2 U3JI0KUTH B CICAYIONICH PEIAKIINH: ...»;

«2) MyHKT 3 UCKITIOYUTDY;

«3) ab3a11 BTOpoii MyHKTa 4 JOMOJIHUTD CIOBaMH...».

Ecnu u3mMeHeHus B pacriopsIuTeabHbII TOKyMEHT 0(OPMIISIOTCS Ha OTJEIBHOM JIUCTE (JIUCTaX), B

IIEPBOM ITYHKTE pacHOpsAAUTEIbHON YaCTH NPUKa3a yKa3bIBAETCS:

«1. BHECTH H3MEHEHUS B ... ».

3.1.9. Tlocmenuuii MYHKT pacHopsAIWTEIBHON YacTH B Cllydae HEOOXOAMMOCTH MOXET COJepkKaTh
pelIeHre O BO3JIOKEHUH Ha JOJKHOCTHOE JUIO0 (PYHKIUI MO KOHTPOJIIO 3a UCIIOJIHEHNEM IpUKa3a.
3.1.10. TIpuka3sl o KaApoBBIM BOIpocaM (JINYHOMY COCTaBy) OOPMIISIIOTCS KaK B YHU(PHUIIMPOBaAHHON
¢opme (IToctanosnenue ['ockomcrata P® ot 05.01.2004 Ne 1 "OO6 yTBepkaeHUU YHU(PUIIUPOBAHHBIX
(bopM MepBUYHOI yIETHOH JOKYMEHTAIMH 110 YYETy TPY/a U ero OIiaThl"), Tak U B TEKCTOBOIA.

Jannplii BuA mnpukazoB odopmisieTcs B BUAEC HHAMBHIYalIbHOTO MM CBOAHOro. B
VH/IMBUyAIbHOM TIpUKa3e Colep>KUTCS MHpopMaius o0 0JHOM pabOTHUKE; B CBOJHOM — O HECKOJIBKHUX,
HE3aBUCHUMO OT TOT0, Kakue YIpaBJIEHYECKHE DPELIeHHsA 0 HUM MpUHUMAIOTcA (IpueM Ha paboTy,
Ha3HAYCHHUE HA JIOJDKHOCTb, TIEPEBOJT HA JAPYTYIO TOJDKHOCTH (paboTy), YBOJIBHEHHE U 1IP.).

3.1.11. ConepxkaHue MHOUBUIYaIbHOIO MpHUKa3a MO KaJApPOBBIM BOINpOcaM (JMYHOTO COCTaBa) KPaTKO
U3JlaraeTcs B 3arojioOBKe, KOTOpBIM HauyumHaercs ¢ mpemiora «O» M COCTaBIsETCS C IMOMOIIBIO
OTIJIarOJILHOTO CYLIECTBUTENbHOIO, Hampumep, «O Ha3zHadeHHHU...», «O NpUHATHH...». B CcBOAHBIX
IpUKa3ax MOXKET NMPUMEHAThCS OOOOIIEHHBIH 3arojoBOK, Hampumep, «O KagpoBbIX Borpocax», «O
JIMYHOM COCTaBe».

3.1.12. B TekcTe npukasa o KaJpoBbIM BOIIpocaM (JINYHOMY COCTaBY), KaK MPaBUJIO0, KOHCTATUPYOILAs
4acTb HE OTMEYAeTCs.

3.1.13. PacnopsiautenbHas 4acTh IMpUKa3a HAYMHAETCA, KaK MPaBWIIO, C TJIaroja B HEONPEICICHHOU
dbopme: «lIpunarey, «Haznauutey, «llepeBectny», «OO0BIBUTHY U TOMY MTOJOOHOE.



Hanee ykaspiBatoTCs aMuausi, UMs, OTYECTBO (NMPU HAIWYWK) paOOTHHKA, HAa KOTOPOTO
pacrpocTpaHsieTcs AeHCTBUE NPUKa3a, U TEKCT MpHKas3a. B cBogHOM mpukaze paMuimu Jui B mpeaenax
MYHKTOB Pa3MEIaoTCs 10 andaBuTy.

3.1.14. B npukase o Ha3HAYCHUU WU YBOJHHEHUHU PAOOTHHKA YKA3bIBACTCS MOJIHAS JaTa (YHCII0, MECHIL,
rofa) GaKTHUECKOro BBIXOJa PabOTHUKA Ha paboTy (IpeKpalleHus! TPYAOBBIX OTHOIIEHHI), pa3Mephl ero
JOJKHOCTHOTO OKJIa/Ia COTJIACHO IITaTHOMY PaclyCaHUIo, Ha0aBOK U JIOTLIAT.

3.1.15. B cBOHOM MpuKa3ze Mo KaJpOBBIM BOIpOcaM (JMYHOMY COCTaBY) B PaclOpPAIUTENIbHYIO 4acTb
BKJIOUaeTCcsl MHQpOpMAIMs, KOTOpas pa3MellaeTcs B TaKOW IOCIEJI0BAaTEIbHOCTU: MpUEM Ha padorty,
MepeBo/l, YBOJIbHEHHUE.

3.1.16. B xaxxqoM nmyHKTE MpHUKa3a 1o KaJpoBbIM BOIIPOCaM (JJMYHOMY COCTaBY) YKa3bIBa€TCSI OCHOBAHUE
OTHOCHUTEIILHO €ro u3AaHus (3asBIeHHE PabOTHHKA, TPYIOBOW IOTOBOp (COTIAIlIEHHUE), IOKJIaTHAs
3anucka, MpeicTaBiIeHne, X04aTaliCTBO, pEelIeHHE aTTECTALlMOHHOW KOMUCCHH) U T.JI.

3.1.17. Bo Bpems O3HaKOMJIEHUS C NPUKA30M YKa3aHHbBIMH B HEM JIMIAMH Ha IEPBOM 3K3EMIULIpE
MIPUKa3a MPOCTABIISIFOTCS MOIKICH C YKa3aHUEM JaThl 03HAKOMIICHUSI.

3.1.18. Ilpuka3sl HyMEpyIOTCS B MOpPSAKE MX HM3JAaHUS B Ipeleiax KaJleHAApHOro Toja; MPUKas3bl MO
OCHOBHOM AESITENTFHOCTU U TIO KaAPOBBIM BOMPOCAM (JIMYHOTO COCTaBa) UMEIOT OTAEIbHYIO MOPSIKOBYIO
Hymepanuio. [Iprukassl Mo KagpoBbIM BOIIpocaM 0003HAYal0TCs OYKBOW «k» (Hampumep, npukasz Ne 120-
K).

3.1.19. Ilpuka3 BcTymaeTr B CHUJIy C MOMEHTA €ro MOJIHCAHUS JUPEKTOPOM, €CIM B TEKCTE€ HE yKa3aHO
JPYroro cpoka.

3.2. PacnopsikeHue

3.2.1.PacniopsikeHre — pacHnOpsAOUTENbHBIN, JIOKAIbHbIN, HOPMAaTHBHBIA IPABOBOM akKT, KOTOPBIN
U3JaeTCs PYKOBOIAIMM pabOTHUKOM 0OOpa30BaTeIbHONM OpraHu3aluy (Hampumep, 3aMecTHTEIeM
PYKOBOJUTENS, PYKOBOJIUTENEM CTPYKTYPHOTO TMOJpa3AeieHus) MO BOIpocaM HH(POPMALUOHHO-
METOJINYECKOTO U OPraHU3aLMOHHOTO XapaKTepa, BXOJAIIMM B €r0 KOMIETEHIIHIO.

PacniopsixkeHHs COCTaBIISIFOTCS aHAJIOTUYHO IIPUKa3aM.

3.2.2. KoHcratupyromasi 4acTh TEKCTa B PACIOPSDKEHUSAX OTHAEISETCS OT PacHOpSAUTEIBbHOM 4YacTh
cnoBami: «IIpemnnararo», «PekoMeHnnyto», «O0s3b1Bat0», «CUnuTaro HEOOXOIMMBIM.

3.3. [IpoToko..

3.3.1. Ilpoueccel nNpUMEHEHUs YHPABIEHUYECKUX PEUICHUH MIKOJbI-TUMHA3UM W CaMU PEHICHUS
JOKYMEHTUPYIOTCS ¢ IOMOILBIO IPOTOKOJIOB KOH(EPEHINi1, e1arornyeckiux COBETOB, KOMUCCHUI U TIp.

[TpoToKON cCOCTaBIs€TCSI Ha OCHOBAaHUM 3aIMCEH, CAEIAHHBIX HENOCPEICTBEHHO BO BpEMs
3aceljaHuil, IpPEICTaBICHHBIX TEKCTOB M TE3MCOB JOKJIAJ0B M BBICTYIJIEHUH, CIPaBOK, IMPOEKTOB
peLIcHu.

3.3.2. IIpOoTOKOI MOXKET COCTABIATHCSA KaK B PYKOMHMCHOM, TaK U B IEYaTHOM (opMme.

3.3.3. Jlaroii mpoTokoja SBIAETCS JAaTa MNpPOBEACHUS 3acenaHus. Ecim 3acenaHue MpojoinKalioch
HECKOJIBKO JTHEH, TO Yepe3 TUPE YKA3BIBAIOTCA MEPBBIN U NOCIEIHNAN JE€Hb 3aCEJaHNUs.

3.3.4. Homep mnpoTOKOJIa JOJKEH COOTBETCTBOBATH IOPSAAKOBOMY HOMeEpy 3acemanus. Hymepanms
IIPOTOKOJIOB BENETCSI B Mpejaenax KaJEHJAapHOTO roja OTIAENbHO IO KaXAO0H TIpynne MNpOTOKOJIOB
3acejaHusl COOTBETCTBYIOLETO KOJUIETMAJIbHOIO OpraHa. B pekBU3UTE «MECTO 3acelaHus» YKa3blBAeTCs
Ha3BaHME HACEJIEHHOTO IYHKTa, B KOTOPOM COCTOSIJIOCH 3aCEaHMte.

3.3.5. 3arojoBoK K TEKCTy MPOTOKOJNA TOJDKEH OTOOpakaTh BHUJ 3acelaHusi (COBEIIaHHWe, COOpaHue,
KOH(EPEHIIHS | T.I1.) WIH KOJJIETHATBHON JeATeILHOCTH (KOMHCCHS, COBET, COOpaHue, pabouas rpymmna u
T.II.) ¥ BKJIIOYaTh Ha3BaHUE BUA JOKYMEHTA.

3.3.6. TekcT NpOTOKOJIa COCTOUT U3 BBOJHOW U OCHOBHOM YacTeM.



3.3.7. BBomnas 4yacth coumepxkuT mocrosHHyio uHpopmarmio (cmoBa «IIPEJICE/IATEJIby,
«CEKPETAPb», «IIPUCYTCTBOBAJIM») u mnepemeHHyio (dhamuins, WHHOMATIBI TpeicenaTens,
cekperapsi U mpucyTcTByomux). [Ipn HE0OX0AUMOCTH YKa3bIBAIOTCS JOJDKHOCTH MPUCYTCTBYIONIUX, a
TaKKe MHUIUANBL, (aMUIUM JOJDKHOCTH JIMI, TNPUIJAIICHHBIX Ha coBemanue. I[lpu komuyectBe
y4acTHHKOB Oosee 10 cocTaBisieTcsi CIMCOK MPUCYTCTBYIOIIMX, KOTOPBIN MPUIIAraeTcs K MPOTOKOITY.
Ecnmm  nporokon odopmisercs B nedarHoi ¢opme, To cioBa «IIPEJACEIATEJIb»
«CEKPETAPbDB», «ITPUCYTCTBOBAJIN» nedararot ot 0 - HyJIE€BOrO MOJOXKEHUS Ta0yasaTOpa, OT 2-TO
MIOJIOKEHUs TalyssITOpa CTAaBUTCS THpE, MHULMANBI UM (aMWIMK MUIIYT B MMEHUTEIbHOM IMaJexke.
@daMuiIuM NPUCYTCTBYIOIIMX pacHojararoTcsi B an(aBUTHOM MOpAKe U IedaTaroTcs uepes3 1
MEKCTPOYHBIN UHTEPBAJL.
BBoanas 4dacte mpoToKosia 3akaHuMBaeTcs cioBamu «IIoBeCTKOM AHA», MOCIE HUX CTaBUTCS
naBoeToure. Bompock moBecTKH JHS HyMEPYIOTCS apaOCKUMu I pamH.
3.3.8. IlocnenoBaTeNbHOCTh PACHOIOKEHUSI BOIIPOCOB OIPENEISAETCS CTENEHBI0 UX BaXKHOCTU. Bompochl
NEePEeUUCISIIOTCS B UMEHUTENbHOM nanexe. [lokman (otder, coobuieHue, nHpopmanus), HaMMEHOBaHUE
JOJDKHOCTH, MHULIMAIBI U (aMHIIMIO JIOKJIauMKa MUIIYT B POAUTENbHOM majexe. He pexomenayercs
BKJIIOYAaTh B MOBECTKY JHsA Bompoc «Pa3Hoey». Kaxiplii Bompoc JOMKEH ObITh KOHKPETH3HPOBAH.
dopmMupoBaHUE BOIPOCOB B MOBECTKE JHS HauMHaeTcs ¢ npeziora «O (O0)».
3.3.9. OcHoBHas 4acTh MPOTOKOJA COCTOUT U3 Pa3fesioB, KOTOPbIE JOJKHBI COOTBETCTBOBATh ITyHKTaM
MOBECTKHU JHA. Pa3nensl HyMepyroTcs apaOCKuMH udpaMy U CTPOSATCS IO TaKOH cXeMe:
CJIYIIAJIN — BBICTVYIIWJIN — PEILIMJIN ITOCTAHOBWJIN),
VYkazaHHBIE CIIOBa IeYaTaroTcsi OosbmMMU OykBamMu 0O€3 OTCTyma OT TPaHHIBI JIEBOTO IOJIS.
ITocne 3TUX CIIOB CTaBUTCS JBOETOUHE.
3.3.10. IHocne cnosa «CJIVIIAJIM» yka3biBaeTCsl KPATKMM TEKCT BBICTYIUIEHHUS OCHOBHOTO JOKJIAJI4UKA.
damMuus 1 MHULUAIIBI KQXKI0T0 AOKJIAUMKa [1Ie4aTatoTCsl C HOBOM CTpOKU. KpaTkuii TEKCT BBICTYIUIEHHUS
U3JIaraeTcsl B TPEThEM JIMIIE EAMHCTBEHHOIO YHCIIA.
3.3.11. TekcThl WIM TE3UCHI JAOKJIAIOB U BBICTYIUICHUH, OOPMIIEHHBIE KAaK OTJENIbHbIE JOKYMEHTHI, B
TEKCT MPOTOKOJIa He BKItoyaroTcs. llocie cBeneHuil O NOKIaJAYUKE CTaBUTCS THPE U YKa3bIBaeTCs:
«Teker gokiana (BBICTYIJICHUS ) IPUIIATAETCSl K POTOKOIY.
3.3.12. llocne cnoBa «BBICTYIIUJIN» gukcupyroTcs BHICTYIUIEHHS T€X JIUL, KOTOPbIE PUHSIIM y4acTUe
B 00CYX/IeHUU JoKiIaa. BeicTyruienns opopMIIsIOTCS B IPOTOKOJIE C YKA3aHUEM JOJDKHOCTEH, (aMuiinii
Y WHULMAJIOB BBICTYNAIOINX B UMEHUTEIBHOM MAJEXKeE, a TAKXKE C KPATKUM H3JI0KEHUEM COJEPIKAHUS
BOIIpOCAa M OTBETOB Ha Hero. CojepikaHue BBICTYIUIEHMH M3JIaraeTcs OT TPETHETo JIMIA €IUHCTBEHHOIO
qucia.
3.3.13. Tlocne cmoBa «PEHINIIN» («(IIOCTAHOBWJIN») ¢ukcupyercs NpUHATOE pELICHHE 10
o0Cy)KJJaeMOMY BONPOCY TOBECTKH JHs. PemieHune JOMKHO OBITh KOHKPETHBIM U BKIIIOYATh
COCTaBJISIONINE, KOTOPbIE OTBEYAIOT Ha CJIEAYIOIINE BOIPOCHI: KOMY, YTO CAENIaTh U B KaKOM CPOK.
Pemenusi, coneprkaiiye HECKOJIBKO BOIPOCOB, MOJPA3AeNsiOTCS Ha MYHKTHI U TOIITYHKTHI,
KOTOpbI€ HyMepyroTcs apabckumu mudpamu. [ToamyHKTel HyMepyrOTCs HUPpPaMu C TOUKOM.
3.3.14. B cnyyae, Korja Ha 3ace€aHUU MPUHUMAETCS pelIeHHe 00 YTBEP>KACHUHU JOKYMEHTa, KOTOPBIH
oOcyXJaics Ha 3acelaHuM, TOT JOKYMEHT MPHJIAraercsi K MPOTOKOJIYy W B HEM JIENaeTcsl CChLIKa Ha
HOMEp U Aary npoTtokoda. [Ipyn Hanuuum Ipyrux JOKYMEHTOB, KOTOPBIE pacCMaTpPUBAJIMCH HA 3acEeJaHUM,
U (pakt oOCyXIeHHUS KOTOPBIX ObUI 3a()MKCHUPOBAH B TEKCTE MPOTOKOJIA, OHU HYMEPYIOTCS apaOCKUMHU
nudpavu (Ilpunoxenue 1, [punoxenue 2). B cOOTBETCTBYIONMUX MyHKTaX MPOTOKOJIA JIETACTCS CChUIKA
Ha T NPHIOKEHHUSL.
3.3.15. IIpoTOKOa MOANMUCHIBAECTCS MPENCENATEIHCTBYIONIMM Ha 3aceJaHWU KOJUIETHAIBHOTO OpraHa u
CeKpeTapeM.



3.3.16. Beinucka u3 ONpoTOKOJIa COAEPKHUT CIEAYIONIME PEKBU3UTHI: HAMMEHOBAHUE IIKOJIbI-TUMHA3HH,
Ha3BaHWE BHJIa JOKyMEeHTa (BBINMCKAa W3 NPOTOKONA), AaTy (maTa 3aceqaHus), HUHJIEKC, MECTO
COCTAaBJIEHMsI, 3arojIOBOK K TEKCTY, TEKCT, IMOAMMCH, OTMETKY O 3aBEPEHMM KOIIMH, OTMETKY 00
WCIIOJTHEHUH, HAMPABIIEHUH B JIETIO (npunodcenue 6).
3.3.17. B mKoje-rUMHAa3UU BeIETCS KHUTA MPOTOKOJIOB 3acelaHUil MelIarornyeckoro coBera. B kHure
MIPOTOKOJIOB (UKCHUPYETCS XOA OOCYKIIEHUSI BOMPOCOB, BHIHOCHMBIX Ha 3ace/laHue IeIaroru4ecKoro
COBETa, MPEUIOKEHUST W 3aMEYaHMsl WICHOB mencoBeTa. [IpoTokonbHO 0hOpMIISIOTCS UTOTH PabOTHI
IIKOJIBI 110 OTJEJIBHBIM BOIIpOcaM 00pa3oBaTeNbHOrO Mpoliecca, IEPEeBOa U BBITYCKa yUaluXcsl.
3.3.18. IIpuHsATHIC penieHus MeJarorudeckoro cCopeTa opopMIISIOTCS MPOTOKOJIAMH B TIeYaTHOU (hopme.

Kaxaplii IpOTOKOJI MOJIMCHIBAETCS MPEICENATENEM U CEKPETAPEM TIEAATOTUYECKOTO COBETA.
3.3.19. Kuura mnpoTOKOJOB MEJAaroruyeckoro coBeTa I[POHYMEPOBBIBAETCS, IPOLIHYpPOBBIBAETCS,
CKPEIUISIETCS TMTOAMUCHIO JTUPEKTOPA U MEYATHIO IIKOJIBI.
3.4.Ciry:ke0HO€ MUCHMO.
3.4.1. CnyxeOHOE MUCbMO COCTABJISIIOTCS C 1I€TbI0 00MeHa HHpopMaIueil MeXIy YUpeKICHUSIMU:
- OTBEThl O BBINOJHEHUU 3aJaHUI, OMpPENEJICHHBIX B aKTaX OPraHoB TOCYJapCTBEHHON BIACTH,
MOPYYEHUSX BBICHINX JOKHOCTHBIX JIUIL;
- OTBETHI Ha BBINOJIHEHNE OPYUYEHUN BBILIECTOSALIUX OpraHU3aIuil;
- OTBETHI Ha 3aIMPOCHI APYTUX YUPEKICHUM;
- OTBETHI HA OOpAICHUS TPAK/IaH;
- OTBETHI Ha 3aIIPOCHI HA NHPOPMAITHUIO;
- MHUIIMATUBHBIC TTUCHMA;
- COIPOBOJIUTEIbHBIE TUCHMA.
3.4.2. CnyxeOHOe mUCbMO O0(opMIIIeTCs Ha OJIaHKE IIKOJIbI-TUMHA3HH.
3.4.3. [IuceMO UMeeT CleayIolIue PEKBU3UTHIL: 1aTa, perUCTPAIIMOHHBIN HOMEp (MCXOSIINIA), CChLTKA HA
pPETUCTPAIIMOHHBI HOMEp (BXOASIIMKA) M JaTy JOKyMEHTa, Ha KOTOpBIM JaeTcs OTBET, ajpecart,
3arojIoBOK, TEKCT, OTMETKAa O HAJIMYUU MPUIOKEHUH (B cydyae He0OXOIMMOCTH), MOANUCH, CBEIEHUS 00
ucnionautene (PUO, koHTakTHBIA HOMED TenedoHa).

JlaToii nuceMa sBJIsieTCs 1aTa ero MOAMNCaHUsl, KOTopas JOJKHA COBMNAaTh € AaTOM perucTpanun
UCXOJAIIEH KOPPECTIOHICHIIUH.
3.4.4. OCHOBHBIM PEKBU3UTOM CIIY>KEOHOT'O TTUChMa SIBIISIETCA TEKCT, KOTOPBIH, KaK MPaBHUIIO, COCTOUT U3
IBYX yacTell. B mepBoii yacTu yKa3bIBaeTCs MPUYMHA, OCHOBAHHUE UM 00OCHOBAaHHUE MOJATOTOBKH MHCHhMA,
MIPUBOJIATCS CCHUIKM Ha JOKYMEHTBI, KOTOPhIE OBLIIM OCHOBAaHWEM JUIsl €r0 COCTaBleHUs. BTopas yacthb
BKITIOUAET BBIBOJIBI, IPEIOKEHHSI, TPOCHOBI, PEIICHUS U T. 1., KOTOPBIE pa3MeNIaTcs ¢ ab3ara.
3.4.5. Kak npaBuio, B MMCbM€ 3aTparuBaeTcsi OJMH BOIPOC.

TekcT nucbMa u3nIaraeTcss OT MEPBOTO JIMIA MHOXKECTBEHHOTO YHCIIAa C HCIIOJIb30BAHUEM CIIOB:
«IIPOCHUM COOOIIHUTE...», «Pa3bICHIEM, UYTO...».

CnyxebHO€ TUCHMO MOANUCHIBAETCS TUPEKTOPOM.
3.5. CnpaBka.
3.5.1. CpaBka- TOKyMEHT, TOATBEPKIAIONINI Kakue-T00 (aKThl UM COOBITHS.
3.5.2. CrpaBku OBIBAIOT ABYX BUOB:
3.5.2.1. CrpaBka ansi ONMCAHUSI WU TOATBEPKIACHUS (PAKTOB, WM COOBITUN B NEATETHHOCTH IIKOJbI-
TUMHA31H.

CocTaBisitoTCsl O yKa3aHUIO BBIILIECTOSIIEH OpPraHM3alMd WIM JUpeKTopa Ajis MHPOpMaIUH O
BBITIOJTHEHUH TIJIAHOB, 3aJJaHUH, MOPYUYEHUN U TPEICTABIAIOTCS B YCTAHOBJICHHBIE CPOKH.

Texcm maxou cnpasku cocmoum u3 08yxX Yacmel.



B mepBoii yactu m3nararoTcs (haKThl, MOCTY)KUBIIHE TOBOJOM K €€ HANMCaHWUIO, BO BTOPOU —
IIPUBOJIATCS KOHKPETHBIE TaHHBIE. BBIBO/IBI U IIPE/ITIOKEHUS B CIIPABKE HE JArOTCSl.

CrpaBka J10JKHa OOBEKTHBHO OTPaXKaTh COCTOSIHHE JIeJl, €€ COCTaBJIeHUE TPeOyeT TIIATeIbHOTO
cOopa ¥ MPOBEPKH CBEIACHUN, MOTYT IPUBOAUTHCS TAOJIUIIBL.

CrnipaBkH, cOCTaBJIEHHBIE )i JUPEKTOPA, TOANNCHIBAET COCTABUTEID.

CrnpaBkH, KOTOpBIE COCTABJISIIOTCS IO YKa3aHHIO BBIIIECTOSIICH OpraHU3aliH, MOJAMUCHIBACT
TUPEKTOP.

JlaToili cipaBKH sIBJIsIeTCA JaTa ee MOAMUCaHus.
3.5.2.2. CnpaBkH, yI0CTOBEPSIONINE IOpUINISCKHE (PaKThI: OATBEPKICHHE MeCcTa pabOThl, 3aHUMaeMOK
JOJDKHOCTH, pasMep 3apadOTHOMN MIIATHI U T.JI.

JUis HUX TPUMEHSIOTCS YHU(UIIMPOBAaHHBIE TpadapeTHbIe OJTaHKH.

Takoro poja cCHpaBKU BBLIAIOTCS IO 3aIpocaM 3aWHTEPECOBAHHBIX JHUI (COTPYIHUKOB) WU
YUPEXKJIEHUN U PErUCTPUPYIOTCS B )KypHaJIE BbIIaBAEMBbIX CIIPABOK.

3.6. [lokjaaaHasi 3amMcKa - JIOKYMEHT, aJpECOBAaHHBIM AMPEKTOPY U HHPOPMHUPYIOMIUNA €ro o
CIIO)KMBIICUCS CUTYyallMM, HMEBIIEM MECTO SIBICHUU WM (aKTe BBIIOJHEHHOW paboThl, a TaKkKe
COJIEp>KaIIHi BHIBOJBI M MPEAJIOKEHUS COCTABUTETIS.

3.6.1. JloknanHas 3anucKka MOKET BBITIOJTHSATHCS PYKOIMHCHBIM CIIOCOOOM.

3.6.2. TekcT MOKIAIHOM 3allMCKU AEIUTCS HAa JIBE YacTH: NepBas - KOHCTATHUPYIOLIAs, I/I€ U3JararTcs
MMEBIINE MECTO (aKThl MJIM OMHKCBHIBACTCS CUTYAIUs, U BTOpas, B KOTOPOW M3Jaraercs MpeaioxKeHue,
npocs0a.

3.6.3. TekcTy MOKIaTHON 3aMUCKU 00s3aTEIBLHO MPEAIIECTBYET 3arojOBOK, HAYMHAIOLIUIICS ¢ Tpeasiora
«O», «O0».

3.6.4. loknasnHas 3anucka oQpopmiIsieTcst Ha MPOCTOM JIMCTE OyMarH.

3.7. AKT.

3.7.1. AKT — NIOKyMEHT, COCTAaBJICHHBI HECKOJbKMMHU IJIMIAMU U TIOJITBEPKIAIONINI YCTaHOBJICHHbBIE
GbakTel U neHCTBHA. AKTBI O(QOPMISIOTCS MO pe3yibTaTaM pPEBHU3MH, MpH NpUeMe-liepenayde Jel,
CIMCAaHUM UMYILIECTBA U TOMY 10JI00HOE.

3.7.2. AT odopmisieTcst Ha CTaHIAPTHOM JIcTe Oymaru gopmata A4 U UMEeT CIeAYIOINe PEKBU3HTHI:
Ha3BaHME JIOKYMEHTa, Ipu@ yTBep>KIeHUs (Ipu HEOOXOIUMOCTH), JaTa U MECTO COCTaBJICHUS, 3ar0JI0BOK
K TEKCTY, TEKCT, MOAIMUCH JIUII (He MEHEe TPeX ), KOTOPHIE COCTABIISIIN aKT.

3.7.3. TekcT akTa COCTOUT M3 BBOJHOM M KOHCTAaTHPYIOIIEH YacTeu.

B BBOJHOI yacTu yKa3bIBalOTCS OCHOBAHMS JJIsl COCTABJICHUS aKTa M Ha3bIBAIOTCS JIMIA, KOTOPHIE
COCTaBHJIM aKT WJIM MPUCYTCTBOBAIM IpU 3TOM. B KOHCTaTupyromieil yacTu u3naraercsi cyTbh, 3ajaui,
XapakTep MpoJielaHHON paboThl, yCTaHOBIEHHbIE (DAKThI, MPEATOKEHUS U BbIBOJBL. KoHcTatupyromas
4acTh MOXeT 0hOpMIIATHCS B BUIE€ TaOIULIbl. B KOHIIE TeKCTa aKkTa 3aluChIBAlOTCS JaHHbIE O KOJIUYECTBE
9K3EMILIIPOB aKTa U UX MECTO HAXOXKICHHUS.

3.7.4. AKT IOJITUCHIBAETCS] BCEMH JINIIAMH, TPUHUMABIIUMH Y9aCTHE B €T0 COCTABIICHHH.

3.7.5. Jlumo, nMmeroIiee 3aMeYaHmsi K COJIEPYKAHHUIO aKTa, IMOJAMUCHIBAET €0 U M3JIaraeT CBO€ MHEHHUE Ha
OTJEJBHOM JINCTE, KOTOPBIN IPUIIAraeTcs K aKTy.

3.8. TenedoHorpaMMbl COCTaBIAIOTCA JUIA ONEPATUBHOTO pPEIICHUsS CIYXEeOHBIX BOIPOCOB.
TeneponorpaMmbl 0POPMIISIOTCS B OTHOM IK3EMIUISIPE, UX MOAMUCHIBAET TUPEKTOP.

3.9. IIpuito:keHUs K TOKyMEHTaM.
3.9.1. IlpunoxkeHust K JOKyMEHTaM, KpoMe TPUIOKEHUH K COMPOBOANUTEILHBIM IMUChMaM, COCTABIISIOTCS
C LIEJBIO JTOTIOJTHEHHSI, 00BSICHEHUS OT/ICIBHBIX BOIIPOCOB JOKYMEHTA HIIH JIOKYMEHTA B IIEJIOM.



3.9.2. Ilpwnoxenuss oQopMIsAIOTCS, KaK MPaBWIO, Ha CTaHAAPTHBIX JucTax Oymaru. Ha BTOpOM m
MOCTEeYIOIIUX JTUCTaX NPUIIOKeHus nenaercs otMerka: «l[Ipogomkenue npuioxkenus», «IIpomomxenne
IIPWIOKEHUS 1».
3.9.3. Ilpy HaIWYMM HECKOJIBKUX MPUJIOKEHWH HAa HUX YKa3bIBAIOTCS MOPSAKOBBIE HOMEpA, Hampumep,
[Tpunoxenue 1, [lpunoxenue 2 u T.1m. 3HaKk «N\ey nepea uuppoBsM 0003HAYCHHEM HE CTABUTCH.
3.9.4. B cnyuae ecnu NPUIIOKEHHS HAIIPABJISIIOTCS C COMPOBOIUTENIBHBIM MMHUCbMOM, OTMETKA O HaJU4UU
MIPUJIOKEHUH pacrioyiaraeTcs rmociie TeKCTa MuchbMa rnepeji NoANn1uchio, HalpruMmep,
[Ipunoxenue: Ha 5 1. B 2 3K3.
3.9.5. Ecniu JOKYMEHT UMeeT MPUII0KEHHS, OJHOE HAUMEHOBAHNUE KOTOPBIX B TEKCTE HE MPUBOAUTCS, TO
UX HEOOXOIUMO MEPEUUCIIUTh MOCIe TEKCTa C yKa3aHHEM KOJUYECTBA JIMCTOB B KaXKJOM MPHIIOKEHUH U
KOJINYECTBA MX IK3EMIUIIPOB, HAIIPUMED,
[Tpunoxxenus: 1. CpaBka o nefgaroru4eckoM ctaxe Ha 1 1. B 1 ak3.
2. I'padux pabotsl Ha 1 1. B 1 9K3.
3.10. JIuuHble 1ejia COTPYAHMKOB
3.10.1. JluuHoe Aeno COTPYIHUKA — ITO COBOKYIHOCTH JOKYMEHTOB, COAEpKAIlUX HauOoliee MOJIHBIC
CBeIeHUsT O pabOTHHKE M €ro TPYyIOBOW AesTenbHOCTU. JInuHOe neno odopmisercs mocie u3JaHus
MpHKa3a o pueMe Ha padoTy.
Jluunbie nena BeayTCs Ha BceX paOOTHUKOB MIKOJIE-TUMHA3UH.
3.10.2. IoKkyMEeHTHI B TUYHBIX JIEJIaX PACIOJIATal0OTCs B CICAYIOMIEM ITOPSIIKE:
v’ OIKCH JOKYMEHTOB;
3asBIICHHE O ITpHEME Ha PadoTy;
HampaBJIeHUE WX Tpe/IcTaBlIeHue (TIpU HATHYUN ),
JTUYHAS KapTOUKa,
JIONIOJTHEHHE K JINYHON KapTOuKe
JIMCTOK MO Y4eTy KaJpOB;
aBTOOHOrpadus;
TPYAOBOM JOTOBOP;
JOTIOJTHUTEIHHOE COTIIANICHHE K TPYIOBOMY JIOTOBODY;
corjacue Ha 00pabOTKy MEePCOHANIbHBIX JIaHHBIX;
KOIMH IOKYMEHTOB 00 00pa30oBaHUY;
JOKYMEHTBI, HOATBEPKIAt0IINEe POXO0KICHNE KypCOBOM MepenoiroToBKHY;
JIMYHBIE JIOKYMEHTBHI (KONHUS MAacropra, KOMHUs CBUAETENbCTBA 005S3aTEIbHOI0 NEHCHOHHOTO
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CTpaxoBaHMs, KOIMUS CBUIETENbCTBA O MOCTAHOBKE (PU3MYECKOTO JMIAa HAa Y4eT B HaJIOTOBOM
oprase, crpaBka 00 OTCYTCTBUH CYIUMOCTH);

<

aTTeCTAIIMOHHBIHN JINCT;

v KOIIMKW WJIA BBIIIHCKH M3 IMPHUKA30B O HAa3HAYCHUH, NCPEMCUICHWHN, YBOJBbHCHUHU, OOIIOJIHCHHUEC K
JTUYHOMY JIHCTKY IO Yy4YeTy KajapoB (B HEro BHOCSITCS JaHHBIC O TOJTYyYEHUHW TPEMHUN WIH
HAJIOKCHNU BSBICKaHHﬁ, O HarpaXXJI€H1UU U T.)I.).

3.10.3. B nuyHOE Aem0 HE MOMEMIAIOTCS KOMUHM TMPUKA30B O HAIOKEHWU B3BICKAHUH, CIPaBKH O
COCTOSIHUM 37I0POBBSl I C MECTa KUTEIhCTBA, 3asBICHUS 00 OTIMyCKaX, KOMUHU MPUKA30B 00 OTIYCKaX W
Jpyrue JOKYMEHTHI BTOPOCTETICHHOTO 3HAYCHHUS.

3104 JIngHble AcIa MOTYT BbLAABATHCA BO BPCMCHHOC IMOJIb3OBAHHUC OIPCACICHHBIM JOJIKHOCTHBIM
munam. Kpyr i, gomnyckaeMbIX K MOJb30BaHUIO JTMUHBIMU JIEIaMU, OTIPEACTISIOTCS JTUPEKTOPOM.

3.10.5. IIpu paboTe c JMYHBIM JEJIOM 3allperiacTcsl MPOU3BOAUTh KaKWe-TUO0O0 HCTpPABIICHUS B paHee
CIETaHHBIX 3alMCIX, BHOCUTh B HEr0 HOBBIC 3alMCH, U3BJIEKATh M3 JIMYHOTO JIela UMEIOIIMECs Tam
JOKYMEHTBHI.



3.10.6. JInunple Aena He BBIAAIOTCSA HAa PYKH paOOTHUKAM, Ha KOTOPBIX OHH 3aBEJICHBI.

Jiis mepeaayy JIMYHBIX A€ IO COOTBETCTBYIOIIUM 3apocaM B APYrue OpraHu3ali Heo0X0auMO
paspelieHue JMpeKTopa.
3.10.7. JImuHbIe nena UMEIOT CPOK XpaHEHUs 75 JieT.
3.11. TpynoBasi KHM:KKa SIBIISICTCS OCHOBHBIM JIOKYMEHTOM O TPYAOBOW AEATEIBHOCTH PAOOUYHMX H
CITy>KalluX.
3.11.1.TpynoBble KHUKKH BEIyTCS Ha BCEX COTPYAHHMKOB 0Opa30BaTENIbHOTO  YUPEXKACHUS,
MPOPpabOTABIINX CBBIIIE 5 THEH.

[Toctynatome Ha paboTy o00s3aHBl NPEAbSIBUTH TUPEKTOPY TPYAOBYIO KHUXKKY (ais
COBMECTHTEJIS - KOTIHIO TPYIOBON KHMXKKH), 0()OPMIIEHHYIO B YCTAaHOBJICHHOM IOPSI/IKE.
3.11.2. Ilpuem Ha paboTy 6€3 TPYAOBOIM KHUKKHU HE JOMYCKACTCS.
3.11.3. PykoBoACTBOM JUIsi JUpeKTopa sBisieTcs MHCTPYKUMS 1O 3alOoJHEHHIO TPYAOBBIX KHHIKEK,
yrBepxkaeHHas [locranonennem Muntpyna Poccun ot 10.10.2003 N 69 (pex. ot 31.10.2016)
3.11.4. B mikone-ruMHa3UH BEAETCS KypHAI yueTa TPYJOBBIX KHUKEK U BKJIQbIIICH K HUM.

4. Perucrpanusi 10KyMeHTOB
4.1. Peructpanuu mOJJIekaT BCE AOKYMEHTHI, TpeOyIOIIHe Yyd4eTa, WCIOJIHEHHUs, HCIOJIb30BaHUS B
CIPAaBOYHBIX IIEX, KaK IIOCTYNAIONIMEe W3 JPYIMX OpraHW3alliii W OT YaCTHBIX JIMI, TaK |
o0Opa3yroImuecs B MPOIECCE NEATETPHOCTHU IIKOJIbI-THMHA3UH.

He nomiexar perucrpamnuu mMo3apaBUTEIbHBIC MTUChMa, TEIIETPAMMBI, TPUTIACHTEIbHBIC OUIIETHI,
uH(popManus I CBEACHHS, OyXralTepcKue JOKYMEHTHI MepBHYHOro ydera. sl HUX cocTaBisieTcs
nepeyeHb HEPEeruCTPUPYEMBIX JOKYMEHTOB.

4.2. Peructpanusi TOKyMEHTOB MPOM3BOJUTCS C IMETbI0 OOecledYeHus HX y4yeTa, KOHTPOIsS 3a
MCIIOJIHEHUEM M ONIEPATUBHBIM HCIIOIb30BaHHEM WH(OPMAIIHH.

4.3. Bce KOHBEpPTHI C MOCTYMAIOUIEH KOpPPECTOHICHIMEH (KpOME KOHBEPTOB C HAAMHCHIO <JIMYHO)
BCKPBIBAIOTCS, TPOBEPSIETCS HATUYHME BIOKEHHBIX B HHUX JOKYMEHTOB, MPaBUJIBHOCTh JOCTaBKHU U
I[EJIOCTHOCTH KOHBEPTOB.

4.4. Peructpanus TOKyMEHTOB TIPOU3BOIAUTCS B JICHb X TTOCTYTUICHUS.

4.5. JTorryckaeTcss OTMETKY O IMOCTYIUICHHH JIOKYMEHTA B IIIKOJTY-TUMHA3UI0 TIPOCTABIIATH B BUJIC IITAMITa
WM OT PYKHU B HIDKHEW 9aCTH JIMIIEBOH CTOPOHKI IIEPBOTO JIUCTA IOKYMEHTA WJIM Ha €ro 000poTe.

4.6. Perucrtpanus JOKYMEHTOB 3aKIIOYaeTCsl B BEICHUU 3allUCH YYETHBIX JIaHHBIX O JOKYMEHTE IO
YCTaHOBJICHHOW PETUCTPAllMOHHON (hopMe, KOTOphIM (pUKCUpyeTcsl GakT CO3AaHMsI, OTHPABICHUS WU
MOJIy4eHHUsl JIOKyMEHTa IMyTeM NPOCTABJICHUS HA HEM PETHCTPAIMOHHOTO HHJEKCA C MOCIeayroIen
3aMKChI0 B YKa3aHHBIX (popMax HEOOXOTUMBIX CBEICHUN O TOKYMEHTE.

4.7. JIOKyMEHTBI, IOCTYIAIONME B IIKOJY-TUMHA3UI0, PETUCTPUPYIOTCS B JKypHAJIEC PETHCTPAIfH
BXOJISAIICH KOPPECITOHICHIINH, a T€, YTO OTIPABJISIOTCS U3 HETO, — B )KypHAJIe PETUCTPAIIUU HCXOIATICH
KOPPECTIOHICHIIUH (npunodicenue 7).

4.8. JIOKyMEHTBI pETHCTPUPYIOTCS IO TPYIIIIaM B 3aBHCHMOCTH OT Ha3BaHUS BHJA, aBTOPa U COJICPIKAHUS
JTOKYMEHTOB.

OTaenbHO PErUCTPUPYIOTCS:

- aKThl OPraHOB TOCYAAPCTBEHHOW BIACTH, MMOPYYECHUS BBICHIMX JODKHOCTHBIX IIWI[, 3ampOChI,
MIPEICTaBJICHHSI, TPEANUCAHUS OPTAaHOB HA/I30pa M KOHTPOJIS, a TAKXKE MOTydeHHAs! KOPPECTIOHICHITHS;

- IPUKa3bl (PaCHOPSKEHHSI) IO OCHOBHBIM BOMPOCAM JESATEIIbHOCTH IIKOJIbI-TUMHA3HH,

- MMPUKa3bl IO KaJAPOBBIM BONIPOcaM (JIMIHOMY COCTaBY);

- aKThI peBU3UH (PUHAHCOBO-XO035HCTBEHHON JEATEIHHOCTH;

- OyXrajaTepckue JOKyMEHTHI,



- CITy>)keOHBIE TTHChMA,

- oOpareHust rpax/aH;

- 3aMPOCHl HAa HHPOPMAIIHIO.

4.9. ®akcorpammpl (OyMakKHbIE KONHMU JIOKYMEHTOB, IE€PEJaHHbIE C WCIOJIb30BAHUEM CPEICTB
(aKCUMHUIIBHON CBSI3U) PETUCTPUPYIOTCS OTJIEIBHO OT APYTUX JOKYMEHTOB.

4.10. JlokymeHTBI, NepeAaBaeMble IO 3JEKTPOHHOM IOYTE, PErHMCTPUPYIOTCS OTIEIBHO OT JAPYIHX
JOKYMEHTOB C YKa3aHHEM IEKTPOHHOIO aJpeca OTIIPABUTENS U afpecara.

OpuruHan JOKyMEHTa, KOTOpBIA HOCTYHNWII IOcie (akcorpaMMbl WIHM IO 3JEKTPOHHOM Ioure,
PETUCTPUPYETCA B COOTBETCTBUH C IYHKTOM 4.7. MHCTpyKIHN.

4.11. Bo BpeMs perucTpaiyy eMy MpuCcBalBaeTCsl YCIOBHOE 0003HAYCHHE — PETUCTPALIMOHHBINA HHJICKC.

Jisg BXOASIIMX JOKYMEHTOB PErMCTPAllMOHHBIN MHAEKC COCTOUT M3 IOPSAKOBOTO HOMEpa U
UHJIEKCa Jiena.

VY ucxopsuero JAOKyMEHTa PETrMCTPALMOHHBIA HMHAEKC MOXKET pa3MellaTbCsi B 00paTHOM
IIOCJIEZ0BATEIBHOCTH — HHIEKC JI€JIa U MOPSIKOBBII HOMED.

4.12. B mkosie-TUMHa3UM IPUMEHSETCS )KypHalbHast (popMa perucTpaluu 10KyMEeHTOB.

4.13. IlpumepHbIi IepeueHb TOKYMEHTOB, HE OUIEKALUX PErUCTPALUU, U3JI0KEH B npuiodxcenuu §.
4.14. Bcs moctynaromas B LIKOJY-THMHA3UIO JIOKYMEHTAIUsl HMCIIOJHSETCS B COOTBETCTBUU C TEMHU
CpPOKaMH, KOTOPbIE YKa3aHbl B PE30JIIOLIMH TUPEKTOPA.

Ecnu cpok He ykazaH, TO JIOKYMEHT JIOJDKEH OBITh MCIOJIHEH B TeueHue | mecsma; kaaoObl,
3asIBJICHUS, OOpallleHUs rpakJaH - B TEUEHHE Mecsla; TeJIerpaMMbl - HE 0ojiee 4eM B JBYXHEEJIbHBIN
CPOK.

4.15. JIoOKyMEHT CuuTaeTcsi MCIOJIHEHHBIM, €CIM pa3pelleHbl 10 CYIIECTBY BCE MOCTaBJIEHHbIE B HEM
BOIPOCHI, B )KypHaJIaX PErMCTPALUU JIeIaeTcsl OTMETKA 00 MCIIOJIHEHUH, T.€. 3alllcaHa Jata OTIPaBKU U
UCXOJAALIMA HOMEp OTBETHOIO JOKYMEHTa, HaMMEHOBaHHE ajpecara, JODKHOCTh U (aMHIus
VCIIOJIHUTEISA, IOMUCABILIETO OTBET.

4.16. Ecnu Bce MOCTaBJICHHBIE B JOKYMEHTE BOIPOCHI PEILIEHbI B ONIEPAaTUBHOM MOPSAIKE, 0€3 MOATOTOBKH
MIMCBMEHHOTO OTBETa, MCIOJHUTENb Ha JIOKYMEHTE JENaeT KpaTKyl 3alliCh O PEIIEHUWH BOIpOCa,
YKa3bIBa€T ATy U MOANUCH, TIOCTIE YEro JOKYMEHT MOMEIIAeTCs B JEI0.

Ecnu nmo pasperniaeMomMy BONpOCY OKUIAETCS OTBET, TO OH BMECTE C KOMHMEW OTBETa 3asBUTEIIO
MO’KET HaXOJUTHCS Y UCTIOJIHUTENS Ha KOHTPOJIE.

4.17. JIokyMEHT CHUMAETCs C KOHTPOJIS TIOCIIE €r0 UCIIOTHEHHUS.

5. CocTraBiieHre HOMEHKJIATYPbI U GOPMUPOBaHKE [1e]T

5.1. Homenkmatypa pen — 3TO 00s3aTelnbHBIA CHCTEMaTU3UPOBAHHBIN TIepeueHb HAMMEHOBAaHUN
(3aroJIOBKOB) €)1, KOTOPBIE (DOPMUPYIOTCS, C YKa3aHUEM CPOKOB XPaHECHHUSI JIeTI.
5.2. Homenkmarypa pgen mnpeaHa3HA4YeHa I YCTAHOBKH B IIKOJE-TUMHA3WU €IWHOTO IOPSIKA
dhopmupoBaHus e, 00eCTeUeHNs UX y4eTa, ONEPATUBHOTO MOUCKA TOKYMEHTOB IO MX COAEPKaHUIO U
BH]ly, OIPECIICHHE CPOKOB XpaHEHUs eI M SIBJISIETCS OCHOBOM [IJI1 COCTABJICHHS OIHCEH Jen
MOCTOSIHHOTO U JUTUTENBHOTO (cBbImIe 10 5eT) XpaHeHus, a Takxke A y4ueTa Jied BpemeHHoro (1o 10 met
BKJIFOUUTENIHHO) XPAHEHUSI.
5.3. ®opMa HOMEHKJIATYpHI JIeNT IIKOJIBI-TUMHA3UU TIPUBEACHA B npuiodxcenuu 9.
5.4. 3aronoBoK Jemna JOKEH YETKO B CKaToi 00001eHHoM GopMe 0ToOpakaTh COCTaB M COJEpIKaHUE
JIOKYMEHTOB JieTa.

B 3aronoBkax JUYHBIX M IPYTHX JEN, COACPKAIIUX JOKYMEHTHI IO OJJHOMY BOMPOCY, CBSI3aHHBIE
MOCJIEIOBATEILHOCTRIO BEJCHUS TPOIEAYpP BEACHHUE JEJIOBOM JOKYMEHTAIMH, YIOTPEOJSIETCS TEPMUH
«IETI0M.



B 3aronmoBkax gen, cojepXkKalMxX JOKYMEHTBI IO OJHOMY BONPOCY, HE CBSI3aHHBIE
MOCJIeIOBATEIBHOCTBIO BEIEHUS MPOIENyp BEICHHE JICIOBOW JOKYMEHTALMHU, YHNOTPeOIsIeTcss TepMUH
«IOKYMEHTBI», a IOCJIE€ HEro B CKOOKaX yKa3bIBAIOTCSl OCHOBHBIEC BUBI IOKYMEHTOB JIejIa.

TepMUH «TOKYMEHTB» TPUMEHSIETCS TaKXKe B 3aroJioBKax Jejl, COJACpXKalluX JIOKYMEHTHI-
MPUIIOKEHHUS K JTIOOOMY pacriopsIuTeIbHOMY JOKYMEHTY YUPEKICHHS.

B 3aronoBkax gen, coaep)kalMx IUIAHOBO-OTYETHYIO JOKYMEHTALMIO, YKa3bIBAaeTCsS IEPHOA
(Mecsi, KBapTal, MOJYrogue, rol), B KOTOPOM IIAaHUPYETCs CO3JaHME NOKYMEHTOB, WM IEpUOJ UX
(aKTHYECKOr0 BHIMOJIHEHUS.

Bo BpeMms pa3zmerieHust 3arojoBKOB /i€ B HOMEHKJIATYpe YUYUTHIBAECTCS BAXKHOCTh JOKYMEHTOB,
BKJIIOYCHHBIX B JI€JI0, WX B3aUMOCBs3b. B Hayane pacrojararoTcsi 3aroJioBKA el B OTHOIICHUH
JOKYMEHTOB, TIIOCTYHMBIIMX OT OPTraHOB BBICIIErO YypPOBHA, Jajiee — TI0 OpraHU3alOHHO-
pacropsAUTEIbHONH  JTOKYMEHTAllMW, IUIAHOBO-OTYETHOH  JIOKyMEHTAllUW, TIEPENHCKH,  yYEeTHO-
CIPAaBOYHBIX BHJOB JJOKYMEHTOB. B Ka)KIOH M3 3TUX TPYII JOKYMEHTHI TaK)Ke Pa3MEUIA0TCs C YYETOM
3HaYMMOCTH U CPOKOB XPaHEHHUS.

5.5. ®opMmupoBaHUE 1€l — 3TO TPYNIHUPOBKA HCIOJIHEHHBIX JOKYMEHTOB B JeJla B COOTBETCTBUHU C
HOMEHKJIATypOi Jedl.

5.6. Bo Bpems popmupoBaHus Jien cieayeT NpUIepKUBaThCs TaKUX OOIIMX MPaBHIL:

- moMeuiatb B JeJa TOJBKO HCIIOJHEHHbIE JOKYMEHTHI B COOTBETCTBUM C 3arojOBKaMH Jel B
HOMEHKJIAType;

- IPYIIIUPOBATH B Jie)ia IOKYMCHTBI, BBIIIOJIHEHHBIC B TEUEHHE OJJHOTO KaneHnapHoro roxa (01.01-31.12),
32 UCKJIIOUEHHEM MEePEXOAIINX el (BeAyTCS B TECUEHUE HECKOJIBKUX JIET), TINYHBIX JIEIT;

- TIOMeIaTh B Jiela TOJIBKO OPUIMHAJIBI WIM, B CIlydyae UX OTCYTCTBHS, 3aBEpEHHbIE B YCTAHOBJICHHOM
MOpsiAKE KOMUHU JOKYMEHTOB;

- He JONYyCKaTh BKJIIOYEHHMsS B J€Jla YCPHOBBIX, JUYHBIX JOKYMEHTOB, Pa3MHOXXEHHBIX KONHUH U
JOKYMEHTOB, IMOJUIEkKAIlUX BO3BparTy; pa3feibHO IPYNIUpPOBaTh B Jeja JOKYMEHTHI IOCTOSHHOTO M
BPEMEHHOT'O XpaHEHHUS;

- 110 00BbEMY JI€TI0 HE AOJKHO npeBbImath 250 nuctos (30-40 MM TONIIMHOMN).

5.7. PacmionoskeHne TOKyMEHTOB BHYTPH €I IIPOU3BOJUTCS B XPOHOJIOTHUECKOM TOPSI/IKE, TP KOTOPOM
HanboJlee paHHHUE JOKYMEHTHI PACIOJIaraloTcsl B Havaje Jena.

5.8. TomoxeHwus, mMpaBwiia, HHCTPYKIIMA U T. 1., YTBEPXKICHHBIE PACTIOPSANTEIBHBIMA JTIOKYMEHTAMH,
IPYNIIUPYIOTCS BMECTE C YKa3aHHBIMH JJOKYMEHTaMHU.

5.9. ITlpuka3zpl MO OCHOBHOW JEATENBHOCTH (OPMHUPYIOTCS OTAEIbHO OT IPHUKA30B IO KaJgpOBBIM
BoMpocaM (JINYHOMY COCTaBy) (Ha3HaueHUE, MEepeMEelIeHNE, YBOJIbHEHUE COTPYAHUKOB) U OT MPUKA30B
00 OTIycKax, KOMaHIUPOBKaX U T.1.

5.10. IIpoTokombl 3acemaHWii KOJUIETHATBHBIX OPraHOB INKOJBI-TUMHA3MH TPYNIHUPYIOTCS B Jelia B
XPOHOJIOTUYECKOM TIOPSIKE M 110 HOMEpaM B TIpejeiax KaleHIapHOro roaa. JJoKyMeHTHI K 3aceIaHusIM
YKa3aHHBIX OPTaHOB CHCTEMATH3HMPYIOTCS IO JaTaM W HOMEpaM MPOTOKOJIOB, a B MIpeesiaX TPYIIIBI
JTOKYMEHTOB, KOTOPBIE KacatOTCsl OJJHOTO TPOTOKOJIA — TI0 TIOBECTKE JTHS 3aCEIaHMs.

5.11. TlopyyeHHs BBIIECTOSIIMX OPraHU3AMA U JOKYMEHTBI, CBSI3aHHBIE C HMX BBIIOJHEHUEM,
TPYNIUPYIOTCS B Jeja [0 HaNpaBiICHUSAM JEATENIbHOCTH INKOJBI-TUMHA3MM WJIM T0 aBTOpaM
MHUIMATUBHBIX JOKYMEHTOB. JIOKyMEHTHI B HEOOJBIIOM KOJMYECTBE TPYIIUPYIOTCS B OJHO JAEIO H
CHCTEMAaTU3HPYIOTCS 110 AaTaM MOPyUEHUH.

5.12. Tlepenucky cieayer TPyNmUpoOBaTh B Jieja 3a MEPHOJ] KaJCHJApHOTO rojaa. B meno mepemucku
MIOMEIIAIOTCS. BCE JOKYMEHTBI, BOSHUKILUE B XO/€ pelleHus Bonpoca. [lepenncka cucremMaTu3npyercs B
XPOHOJIOTUYECKOH MOCIeI0BaTEIbHOCTH; JOKYMEHT-0TBET IIOMEIIAETCS 32 JOKYMEHTOM-3aIIPOCOM.



6. XpaHeHHne U YHUYTOKeHHE JOKYMEHTOB

6.1. J/IokyMeHTHI (1en1a) ¢ MOMEHTa CO3/1aHus (TOJTydyeHHs ) Wi (POPMUPOBAHUS XPAHATCS B OpraHU3aluu
710 IIepelau apXUBHOMY YUPEXKICHUIO.

JIMpeKTop MIKOMBI-TUMHA3WM M CIENMAIbHO Ha3HAuYeHHOE JULOo (Jnna), o0si3aHbl 00eCrednTh
XpaHEHUE TOKYMEHTOB U J€E]l.
6.2. Jlena MOJDKHBI XpPAaHUTHCS B BEPTUKAIBHOM IOJOXEHMU B IKadax, KOTopble 3akpbiBatoTcsa. Ha
KOpelIKax 00JI0KEK JIe]1 YKa3bIBatOTCs HHAEKCHI JIElI.
6.3. Bbiaua ient Bo BpeMeHHOE M0JIb30BaHNe paOOTHUKAM IKOJIBI-TMMHA3UU OCYILECTBIIAETCS C YCTHOTO
paspelieHus JUPeKTopa, a APYTruM yUpexXIeHUsIM — C €ero MMCbMEHHOTo paspemeHus. Ha BeijanHOe neno
COCTaBJISIETCS KApTOUKa — 3aMEHUTENb. B KapTouke yKa3blBalOTCsA MHIEKC J€J1a, 3ar0JIOBOK JI€NIa, 1aTa ero
BbIJIaYy, JUI0, KOTOPOMY JI€JI0 BBIIAHO, JJaTa €ro BO3BparTa, MOJIMCH JIMILI, KOTOPbIE BbIIAIN U MPUHSIN
Ie10.

[IpenocraBiieHue €1 BO BpEMEHHOE I10JIb30BAHNE OCYILECTBISIETCS HE 00JIee YeM Ha OJMH MECHLI.
6.4. U3psaTHE NOKYMEHTOB M3 JieJla OCTOSIHHOIO XPaHEHUs 3alpeniaercs. B MCKIIOUUTENbHBIX Cllyyasx
U3BATHE JIOKYMEHTOB JIOMYCKAeTCs C pa3pelleHus AUPEKTOpa IIKOJIbI-TMMHA3UU C 00s3aTelIbHBIM
OCTaBJICHUEM B JIeJie 3aBEPEHHBIX JODKHBIM 00pa30M KOMUH.
6.5. Ilocne OKOHYaHHUS CpPOKa XpaHEHHs JOKYMEHTOB, KOTOpble HE IOJUIeKaT Ieperadye apXHUBHBIM
YUPEXKJIEHUSAM, JOKYMEHTBI CIIMCHIBAIOTCS KOMHUCCHEH IIKOJIBI-TUMHA3UU MO MPOBEACHUIO 3KCIEPTU3bI
LIEHHOCTU JOKyMEHTOB, KOTOpPYIO Ha3HadaeT aupekTop. Ha crnucaHHyr JOKYMEHTAlUIO SKCIIEpPTHAs
KOMUCCHS COCTaBJISIET COOTBETCTBYIOIIMM akT. CricaHHas JOKYMEHTAIMsI YHUUTOXKAETCS.

7. Y4eOHO-neAarornyeckKas JOKyMeHTAus

7.1. O6uue noJ0KeHUA
7.1.1. YueOGHas AOKyMEHTAIMsl — STO KOJNUYECTBEHHAs W KAYECTBEHHAs XapaKTEPUCTUKU COCTOSHUS
y4eOHOU, METOUYECKON U BOCIIUTATEIBHON pabOThl 00pa30BaTEIbHOTO YUPEKICHUS.
7.1.2. llIxonmpHBIE AOKYMEHTHI JIOJDKHBI O(OPMIATHECS CBOEBPEMEHHO, YETKO, pa3dopuuBo, 0e3
MTOTYUCTOK, TTOMAPOK, BHI3BIBAIOIINX COMHEHHUE B MPABUILHOCTA BHECEHHBIX JIAHHBIX.
7.1.3. 3anucu B TOKyMEHTax TOJDKHBI TPOU3BOJUTHCS MMAPUKOBON PYUYKOM CHHETO HJIM YEPHOTO IIBETA, a
IJIe UMEETCS] BO3MOKHOCTh TNPUMEHEHHS KOMIBIOTEPHOM TEXHUKHA - JOIMYCKAeTCs COCTaBJICHHE,
peIaKTUPOBAHUE U paclievyaTka TeKCTOB C UX MOMOIIIBIO.
7.1.4. Omumbka, AoMyIIeHHas B TEKCTE WM HU(POBBIX JaHHBIX JOKYMEHTA, UCIIPABISIETCS CIEAYIOLUUM
oOpa3oM: OmMMOOYHBIE clOBa WM IUQPHl 3a4ePKUBAIOTCS TaK, YTOOBI MOXKHO OBIJIO TMPOUYECTh
3aUepKHYTOE, a CBEpPXY, MO0 pAIOM, JTUOO Ha MOJSAX MUINYTCS YTOYHEHHBIE NaHHbIe. Bce BHeCEHHBIE
WCIIPaBIIEHUs] JOJDKHBI OBITH OTOBOPEHBI M 3aBEPEHBI MOMIMUCAMHU JIHI, OPOPMUBIIMNX TOKYMEHT. 3a
JIOCTOBEPHOCTh CBEJICHUN, COACpKAIIUXCs B JOKYMEHTaX, Haajexamee Hux O(OpPMIICHHE HECYT
OTBETCTBEHHOCTH JOJKHOCTHBIE JIUIIA, TIOITHUCABIINE JOKYMEHT.
7.1.5. K o0s3aTenpHON yaeOHO-TIEAarOrM4eCKO TOKYMEHTAIIUA OTHOCSITCSI:

— andaBUTHAS KHUTA 3aMTUCH YYAIIUXCS;

— KHUTA JIBIKEHUS yJaIlluXCs;

— kiaccHble xxypHaibl (1-4 xkmaccsr, 5-9 kmaccsr, 10-11 xmaccer);

— JIMYHBIE JeNla yYalIuXcs;

— OCHOBHas oOpa3oBareibHas nmporpamma OO;

— y4eOHBIH TUIaH;

— pabouue mporpaMmbl YI€OHBIX MPEIMETOB (KYPCOB);

— pacrmucaHue YpOKOB U BHEYPOUHOU JIeATEIbHOCTH;



KHHUTA ITPOTOKOJIOB 3acelaHMH Mearornyeckoro COBETa;

KHHTa ydera OJIAHKOB aTTeCTaToB 00 OCHOBHOM 0O0IIeM OOpa3oBaHWM W/WMIU CICIHATbHBINA
peectp;

KHUTA ydeTa OJIaHKOB aTTecTaToB 00 cpeaHeM o01IeM 00pa3oBaHUH U/WIIH CHICUATBHBIA PEeCTp;
KHHUTA y4eTa CBUJICTEILCTB 00 OOYUYCHHUH H/WIIH CIICITUATBHBIA peecTp (MIPU HATMYUN YYAIIUXCs);
KHHTa PETUCTPAIIH BBIJAHHBIX JIOKYMEHTOB 00 OCHOBHOM 0011IeM 00pa30BaHHH;

KHHTa PETUCTPAIINH BBIJAHHBIX JIOKYMEHTOB O CpeIHEM 00IeM 00pa30BaHuUM;

KHHMTra peruCTpallii BhIJAaHHBIX Mesanei «3a ocoOble yCrexXu B YUCHUNY;

KHHUIa PEruCTpallMy BBIJAHHBIX CBUJETENLCTB 00 OOy4eHMHM U UX JyONHMKATOB (MPU HAJIUYUU
YYaIImuXxcs);

KHHTa y4eTa BBIIaud TTOXBATBHBIX JIUCTOB «3a OTIUYHBIC YCIIEXH B YUCHUN,

KHHTa y4YeTa BBIJAYM IMOXBAIBHBIX TPaMOT «3a OCOObIe YCHEXH B HM3YYCHHH OTACIbHBIX
MIPEIMETOBY;

KYpHaJI perUCTpaIlluy 3asiBIeHUI BbIMYCKHUKOB 11 (12) kiaccoB Ha yyacTHe B TOCYJapCTBEHHOU
WTOTOBOM aTTeCTAIlMH YJalIHXCs, OCBOUBIINX OCHOBHBIE 00pa30BaTEIbHbIC IPOTPAMMBI CPEIHETO
o01miero o0pa3oBaHus;

KYpHAJI PEruCTpalluu 3asBJICHHUI BBIMTYCKHHKOB 9 KIIAaCCOB Ha y4acTHe B TOCYJapCTBEHHOU
WUTOTOBOHM aTTeCTallMM yYaIlWXCs, OCBOMBIIMX OCHOBHBIE OOpa3oBaTENbHBIC IMPOTPAMMBI
OCHOBHOTO 00111eT0 00pa30BaHMS;

KypHaAJI O3HAKOMJICHHSI C Pe3yJIbTaTaMH €IMHOTO TOCYJAapCTBEHHOTO HSK3aMEHa BBIITYCKHHKOB
11(12) xiaccos;

KypHaAJI O3HAKOMIIEHUS C pe3yJbTaTaMH 3K3aMEHOB TOCYJapCTBEHHOH HTOTOBOW aTTecTalluu
BBIITYCKHUKOB 9 KIIaCCOB;

JKypHaJ KOHCYJIBTALMI IICUXOJIO0Ta;

KypHAT UHANBUIYATBHBIX KOPPEKIIMOHHBIX YICOHBIX 3aHITHI;

XKypHal counanbHoro negarora OO (mpu HAIUYHNH);

KypHaJI mpremMa 3asBiieHui B 1 kiacc;

MeAUIMHCKUE (aMOyIaTOpHbIE) KapThl 1€TeH;

KypHAIT ydeTa MPONyIICHHBIX W 3aMEIIEHHBIX YPOKOB;

YKypHAJI TPYIIBI TPOAJIEHHOTO JHS (TIPU HATUYUH);

KYpHAJIbI 3JIEKTUBHBIX yU4EOHBIX MPEAMETOB, (aKyIbTaTUBHBIX 3aHATUH (IPH HATTUYHHN);

KypHaJl UHAUBUAYAIbHOTO 00yueHus (Mpu HAINYKH);

KypHAaJI yueTa BHEYPOUHOU e TENIbHOCTH;

KypHAJI yueTa paboThI Iearora JOMOTHUTEIFHOTO 00pa30BaHus;

1J1aH pabOThl HA TEKYITUH TO/I.

7.2. AndaBuTHAsI KHUTa 3alIUCH YYALUXCS
7.2.1. AndaBuTHas KHUTA 3alHCH YYalIUXCA BeACTCd Kak OO0S3aTeNbHBIA JTOKYMEHT U SIBIISETCS

AOKYMCHTOM IOCTOSAHHOT'O XpaHCHMUA.
7.2.2.B KHUTY 3alICBIBAIOTCA BCC YHAIIHUECS HIKOJIBI. ExerogHo B Hee 3aHOCATCS CBEACHUS 00 yqamuxcs

HOBOTO IIPHEMA.

7.2.3. Yyamuecs B CIIUCOK 3aHOCATCS B a(paBUTHOM TIOPSJIKE, HE3aBUCUMO OT KJIAaCCOB, B KOTOPBIX OHHU
yuatcst. J{nst kaxmoii OyKBbI aliaBUTa OTBOJISATCS OTICIBHBIC CTPAHUIIBI, U MO KaXIOW OyKBE BEIETCS
CBOSI MOPSIIKOBast Hymeparus. [lopsiIkoBId HOMEp 3allUCH YYaIlerocss B KHUTE SIBJISIETCSI OTHOBPEMEHHO



HOMEpPOM €ro JIMYHOro jena. Ha auuHOM faerne 3TOT HoMep MpOCTaBisieTcsl B BUJE OyKBEHHO-IIU(PPOBOH
3aITUCH.
Hanpumep, Ne K-5 o3naudaer, yto oOyd4aromuiicst 3aHeceH B anaBUTHYIO KHUTY mox Ne 5 Ha
OykBYy «K».
7.2.4. BpIOBIBIIMMH CIIEAYET CUMTATh YYallUXCs, MPEKPATHUBIIMX ITOCEHICHUE IIKOJBl BCIEICTBUE
IepEeMEHbl MeCTa JKUTENbCTBA, IEpelleIMX B JPYryl IIKOIY WIM HHOE YdeOHOe 3aBelCHHE,
MCKJIFOUEHHBIX U3 MIKOJIbI, a TAK)KE OKOHYHMBIIMX ILKOJLY.
7.2.5. BoiObITHE yuanierocs (B TOM 4KCIIie, TP OKOHYAHHUH IIKOJIbI) 0(hOPMIISIETCS] TIPUKA30M JTUPEKTOPA C
yKa3aHUEM [PUYMHBl BBIOBITHS; OJHOBPEMEHHO B COOTBETCTBYyHOIEH rpade andaBUTHOW KHHUIH
3aHOCATCS HOMED U JlaTa MpHKa3a, a TAK)KE YKa3bIBACTCS MPUYMHA BHIOBITHSL.
7.2.6. Ecnu panee BBIOBIBLIMI y4aIUICs, yX0J KOTOPOro o(popMIIeH MPUKa30M, CHOBA BO3BPATUIICA, TO
JaHHBIE O HEM 3alHCHIBAIOTCA KaK Ha BHOBb IOCTYIHBILETO, IPYU 3TOM JaTa BO3BPALICHHUS YYCHHKA C
MIOMETKOM «BO3BP.» 3aITUCHIBAETCA B Tpade «Jlata mocTyrmieH s B IIKOTY».
7.2.7. Ilpu ncnonb30BaHUU BCEX CTpaHMIl aln(aBUTHOW KHUIM HA Ty WIM MHYIO OyKBY IpPOIOJDKEHHE
3arucei MpOM3BOIUTCS B HOBOM KHUT'E B MOPSJIKE MOCIEAYIOUIMX HOMEPOB 110 KaXK 101 OyKBe.
7.2.8. VcnpaBieHuss B KHUTe OQOPMIISIOTCS B YCTAHOBJIEHHOM IMOPSIKE M CKPEIUISIIOTCA MOJIHUCHIO
JIUPEKTOopA.
7.2.9. Kuura mocTpaHWYHO MPOHYMEPOBBIBACTCS, IPOIIHYPOBBIBACTCS M CKPEIUIACTCS MOIIHUCHIO
IUPEKTOPA U TIEYATHIO IIIKOJIBI.
7.3. KHMra IBUKeHUS yYaluXcs
7.3.1. Kaura qBm>KeHUs BEIETCS C IETIbI0 ydeTa KOHTUHTEHTA YYalIHXCsl B IIKOJIe-TUMHA3HUH.
7.3.2. KHura 3anonHsieTcss B COOTBETCTBHH C YCTAaHOBJIEHHOM (hOPMOH.
7.3.3. Y4yeT KOHTUHI€HTa OCYIIECTBISIETCS B 00s13aTeIbHOM nopsike o coctossHuio Ha 01.09 u Ha 01.07
TEKYILEro yueOHOro rojia, 0 4eM JIeIaeTcsl 3auch Ha CTPAHUIE KHUTH.
Hanpuwmep, va 01.09.2017 Bcero 867 yu.
Br10b110 32 TOA (4€TBEpTH, NONyroaue) - 45 yu.
[Ipudsu10 32 oA (4eTBepTh, noayroaue) - 15 yu.
Ha 01.07.2018 - 837 yu.
[Ipu npueme 3asBiennii B 1-bIil ki1acc Ha Oynymuit yaueOnbiit roa (¢ 01 deBpans Tekyiero roja)
B TeUeHHWe 7 JHEH M3JaeTcs MPUKa3 O 3aYMCIICHUH B MIKOJTY-TUMHA3HIO TIEPBOKIIACCHUKOB Ha OyayIInit
y4eOHbIi roj. JlaHHble yyaluecs: BKIIOYAKOTCS B KOHTHHICHT HIKOJBI-TUMHA3UH TOJIBKO ¢ 01 ceHTsa0ps
HOBOT'0 Y4eOHOTr0 roja.
7.4. JInunble aes1a ydauuxcs
7.4.1. JIuuHO€ JEN0 YYalerocss COCTOMT U3 JHMYHOM KapThl (TUmorpadckuil OJaHK JMYHOTO Jena) U
BJIOKEHHBIX B JINYHYIO KapTy yUalIeTOCs] HHBIX JTOKYMEHTOB.
7.4.2. JluyHOE 1EN0 yYalerocs SIBISETCS OO0sA3aTENbHBIM JTOKYMEHTOM, KOTOPBIM odopmisercs Ha
Ka)X/IOTO YI€HUKa C MOMEHTA ITOCTYIUICHHSI B ITKOJTY ¥ BEJIETCS 710 €€ OKOHYAHHSI (BBIOBITHS).
7.4.3. Tlpu moctymieHMn peOCHKa B TEPBBIA KJIAacC INKOJBI-TUMHA3MM 3alOJHICTCS JIMYHAS KapTa
yyaierocsi. B manky BKJIaJIbIBalOTCS MHbIE JOKYMEHTHI B COOTBETCTBHM C JIOKAJHHBIM aKTOM IIKOJIBI-
T'MMHa31U.
Jnst opopMiIeHns: TUYHOTO J1eNa JOJKHBI ObITh MIPECTAaBICHbI CISIYIOIUE IOKYMEHTHI:
s 1-9 xnaccoB

- 3asBJICHHE POJUTENICH C YKa3aHUEM, YTO POAUTEIIN O3HAKOMJICHBI C Y CTaBOM IIIKOJIBI-TUMHA3MH,
JUIICH3UEHN U CBUICTEIHLCTBOM 00 aKKPEIUTAIINH,

- KOMHUHM JTIOKYMEHTOB, TMPEIBSABISIEMBIX IMPU TpHeMe (CBHIETEILCTBO O POXIECHWU pPeOCHKa
(macmopT, IS ydammxcs, JOCTUTIIMX Bo3pacTa 14 JeT) WM JOKYMEHT, MOATBEPKIAIOIMNA POJCTBO



3asiBUTEIS; CBUJIETENILCTBO O PErUCTpAalluU peOeHKa 10 MECTY KHUTEIbCTBA UM M0 MECTY NMpeObIBaHUS Ha
3aKpEIUIEHHON TEPPUTOPUN WM JOKYMEHT, COACPIKALINA CBEIEHHS O PEerucTpaluu peOeHKa Mo MeCTy
npeObIBaHUS Ha 3aKPEIUICHHOW TEPPUTOPUHU, JOKYMEHT, MOATBEP)KIAIOIIMK MpaBO 3asBUTENS Ha
npeObiBanus B Poccuiickoit @enepanuu (1711 MHOCTPAHHBIX TPAXKIAH)).

- Boimucka [IMIIK (mpu HeoOXomumMocTH);

- Ipyrue JOKYMEHThI B COOTBETCTBUU C JIOKaIbHBIM akToM OO.

Jns 10-11 kmaccos:

- 3asBJICHUE OJHOTO M3 POJUTENel (3aKOHHBIX IMPEACTaBUTENEH) C yKa3aHHEM TOro, YTO OHH

O3HAKOMJIEHBI € Y CTaBOM LIKOJIBI-TUMHA3UH, JIULIEH3UEH U CBUAETEIBCTBOM 00 aKKpeIUuTalluu;

- aTTecTaTr 00 OCHOBHOM 00IIIeM 00pa30BaHHH;

- KONHMU JIOKYMEHTOB, MNPEIbSBISEMBIX NpU MpHeMe (IacmopT ydamlerocss ¢ OTMETKOH O
perucTpalMy IO MECTY JKUTEIbCTBA MWJIM MO MECTy IpeObIBaHUS Ha 3aKpPEIUIEHHOW TEeppUTOpUH,
JOKYMEHT, MOJATBEp)KJIAIOLIUN IpaBo 3asBUTENs Ha mpeObiBaHue B Poccuiickoit ®enepauun (s
WHOCTPAHHBIX TPaXKJaH));

- Ipyrue JOKYMEHTHI B COOTBETCTBUU € JIOKAIBbHBIM AKTOM LIKOJIbI-TUMHA3UH.

B nepuon oOyuenust yuamerocst B 10-11 kiaccax arrectar 00 OCHOBHOM 00IeM 00Opa3oBaHUU
HaXOJUTCS B IMYHOM JI€JI€ U BBIJAETCS Ha PYKU MOCTIE MOJyYSHHsI UMHU CPEIHEro o01ero oopazoBaHusl.
7.4.4. JluuHoe n1eno uMeeT HOMEpP, COOTBETCTBYIONIUN HOMEPY B ai()aBUTHON KHUTE 3aITUCH YJaIlIUXCS
(marmpumep, Ne K-5 o3Hauaer, 4ro ydammiics 3anican B anpaBUTHON KHUTE HAa OYKBY «K» mox Ne 5).
7.4.5. JInyHble Aena ydaluxcsl BeAyTCsl KIIACCHBIMU PYKOBOJUTEISIMHU.

Knaccueiii pykoBoauTe s 0OPMIIIET MANKy-HAKOIUTENb WM BEPTUKAIBHBINA JOTOK C JIMYHBIMH
JeaMM yJaluxcsl kKiacca. B manky nmomeriaercss CMcok Kiacca B andaBUTHOM MOPSAIKE C yKa3aHHEM
HOMEpa JIMYHOTO JieNa, JOMAIllHero ajpeca, KOHTAKTHOTO HoMmepa TenedoHa poauTened (mpu
HE00X0AUMOCTH), (paMUIMM, HWMEHH, OTYecTBa (MPH HATUYMHU) KJIACCHOro pykoBoauTens. Crnucok
MeHsieTcsl exeroiHo. Ecian B yueOHOM rofly ydaiuiics BeIOBIBAeT, TO B CIHMCKE Kiacca OTMeuaeTcs jaara
BbIOBITUA. JIMuHBIE Aena pacnonaraiorcs B anaBUTHOM nopsijike. KinaccHbli pyKOBOJAUTENb CIAETUT 3a
aKTyaJIbHbIM COCTOSIHUEM JOKYMEHTOB B JIMYHOM JIEJI€ y4alllerocs.

B nuunyto kapTy ywalierocsi KJIacCHbIM PyKOBOAMTENb B KOHIIE Yy4€OHOI'O Tojjla BHOCUT I'0JIOBbIE
OTMETKU (MTOTOBBIE OTMETKHM Il ydanuxcs 9 m 11 kimaccoB) mo BceM mpeameTam ydeOHOTO IJIaHa,
CTaBHT TOJ] HUMH CBOIO TIOJITHCE.

[To okOHYaHMU KaXJ0TO Troja moJ rpadoil «moAnuch KJIacCHOTO PYKOBOJIUTENS MPOCTaBIsETCS
1eYaTh IIKOJIBI.

[Tanku ¢ TMYHBIMU JIeIaMHU XPAHATCS B OTBEJICHHOM MecTe.

7.4.6. 3aMecTHTENb TUPEKTOpAa MO Yy4eOHO-BOCHUTATEIbHOM paboTe 00s3aH 0O0ECHeuuTh XpaHEeHHe
JUYHBIX JIe] U CUCTEMaTUYECKU OCYIIECTBIIATH KOHTPOJIb 32 MPaBUIBHOCTHIO UX BEACHMUS.

7.4.7. 3anucu B TMYHON KapTe HEOOXOIMMO BECTH YETKO, aKKYPAaTHO U TOJIBKO PYYKOW CHHEro (YEPHOTO)
1[BETA.

7.4.8. Ilognuck nupeKTopa IMIKOJIbl U TIeYaTh CTaBATCS HA CIENYIOIINE JOKYMEHTHI B TUYHOM JIETIE:

Ha XapaKTEePUCTHKY y4alllerocs,

Ha TabeJb YCIIeBAaEMOCTH YJallerocs,

Ha JIMYHYIO KapTy MO UTOraM T'0/1a ¥ Ha IEPBYIO CTPAHUILY.

7.4.9. llpu BbIOBITMM Yy4YamIerocs W3 UIKOJIBI-TUMHA3UU JIMYHOE JIEJI0 BBHIJAETCS HAa OCHOBAaHUU
MUCbMEHHOI'O 3asBJICHUS POAMTENEH WIM JIML, UX 3aMEHSIONIMX, NPH HAJIUYMU 3arpoca O BbAAYE
JIMYHOTO JIeN1a U3 YUPEXIEHUs, B KOTOPOE MEPEeXOAUT yJalnuics. Jupekrop aenaer OTMETKY Ha 00JI0XKKe
JIMYHOTO JIeNla O JJaTe€ U MECTE BBIOBITUS, CKPEIJISET CBOIO MOANUCH NedaThio. JINYHOE Ae0 MOXKET OBbITh



OTIIPaBJICHO IO MOYTEe MpPH HAIMYUU MHCBMEHHOTO 3ampoca W3 00pa3oBaTeNIbHOTO YUpEXKIEHHUS, B
KOTOPOE BBIOBUT y4YaIIunCs.

7.4.10. [To okOHYaHHUH LITKOJIBI IMYHOE JEJI0 YYAIIeTrocs XPaHUTCS B apXUBE IIKOJIBI 3 TOAA.

7.4.11. KoHTpOJIb 32 COCTOSSHUEM U BEJICHUEM JIMYHBIX JIEJ1 OCYIIECTBIISIETCSI CEKpETaph, 3aMECTUTEIh
IUpeKTopa 1Mo y4eOHO-BOCTIMTATeNbHOW pabore M aupekrop. [IpoBepka NWYHBIX AEN ydamquxcs
OCYILIECTBIISICTCSl MO TUIaHY BHYTPHUIIKOJIBHOTO KOHTPOJIS, HE MEHee 2-X pa3 B roi. B HeoOXoaumbIx
ClIydasx IpOBEpKa OCYILECTBISETCS BHEIMJIAHOBO, OTIEPATUBHO.

7.5. KitaccHble sKypHAJIbI

7.5.1. KnaccHslii sxypHal SBISETCS TOCYAapCTBEHHBIM JOKYMEHTOM, OTPAXKAIOLIUM 3Tarbl U PE3yIbTaThl
(haKTUYECKOTO YCBOCHHSI YI€OHBIX TPOrPaMM yUYAIIUMHUCS B COOTBETCTBUU C YICOHBIM IIJIAHOM.

KrnaccHplil KypHaN, a Takke >KYpHAJIbl y4eTa WHIANBUAYAIbHBIX 3aHITHHA, (HaKyIbTaTHBHBIX
3aHSTHH, 3JICKTUBHBIX KypPCOB, MPOIMYIIEHHBIX M 3aMEIICHHBIX YPOKOB, TPYIIIBI IPOJJICHHOTO JIHS,
WH/IMBUYAIBHOTO OOYYEHHUS Ha JOMY, MeJarora JOMOJHUTEIHHOrO 00pa3oBaHMs, ydeTa BHEYPOUHOM
NESTeNbHOCTH  SBJSIOTCS (PUHAHCOBBIMH JIOKYMEHTaMHM, B KOTOPBIX (QHUKCUpyeTcs (HaKTHUUECKU
nmpopaboTaHHOE BpeMsi, IOITOMY YUUTENlIb O0S3aH CBOEBPEMEHHO BECTH 3allMCh YPOKOB MO (hakTy HX
npoBefeHus. HenomycTuMo pOu3BOIUTH 3alCh YPOKOB 3apaHee JHO0 HE 3allMChIBaTh MPOBEICHHBIC
YPOKHU.

7.5.2. KnaccHblll )XypHaJd pacCuyuTaH Ha OJIWH y4eOHBIA roa. B oOmieoOpa3oBarenbHONM OpraHH3aiiu
WCIIONIB3YIOTCS TPU BUJIA KJIACCHBIX JKypHAJIOB: s 1—4 kiaccoB, 5—9 knaccos, 10—11 kmaccos. XKypHamsr
napajuieJIbHbIX KJIACCOB HYMEPYIOTCS JiuTepaMu (5-A Kiacc).
7.5.3. XypHanel XpaHsTcs B B T€UEHHE 5 JIeT, IOCIE YEro U3 JKypHajla H3bIMAIOTCSA CTPAaHULBI CO
CBOJIHBIMH JJaHHBIMU y4€OHBIX TOCTHKEHHH U TMepeBoja ydalmxcs AaHHOTo kiacca. ChopMupoBaHHbBIE
3a roJ aena (COpOIIIOpOBaHHBIE) XPaHATCS HE MEHee 25 JeT.
7.5.4. XypHanbl 3an0JHAIOTCS HIAPUKOBOM PYUYKOM, CHMHEW macToil, 06e3 MCHpaBieHUH; 3amperiaeTcs
UCIONIb30BaHNE KOPPEKTOpa JUIsl MCHpPABICHUS HEBEPHBIX 3allMceil, HEe MOMYyCKAaeTCs MHCIIOJIb30BAHHE
KapaHjaia.
7.5.5. Ilpu pacrpeneneHuu CTpaHUI] )KypHaia JUisl TEKYIIEro y4eTa yCleBaeMOCTH U MOCEIaeMOCTH 10
peIMeTaM ClIeyeT PyKOBOJICTBOBAThLCS MIPUMEPHBIMU HOPMaMHU:

1 gac B HeneNo — 2 CTpaHUIIbI;

2 yaca — 4 CTpaHHULIbI;

3 yaca — 5 cTpaHuIl;

4 gaca — 7 cTpaHull;

5 yacoB — § CTpaHHII;

6 yacoB — 9 cTpaHuil.
7.5.6. 3amosiHeHHWEe TpPEIMETHBIX CTpPAHUI] KJIACCHBIX JXypHAJIOB (TeMma YpOKa, JOMallHee 3aJaHue)
OCYILIECTBIISIETCS HA A3bIKE O0YUECHHUS.

damMmIMY | TOJTHBIC UMEHA YYalIuXCcs Ha MPEIMETHBIX CTPAHUIIAX 3aIMCHIBAIOTCS B alI()aBUTHOM
MOpsIKE.

Ha3Banus mpenMeToB B KypHalle U KOJMYECTBO HEAETHHBIX YaCOB HA WX W3YYCHHE JIOJDKHBI
COOTBETCTBOBATh MEPEUYHIO MPEIMETOB Y4eOHOTO MJIaHa IIKONBI-TUMHA3UM Ha TEKYIIMA y4eOHBIA TOf,
COTJIACOBAHHOTO M YTBEP)KICHHOTO B YCTAaHOBJICHHOM MOpsAJIKe. B KilacCHOM jKypHaye 3amuChIBAIOTCS
TOJIBKO TIPEeIMETHI YUeOHOTO IJIaHa, BXOIAIINE B 00s3aTEIbHYIO YUeOHYIO HATPY3KY.

7.5.7. TlpoBeneHne HJIEKTUBHBIX MPEeAMETOB (KypcoB), (aKyJIbTaTUBHBIX, WHIUBUIYAJIbHBIX 3aHATHI
(buKcupyeTcs B OTACNBHBIX XKypHaiaX. PemieHre 00 MX OLICHMBAaHUU DJICKTUBHBIX MPEIMETOB (KypCOB)
MIPUHUMAETCS [IKOJON-TUMHA3UEN CAMOCTOSTEIBHO.



7.5.8. Crpannnpsl «llokazarenu (pU3NYECKON TOATOTOBICHHOCTH YYAIUXCs» 3arOHSAIOTCS yYUTEIEM
(bu3NIeCKOil KyIbTYpHI.

«JIuct 310pOBBS» 3aMONHSACTCS MEAMIMHCKAM DPAOOTHUKOM INKOJIBI-TUIMHA3MM HAa OCHOBAHUHU
MEIULIMHCKUX 3akmoueHui. KilacCHbIl pyKoBOAHMTENb M y4YUTENh (U3NYECKOH KYJIBTYpHl TOA
PEKOMEHIALIUMSAMU JEJIA0T 3aMUCh «O3HAKOMIIEH» U 3aBEPSIOT €€ CBOEH MOJIUCHIO.

7.5.9. He nomyckaeTcst 3alIMCBhIBaTh B KJIACCHOM KypHaJIe TEMbI KJIACCHBIX YacOB, 3aHATUI 10 MpaBHiIaM
JOPOXKHOTO JIBUKEHUS U JPYTUX 3aHATUH BHE y4eOHOro IUIaHa.

7.5.10. Jlara mpoBeaecHHs ypoka ykaspiBaeTcs apabckumu mudpamu (09.12). Ilpu nposenenun
CIIBOCHHBIX YPOKOB IPOU3BOJUTCS 3aIIUCh JaThl M HA3BaHUE TEMbl KaXJI0T0 ypoKa.

7.5.11. Ha npaBoil cTOpoHE pa3BEpHYTOM CTpaHHULbI XypHaJla YYUTENb 3alIUCBIBAET TEMbl YPOKOB B
YEeTKOM COOTBETCTBUH C (OPMYJIHPOBKOW B pabodeil mporpamme (KaJeHAAPHO-TEMATUYECKOM
iaaupoBanun). Hampumep, 01.09. [psamas u iy, 04.09. JIya u yron. 24.09. KonrponbsHas padora Nel
HauanbHble reoMeTprUYecKre CBEICHHS.

Tema ypoka mpu HEOOXOJUMOCTH MOYKET 3aIHMChIBAaTbCA B HECKOJBKO CTPOK B OTBEIEHHOW IS
3TOro O/HOM ropu3oHTanbHOH rpade. Ilpu 3amucu Temsl «IloBTOpeHHE» 0053aTENIBHO YKa3bIBAETCS €€
Ha3BaHue (Hanpumep, [loBropenue. [lecsaTuunsie qpodn).

[Tpu npoBeieHNH CIBOEHHBIX YPOKOB ITPOM3BOAUTCS 3alMCh AAThl U TEMbI KaXI0T0 YPOKa.

7.5.12. ®opma u TeMa NUCHbMEHHOW pabOThl YKa3bIBAIOTCS Ha IPABOM CTOPOHE NMPEIMETHOM CTpaHULIbI
xypHana. Hanpumep, «KonTponbHas padota o teme: «MMs CylecTBUTENbHOEY; MpaKTHIecKas padboTa
Ne 3 no teme: «CtpoeHue aucray.

CamocTosTenbHas WIKM TECTOBasi IpoBepoYHasi padoTa, pacCunTaHHAs yYUTEJIEM HE Ha BECh YPOK,
Takke (UKCHpYeTCsl Ha MpaBOd CTOpPOHE >XKypHasla mociie 3amucu Tembl ypoka. (Hampumep, 10.11.
HppaunonaneHble ypaBHeHHs. CamocTtosarenbHas padota; 12.12. IIpoussoanas. Tect.). He nomyckaercs
Ha CTPAaHUIE BBICTABICHMsSI OTMETOK BHM3Y WJIM BBEpXY CIIMCKa Kjacca JieJlaTh 3alMCU «KOHTPOJIbHAs
pabotay, «camocTosTenbHas paboTay U T.II.

7.5.13. B rpade «JlomaliHee 3aaHue» 3alMChIBACTCS COAEp)KaHUE 3a/laHUsI, HOMEpa CTpaHMII, 3aj1ad,
yIpaXHEHU ¢ oTpakeHHeM crnenuduku momamHeil padoTel, Hanpumep, «IloBroputh», «CoCTaBHUTH
I1aH K TeKCTy, «CocTaBUTh (UJIN) 3alOJIHUTH TaOIuIy», «BelydnTh Hau3ycTh», «OTBETUTH HA BOIIPOCHI»,
«JlomamHee counHenue», «Pedepar», « BBIMOIHUTE PUCYHOK» U APYyTHE.
7.5.14. IlpoBeneHne MHCTPYKTaXka MO TEXHUKE 0€30MaCHOCTU Ha ypoKax (PM3HMKH, XUMHUHU, HU3NUECKON
KYJIBTYpBI, TPYJJOBOMY OOYUYEHHIO U Ap. 00s3aTenbHO Gukcupyetcs B rpade «CoaepkaHue ypokay.
7.5.15. Ilo wrtoram yueOHOW dYeTBepTH (MONYroAMs) YUYUTEIb Ha IMPaBOM CTOPOHE JKypHasa Jenaer
COOTBETCTBYIOIIYIO 3anuch. Hampumep, B I yerBeptn nano 15 yacos unu B I nonayroauu naxHo 25 4acos.
B koHme ydeGHOro roja mo KakJIOMy MpeAMETY YYMUTENlb JeNaeT 3alHuch O KOJUYECTBE YacoB IO
y4eOHOMY IUTaHy, NaHHBIX (PAKTHYECKH, W O BBIOJHEHWH MPOTPAMMBI C YKa3aHHEM KOJUYECTBa
KOHTPOJIbHBIX, JTA0OPATOPHBIX paboT, TUIAHUPOBABIIUXCS U MIPOBECHHBIX (PaKTHUECKH.
Hanpumep, [lo yueOHOMY many — 68 yacos.

Hano daktuuecku 3a rog — 67 4acos.

KoHTponbHbIX padoT 1o 1iany — 2, poBeAeHo — 2.

JIaGopaTopHbIX paboT 1o miany — 4, npoBeneHo — 4

[IpakTryeckux paboT Mo MmiaHy — 3, IpoBeIeHO -3

IIporpamMma BbINIOJIHEHA.

[Toanuce yunrens, nara.
7.5.16. YpoBeHb Yy4EOHBIX JOCTHKCHHUH YyYaIMXCsl OIEHUBACTCS B COOTBETCTBUM C 3aKPEIUICHHOW B
VYcraBe  IIKOJNBI-TUMHA3MM  CUCTEMOM  OLIEHMBaHUS: «2 —  HEYNOBJIETBOPUTEIBHO», <«3  —
YIIOBJIETBOPUTEIBHOY, «4 — XOpOIO» U «5 — OTIUYHO». BeIcTaBieHne HEYJOBIECTBOPUTEIBHBIX OTMETOK



Ha TEpPBbIX ypOKax IOCNe JJIUTENBHOIO OTCYTCTBHs ydamierocs (3-x u 0Oosiee ypOKOB OTCYTCTBHUSA) HE
PEKOMEHIYETCSL.

7.5.17. Tlpu mpoBeACHUH TEKYIIETO KOHTPOJIsS (KOHTpPOJIbHAs padoTa, COUYMHEHUE, MPAKTHYECKAs WU
nabopaTopHass paboTa W JIp.) OTMETKHM BBICTABIIIOTCS BCEM ydamuMmcs B rpade Toro 1Hs, Korua
MPOBOJIMIIACH ATa paboTa. B ciydae oTCyTCTBUS yyaluxcst HA YpOKe B JICHb IPOBEICHUS 003aTeNbHbIX
BUJIOB PabOT TEKYIEro KOHTPOJS JOMYCKAETCsl BBHICTABICHHUE OTMETKHU 3a OTpaboOTKy (PopMbl U Bpems
orpeziesisieM yuuTelb) B rpady, ciaeayromleil 3a 1aToi MpoBeIeHus: KOHTPOJIS.

[Tpu BbICTaBIEHUU JBYX OTMETOK 3a OTHEJIbHbIE BUIbI PAa0OT MO PYCCKOMY SI3BIKY M JIUTEpAType
OHU BBICTABJISIIOTCS B JIBYX DPSIOM PacIoJIOKEHHBIX KieTkax. [Ipu sToMm BTOpasi OTMETKa BBICTABIIAETCS
0e3 yka3aHUs JaThl.

7.5.18. OT™MeTKM 3a BelEHUE TeTpajedl IO PYCCKOMY SI3bIKYy, MHOCTPAaHHOMY S3bIKY, MaT€MaTHKe
©KEMECAYHO (PUKCUPYIOTCA HAa COOTBETCTBYIOUIMX IPEAMETHBIX CTPaHMIAX KIACCHOIO JKypHaia B
OTJIEIbHOM KOJIOHKE 0€3 J1aThl ¢ HaANMUChIO cBepXy «TeTpaaby.

B cnydae ecnu mpou3BoAMTCA oOIjlaTa 32  MPOBEPKY TETpajel Mo  yKPauHCKOMY,
KPBIMCKOTAaTapCKOMY sI3bIKaM, OTMETKa 3a BeJCHHE TeTpajedl Takke B 00S3aTeNbHOM MOPSIKE
¢bukcupyercst B KIIACCHBIX JKypHaax.

7.5.19. OTMeTkH 3a KXYl YeTBEPTh (IIOJIYTOAME), TOJ BBICTABISAIOTCA YUYHUTEIEM IOCTE 3alluCh AaThl
MIOCJIEHETO YpOKa 10 JaHHOMY npeamery. Tekyline OTMETKH CIEAYIOIel YeTBEpTH BBICTABISAIOTCS B
CJIEYIOIIEH KJIETKE IOCJIe YETBEPTHBIX (TOJIYroAOBBIX) OTMETOK. ['070Basi OTMETKa BBICTABIISAETCS B
CTOJIOET, CIETYIONNI HETIOCPEJICTBEHHO 32 CTOJIOIOM OTMETOK 3a MOCIIEIHIOI YeTBepTh (moyroaue). B
COOTBETCTBYIOLIEH Tpade Ha JIEBOM CTOpPOHE >KypHalia BMECTO JaThl ypoKa Jenaercs 3amuch «l
4eTBEpPTh», «I MOIyroane» uim «romy.

7.5.20. /Ina oOBEKTUBHOIO OLIEHMBAHMs y4alllUXcs 3a YeTBEpTh HEOOXOAMMO HalIW4yhe He MEHee Tpex
OTMETOK (mpu 1-yacoBOi HeJeNnbHOW Harpyske MO HpeAMeTy) W He MeHee 5 OTMETOK (Ipu ydeOHOH
Harpyske Mo mpeamery 2 u 0oJiee 4yacoB B HEJIEIIO0); JUIsl OLICHWBAHU 3a MOJyroaue — He MeHee 5 u 10
OTMETOK COOTBETCTBEHHO, C OO0S3aTENIbHBIM YYETOM KauecTBa 3HAHUM ydalIUXcs MO MHCbMEHHBIM
KOHTPOJbHBIM, IPOBEPOYHBIM, JJAOOPATOPHBIM, IPAKTUYECKUM pabOTaM.

VYyamuiics MOXeT ObITh HE aTTECTOBAH (H/a) 3a 4EeTBEPTH (IIOJIYTOAME) B ClIy4yae IMPOIycKa UM
o6onee 50% y4ueOHOro BpeMEHH M OTCYTCTBHS COOTBETCTBYIONIETO KOJHMYECTBA OTMETOK IO OSTOH
npuunHe. Eciin ydamuiics He aTTecTOBaH MO YBaXHUTEIbHON MPUYMHE, HEOOXOAMMO OCTaBUTh MYCTYIO
KOJIOHKY IIOCJI€ OTMETKH 32 YETBEPTh (IIOJYTOJI1e) A BBICTABICHHUSI HOBOMH OTMETKH.

[TepecmoTp U HcTIpaBlieHNE OTMETOK 3a YETBEPThH (IIOJIYTOAME), FOJ] HE JOMYCKAETCs.

7.5.21. UcnpaieHue omMUOOYHO BBHICTABICHHON OTMETKU B UCKIIIOUUTENBHBIX CIIydasiX OCYLIECTBISETCS
MyTeM 3a4epKUBAHMsI OJHOM uepTOW mpeIblAyIiel OTMETKH M BBICTABICHMS psijioM HOBOM. Ilpu 3ToMm B
KOHIIE JTaHHOM CTpaHUIIBI XKypHaJla JieJaeTcs COOTBETCTBYIOIIAs 3aluch, Hanpumep, «OtmeTka MBaHOBY
[leTpy ucnpaBieHa Ha «4» (XOPOLIO)», 3aBepsAETCs MOJAMUCHI0 TUPEKTOPA U NIEYAThIO.

HcnpaBrneHue OTMETOK B CBOJHOW BEAOMOCTH YYeTa YCIIEBAEMOCTH YyYallUXCs JOMYyCKaeTcs
TOJIBKO 10 pa3pelieHuI0 JUPEeKTOopa IOClIe PAacCMOTPEHUS MHCbMEHHOIO OOBSCHEHHUS KIJIAaCCHOTO
PYKOBOJIUTEIIS.

7.5.22. Ilpu npoBeIeHNH rOCyJapCTBEHHON UTOTOBOM aTTECTAllMU MO MPEIMETY OTMETKA BBICTABIISIETCS B
cTobel, ciaeyomuil HeMOCPEACTBEHHO 3a CTOJIOIOM I'0JI0BOI OTMETKH. B cooTBeTcTBYyIOMIEH rpade Ha
JIeBOM CTOPOHE *YpHaIa BMECTO JIaThl ypOKa JIeNAeTCs 3aMUCh «IK3aMEH.

7.5.23. Ilpu opranu3anuy WHAUBUAYATLHOTO OO0y4YeHHUs Ha oMy (GaMuiIus U UMs peOeHKa BHOCSTCS B
CIHMCOYHBIA COCTaB Kjacca Ha BCEX CTPaHUIAX KIJIACCHOrO ypHajla, ero OTCYTCTBHE Ha ypoKax He
OTMEYaeTcs. YUUTeNsI-MPEAMETHUKH BBICTABIIAIOT OTMETKH (TEKYIIHE U UTOTOBbIE) TOJIBKO B OTJEIHHOM
KypHaJle WHAMBUAYaJbHOTO OOy4YeHHS Ha JOMY, a KIJIACCHBIH PYKOBOAMTENh B KOHIIE YETBEPTH



(mosyronusi), roAga MNEPEHOCUT B KIACCHBIM JKypHaJl COOTBETCTBYIOIIME HWTOrOBbIE OTMETKH IO
peaMeTam.

7.5.24. B cinydae mpoBe[eHHs C ydalmuMcsl y4eOHBIX 3aHATUH B caHaTtopuu (OOJIbHUIIE), CIpaBKa O
pe3yabTatax OOydeHHs] XpaHUTCS B €ro JIMYHOM Jene. OTMETKH M3 CIPaBKM B KJIACCHBIA KypHal HE
MEPEHOCATCS, HO YYUTHIBAIOTCS MPH BBICTABICHUU OTMETOK 3a 4YeTBEpTh (moiyroaue), rog. Bo Bpems
HaXOXKJCHHUs ydallerocs B caHaTOpuM (OOJbHMIE) B KJIACCHOM JKypHaJleé Ha IPEAMETHBIX CTPaHHUIAX
BBICTABJISIETCS «H», @ B CBOJAHOM BEIOMOCTH OTMETKA IIPOIYCKa y4eOHBIX 3aHATUI 1O O0JIe3HU («O»).
7.5.25. B ciydae OTCYTCTBMSI yUUTEN 3aMEHA YpOKa JIOJDKHA OCYLIECTBIATHCS, KaK MPaBUIIO, YUUTEIEM
TOM K€ CrelualbHOCTU. B 3TOM cilyyae yuuTenb 00s3aH 3amHUCcaTh COJAEpXKaHHUE 3aHATUS B rpade Toro
ypoKa, KOTOpBIH OH 3ameHsu1. CrpaBa JejaeTcsi OTMETKa «3aMEeHay, MOANUCH M paclIu(pOBKa MOANUCH
YUUTENS], OCYLECTBUBLIETO 3aMEHY.

Ecnu, B cmily OOBEKTHBHBIX NPUYHH, 3aMEHA OCYIIECTBISETCS IYTEM IPOBEIACHHUS ypPOKa IO
JIpyromMy IpeaMeTy, TO YUYHUTEIb 3allMChIBA€T TEMY YpOKa Ha CBOEW CTpaHMIIE, CIpaBa JeJlaeT 3aluch
«3aMeHa ypoKa (Ha3BaHUE TOTO MpeiMeTa, KOTOPbIM 3aMEHsT)» U 3aBepseT CBOEH MOANUCHIO.

7.5.26. 3aMevaHus 1O BEIEHUIO KJIACCHOTO JKypHala, BBISBICHHBIE B XOJ€ IPOBEPOK JUPEKTOPOM WIH
3aMEeCTUTENIeM JHUpeKTopa IO YueOHO-BOCHUTATENbHOM paboTe, (QUKCUPYIOTCS Ha CIELHAIbHO
OTBEJICHHBIX CTPaHMIIAX.
7.5.27. IlenaroruueckuMm paOOTHHUKAM 3alpelaeTcsl BBIHOCUTH >KypHall 3a MpeAeibl YUYPexkJCHUs, a
TaKXKe BBIIaBaTh HA PYKU y4aIuMCs.
7.6. KypHaa (akyIbTaTUBHBIX 3aHATHI, JIEKTUBHBIX KYPCOB SBISICTCS OCHOBHBIM JJIOKYMEHTOM
ydeTa paboThl (paKyIbTaTUBHBIX TPYII M TPYII MO M3YYECHHUIO SJIEKTHBHBIX KYpPCOB M BEAETCS B II0
KaX/10My (aKyIbTaTUBY UM KYpCY OTJIENIBHO.

TpeGoBaHMs K BEIEHUIO 3allUCel B KypHaJIe 3aHATHIH aHAIOTUYHBI TPEOOBAHUAM, IPEAbIBISEMBIM K
MOPSIKY BEICHUS UX B KIIACCHOM JKypHaJIe.
7.7. ’KypHaJ rpynnsl NpoJJIeHHOT0 HS BEJETCS 10 YTBEPKAEHHOU (opMme.
7.7.1. XypHan rpynmsl IpoJUIEHHOTO JHs pacCYMTaH Ha y4eOHBIH ro.
7.7.2. Benenue cOOTBETCTBYIOIIMX 3alIUCEH B JaHHOM XypHaJle 0053aTeNbHO IS KaXKI0OTO BOCITUTATENS
Y PYKOBOJIUTEIS KPYXKKa.
7.7.3. Bocriurarenb 00s13aH €XEAHEBHO OTMEUYATh OTCYTCTBYIOIIUX B TPYIIE€ BOCTUTAHHUKOB.
7.7.4. B rpadax «Pabora BocmuTarens», «PaboTa pykoBomUTENs KpYyXKKay» JelaeTcs 3aluch O
KOJINYeCTBE MPOpPabOTAHHBIX YAaCOB B IPYIIIE U KPATKOM COZEP>KaHUU pabOThI C yUaIIUMUCS.
7.7.5. JIupexTop IMIKOJIBI U 3aMECTUTENb AUPEKTOPA M0 y4eOHO-BOCIUTATEIbHON paboTe CHCTeMaTUYeCKH
MIPOBEPSAIOT NPABUIBHOCTD BEACHUS KypHaJIa TPYIIIBI IPOAJICHHOTO JTHS.
7.7.6. B xypHan paspemiaercs BHOCUTh TOJIBKO (PaMHJIUHM YYaIIMXCs, 3aYMCICHHE KOTOPBIX B TPYIITY
0(OpMIIEHO MPUKA30M JUPEKTOPA LIKOJIBI.

Ecnmu ywamuiicst mpepBan mocemieHue TPYNIbl MPOJIEHHOTO JTHS M €r0 BBIOBITHE O(OPMIICHO
MIPHUKA30M JUPEKTOPA MIKOJBI, TO B rpade «/lara BEIOBITHS ClIeyeT BIMCATh YUCIIO U MECSI] OTUYUCIICHUS
U3 TPYIIIBI C YKa3aHUEM PEKBU3UTOB MTPHUKA3a.

Ecnu ywamuiics Hauan moceuiath Ipymnmny B TEUEHHE roja, ero ¢pamMuius 3aHOCUTCS B KypHal B
KOHIIE CITHCKA.

7.8. ’KypHaJj y4yeTa BHEYpPOUHOIi 1eATeJbHOCTH

7.8.1. XypHan paccuuTaH Ha OJWH y4eOHBIN TOJI, 3aMOJHACTCS B COOTBETCTBHH C TPEOOBAHUSIMHU K €0
BEJICHUIO.

7.8.2. Ileparoru, opraHu3yroIye 3aHATHS 110 BHEYPOUHOU JESITEIbHOCTH, BEAYT YUET IOCEIIAaeMOCTH U
MPOBEIEHHBIX 3aHATHIA.



7.8.3. Ilegaror, oCymecTBISAIONIMN BHEYPOUHYIO ACSITEIBHOCTD, 3aMIOTHIET CBEICHHS 00 yJaluXxcs U UX
poauTensx (3aKOHHBIX MPEICTABUTEIAX) YYAIIMXCS 10 JAaHHOW MPOrpaMMe BHEYPOUHOW JESTEITBHOCTH,
pykoBoAcTBysAch PenepanbHbIM 3aKk0HOM «O nepcoHaIbHBIX AaHHBIX» OT 27.07.2006r.Ne152-D3.
7.8.4. l3MeHEHHs YHUCIEHHOTO COCTaBa Y4YalIMXcs OQOpPMIISICTCS NPUKA30M TUPEKTOpa IIKOJIbI-
rMMHa3uu. BpiObIBIINE OTMeuaroTcs 3amucblo «BpIObUI(-a)» ¢ yKa3aHUMEM JaThl, a BHOBb IPUOBIBIINE
BHOCATCS B CIIUCOK YYaIIMXCS C YKa3aHUEM J1aThl HPUOBITHSL.
7.8.5. Tembl copepkaHus 3aHATHH JOJDKHBI YE€TKO COOTBETCTBOBATh IUIAHMPOBAHUIO IPOTPAMMBI
BHEYPOYHOH /1€ TEIbHOCTH.
7.8.6. Ilo 3aBepuieHUI0 y4eOHOro roja B KOHIIE CTPAHMIIbI, 3allOJIHEHHON M0 COAEpIKAHHUIO, MeJarory
BHEYPOYHOH N1eATETLHOCTH HEOOXOIMMO CIENIaTh 3alHCH:
ITo mporpamme - ... 4acos.
[IpoBeneno 3a rox - ... 4acos.
[Iporpamma BeimosiHeHa, wim [IporpaMMa He BBIOIHEHA (C YKa3aHUEM MIPUYUHBI).
ITonnucek neparora, Aara.
7.9. OTBEeTCTBEHHOCTh PYKOBOASIIIUX U MeJArorH4ecKux padOTHHUKOB, B TOM 4YHCJE, KJIACCHBIX
PYKOBOIMTeIell, 32 Be/leHHe )KYPHAJI0B
7.9.1. lupekTop:
- OTBEYAET Tepe/i OPTaHOM, OCYIIECTBIISIOIIMM TOCYIapCTBEHHOE yIpaBiieHHe B cepe oOpa3oBaHus, 3a
MPAaBUILHOCTh OOPMIICHHSI )KYPHAJIOB, KX COXPAaHHOCTD;
- ofbecrieunBaeT HEOOXOIAMMOE KOJMYECTBO JKYPHAIOB, UX XPaHEHUE, CHCTEMATUYECKHH KOHTPOJIb 3a
MPaBUILHOCTHIO UX BEJCHHS,
- IPUKA30M IO IIKOJI€ HA3HAYAET JIMII, OTBETCTBEHHBIX 3a XpaHEHHE KIJIACCHBIX JKypHAJIOB;
- BBINIOJIHSIET JApYyrue 00s13aHHOCTH B COOTBETCTBUU C JIOJDKHOCTHOM MHCTPYKIUEH U HHBIMH JIOKAJIbHBIMU
HOpPMAaTHBHBIMU aKTaMH 00111e00pa30BaTeNbHOM OpraHn3aluy.
7.9.2. 3amecTHTeJIb IMPEKTOPA N0 YU4eOHO-BOCIIMTATEIbHOM padoTe:
- OCYIIECTBIISIET HEMOCPEACTBEHHOE PYKOBOJCTBO CHCTEMOW pabOThl B IIKOJIE-TUMHA3UM 10 BEIECHUIO
KJIACCHBIX M IPYTUX BHJOB KYPHAJIOB;
- TPOBOJUT HMHCTPYKTHBHBIE COBEIIAHHS IO 3allOJIHEHHIO >KypHAJIOB 00s3aTelNbHO Tepell HadalioM
y4eOHOTO roJla ¥ B TEUEHHE Toj[a — 10 HEOOXOMMOCTH;
- OCYIIECTBIISIET CHCTEMATHYECKH KOHTPOJb 3a MPAaBHIBHOCTHIO O(GOpPMIICHUS JKypHAJIOB B
COOTBETCTBHH C IJIAHOM BHYTPHILIKOJIBHOTO KOHTPOJIS, BHOCS 3alMCH HA COOTBETCTBYIOIIYIO CTPAHUILY, C
yKa3aHHeM CpOKa YCTpaHEHHUs BbISBICHHBIX HEOCTATKOB,;
- o0ecrieynBaeT KaYeCTBEHHYIO 3aMEHY YPOKOB B CIIy4ae OTCYTCTBUS YUUTEIS;
- BEJeT JKypHaJl yuyeTa MpOMNYLIEHHBIX M 3aMEIICHHBIX YPOKOB, 3amojHseT Tabenb ydera pabodero
BpPEMEHU;
- BBITIOJTHSIET JPYyTUe 00sI3aHHOCTH B COOTBETCTBHH C JIOJDKHOCTHOW MHCTPYKIIMEH W WHBIMHU JIOKAJTHHBIMH
HOPMATHBHBIMH aKTaMH IIKOJIBI-TUMHA3UH.
7.9.3. KnaccHblii pyKOBOANTEIb:
- 3aIOJIHSET B KJIIACCHOM >KypHaJIe TUTYJIbHBIN JIUCT, OrJIaBIeHUe (Ha3BaHUS MPEIMETOB B COOTBETCTBHHU C
X Ha3BaHUSMHM B y4yeOHOM IUIaHE M YKa3aHHWEM CTpAaHHUI), CHUCKH ydamwuxcs (phamMuinu, uMeHa
yJaluxcs yKa3bIBatoTCs MOJHOCTBIO B aji(paBUTHOM MOPSIIIKE), GaMUIIHIO, UM, OTYECTBO (TIPU HAJTUYHN)
yUuTeNnsA-peAMETHUKA (TIOJHOCTBIO), OOIIME CBEACHUS 00 Y4YalIuxcsi, CBOJHYIO BEIOMOCTH ydYeTa
MIOCEIIaEMOCTH, CBO/IHYIO BEIOMOCTb yUe€Ta YCIIEBAEMOCTH YHaLIUXCS;
- ©KEIHEBHO B paszgene «YY€T MOCEeIaeMOCTH Y4YalUXCsA» 3alKMChIBAET KOJMYECTBO YPOKOB,
IpONYIIeHHBIX JeTbMU. [Ipu 3TOM uncnonb3yercss OykBeHHOE OOO3Hau€HHE NPUYMH IPOITycKa
YYAIIUMHUCS YIEOHBIX 3aHATHA Ha OCHOBAaHUU TIOJTBEPKAAOIINX JOKYMEHTOB («O» - MO OOJIE3HH, «y» -



M0 YBXHUTEIHHOW MPUYMHE) WM «HY» - TI0 HEYBAXUTEIHLHOW NMPUYMHE Yepe3 Apo0b (Hampumep, 6/6, y/4,
H/5);

- HECeT OTBETCTBEHHOCTh 3a COCTOSIHME KJACCHOTO JKypHaja, aHAJIM3UPYET YpPOBEHb YUEOHBIX
JOCTHKCHUM ydalluxcs;

- IIEPEHOCHUT C MPEIMETHBIX CTpaHUll B paznen «CBoJHAs BEIOMOCTh y4€Ta YCIEBAEMOCTU YYaLUXCS»
OTMETKH 3a YeTBEPTh (IIOJIyro/ine), rol, 3K3aMEeHallMOHHbIE OTMETKH. B KJTacCHBIX KypHallaX BBITYCKHBIX
11(12) kmaccoB B CTPOKE «IK3aMEHAIIMOHHAsS OTMETKa» B rpad)ax yuyeOHBIX MPeaMeToB «PyCCKH S3BIKY,
«MatemaTHKa» BBICTABIISIIOTCS Pe3yJbTaThl €IUHOTO FOCYAapCTBEHHOTO SK3aMEHa,

- (pukcupyeT U3MEHEHUs B CIIUCOYHOM COCTaBe ydaluxcs (BbIObITHE, MPUOBITHE U T.I1.) MOCJIE U3JaHUS
COOTBETCTBYIOLIETO TpuKaza. Damuiius, UM MPUOBIBIIETO yYallerocsi BHOCUTCS B CIHCOYHBIA COCTaB
KJ1acca Mo/l CIEAYIOUIMM (OUepeIHBIM) MOPSIKOBBIM HOMEpOM. B ciiyyae BBIOBITHS yJalierocs HalpoTHB
ero ¢amuiuu B pasaene «CBOJHAs BEIOMOCTh y4YeTa YCHEBAGMOCTH YYAIIMXCSA» JIEIAETCs 3aIluCh O
BBIOBITUY C YKa3aHHEM MECTa BBIOBITHS, JaThHl K HOMEpA MPHUKa3a O BHIOBITHH;

- 110 OKOHYaHUM Y4eOHOro rojaa Ha cTpanule «CBoJIHAs BEJOMOCTh y4eTa YCIEBAEMOCTH YUYaIIUXCsA» B
rpade «PemieHne mnegarornyeckoro coBeTa (Aata M HOMEP)» HANPOTHB (PaMIUIUK KaXkIOTO YyYallerocs

JieNlaeT COOTBETCTBYIOIIYIO 3allMCh: IepeBelieH(a) B KJIacc; YCJIOBHO TIepeBelieH(a) B KJ1acc;
OCTaBJicH(a) Ha MOBTOPHBIN Kypc OOyueHUs B kiacce; okoHumia(a) 9 (11) kmaccoB, oT4yucieH (a)
pOTOKOJ neacosera Ne oT

[Tpy HarpaKACHUU yYamuxcs MO UTOraM y4yeOHOTo roja Wil OKOHYAHHS IIKOJBI MIPOH3BOIUTCS
COOTBETCTBYIOIIAs 3amuch, Hanpumep, «Harpaxknen(a) 3omoroit mepanpio «3a 0COObIE YCIEXH B
yueHun», «Harpaxnen(a) IloxBasbHbIM JHCTOM «3a OTJIMYHBIE ycexu B ydeHun», «HarpaxneHn(a)
IToxBanbHOI rpamMoTOi «3a 0COObIE YCIIEXU B U3YUEHUHU OTAEIbHBIX IPEIMETOB.

7.10. KHuru perucrpauMy BBbIJAaHHBIX [JOKYMEHTOB 00 OCHOBHOM 00IIEM M CpedHeM 00meM
o0pa3oBaHuH M X Ay0JHKATOB, BbIIAHHBIX Mefaeil «3a oco0ble ycrexu B y4eHUN

7.10.1. JIns yuyeTa BBIJAHHBIX JAOKYMEHTOB OO0 OCHOBHOM OOIEM U cCpeaHeM oO0IeM o0pa30BaHUU,
OPUIOKEHUH K HUM U UX AyOnMKaroB (Janee — aTTecTaThl) B IIKOJE-TMMHA3MU BEIYTCS JIB€ KHHUTH
perucTpanyy BBIIAHHBIX JOKYMEHTOB 00 00pa30oBaHWU OTAEIBHO 10 Ka)XJIOMY YPOBHIO OOIIEro
obpazoBanus (npunosicenue 10):

- «KHura peructpanyy BbIJaHHBIX JOKYMEHTOB 00 OCHOBHOM 00111eM 00pa30BaHUM»;

- «Kuura peructpani BBIIAHHBIX JOKYMEHTOB O CpeAHEM o0ImieM oOpa3oBaHHM» (Jajnee - KHUra
pEerucTpalum).

7.10.1.1. Knura peructpaiuu B IIKOJIE-TUMHA3HH COJIEPKUT CIIETYIOlIe 00s3aTelbHbIe CBEACHU:

- HOMEp Y4eTHOH 3anucH (10 MOPSIIKY);

- (hamMunnI0, UM, OTYECTBO (IIPU HAIMYMHU) BHITYCKHUKA;

- IaTy POXKICHUS BBIITYCKHHKA,

- HoMep OytaHka aTtTectara (OaHKa qyOauKaTa aTTecTara), Iocjae HETO CIOBO «IIPHIIOKEHUEY,

- HAMMEHOBaHMs Y4eOHBIX MTPEIMETOB (CTPOrO B COOTBETCTBUU C YU€OHBIM IJIAHOM) U UTOTOBBIE OTMETKHU
BBIITYCKHHUKA 110 HAM;

- JaTy 1 HOMep IpHKa3a o BblJaue arrecrara (qy0JiMKara arTecrara);

- IOJIMTUCH YIIOJTHOMOYEHHOTO JIMIIA MIKOJIBI-TUMHA3HMH, BBIJIABIIEr0 arTecTar (Jlyonukar aTrecrara);

- TIOJINUCH TOJyYaTeNsl arTecTara (€CIM JOKYMEHT BBIJIAH JIMYHO BBHITYCKHUKY JIN0O 110 JOBEPEHHOCTH),
100 aTy ¥ HOMEpP MOYTOBOTO OTIPABJICHUS (€CIM JOKYMEHT HaIpaBiIeH Yepe3 ONepaTopoB IOYTOBOM
CBSI3U OOIIETO MOJIH30BaHMUS ),

- IaTy BBIJIaYu aTTecTaTa (IyOJuKaTa aTTecrara).



7.10.1.2. B KHUTY pErUCTpaIF¥ CIHCOK BBIMYCKHUKOB TEKYIIEro y4eOHOI0 rojia BHOCUTCS B alipaBUTHOM
MOPSAJIKE OTIENBbHO IO KaXJA0My KJjlaccy (CO CKBO3HOM HyMepalMeld B TE€UYEHHE OJHOr0 roja), HoMepa
OJIAaHKOB - B BO3PACTAIOIIEM HOPSIJIKE.
7.10.1.3. Homep y4eTHOW 3amucH JOJDKEH COCTOSTh W3 JBYX YHMCEN, 3alMCAaHHBIX uYepe3 Jpo0b —
MOPSAKOBBIM HOMEp M MOCHenHue JBe UGBl roja, KOrja BbIIABAICA JOKyMEHT (Hampumep, 26/16
03HAYaeT, YTO BBIJIAHHBIN JOKYMEHT 3apETUCTPUPOBAH B KHUTE 1101 HOMEpoM 26 u BbiziaH B 2016 roxy).
TakuM o0Opa3oM, KaKIOMY BBITYCKHUKY OyA€T MPHCBOEH CBOW MHIUBUAYAIbHBIA MOPSIKOBBINA
HOMEp, 1 HOMEpPa YYETHBIX 3aIUCEHl Y BBIIYCKHUKOB Pa3HBIX JIET HE OyIyT COBIAATh.
7.10.1.4. 3anucu B KHUTE PErHCTPALIUU 3aBEPAIOTCS MOJMUCIMU KIACCHOTO PYKOBOJIUTENS, TUPEKTOpa U
[I€YaThI0 YUPEXKIECHUS OTIEIbHO M0 KAKIOMY Kiaccy.
7.10.1.5. TIpu oOHapykeHUU OIIMOOK, JOMYIICHHBIX NpPU 3aMOJHEHWM aTTecTaTa WIM OJHOTO W3
INPWIOKEHUH B TOJl OKOHYAHUS BBIMYCKHHMKOM ILIKOJBI-TUMHA3MM, BblJJadya HOBOIO arTecraTa WIH
MPUIIOKEHUSI B3aMEH HCIIOPYEHHOTO (PMKCHPYETCS B KHHUI'E PETHCTPALMU 32 HOBBIM HOMEPOM YYETHOM
3anucu. [Ipm 5TOM HaAmpOTHB paHee CACNAHHOM Yy4YeTHOW 3amuCH JeNlaeTcsi MOMeTKa "HCIOopYeH,
aHHYJIMPOBAaH, BBIJAH HOBBIM aTTecTaT” ¢ yKa3aHHMEM HOMEpa yYeTHOM 3alucH aTTecTaTa, BbIIaHHOTO
B3aMEH UCIIOPUYEHHOTO.
7.10.2. 3anucu o BbIIaYe QY0JIMKATA aTTECTATa U AYOJIMKATA MPUJIOKEHHU:
7.10.2.1. Tlpmu BbyTaue myOIWKaTa aTTecTara W AyOJIMKAaTa MPWJIOKCHHUS K aTTECTaTy OTMEYaloTCS
YUETHBIM HOMEp 3alKCHU U J1aTa BblJIa4l OpUTrMHaNa, HyMepalus OJaHKa OpUruHaia.
7.10.2.2. 3anuck 0 BIIave MyOJMKaTa aTTecTaTa BHOCHTCS IO CISAYIONUM HOMEPOM TEKYIIETO Toja.
[lepen BHECEHHEM 00s3aTENBHBIX CBEICHHI Yepe3 Bce rpadbl nemaercs 3amuck: «/lyomukar». Hamporus
CBEIEHMI O BbIauye AyOJaMKaTa CTaBUTCS OTMeTKa: «BblgaH B3aMeH yTepsHHOTO opuruHama Ne
, BBITAHHOT'O qucia Mecsua rojia, HOMEp y4€THOM 3alucu ».
Otmerka o BblJaue TyOiMKaTa aTTecTara JIeJaeTcsl TakKe HalpOTUB YYETHOTO HOMEpa 3alucu
BbIJIaYu OpUTHHaNa «BbIIan qy0nukar artectara, HOMEp HOBOM y4ETHOM 3alucu ».
7.10.2.3. Kaxnpgas 3anuch O Bblgaue AyOnuKara arrecraTa, AyOIMKaTa TPUIIOKEHHUS K aTTecTary
3aBepseTCs MOAMUCHIO JUPEKTOPA, BBIIABILIEH aTTeCcTaT, U CKpEeIUIsieTcs MevaTbio.
7.10.3. 3anucH 0 BbI1aye ATTECTATA M MPUIOKEHUS K aTTECTATy IKCTEPHAM:
7.10.3.1. BrimyckHUKaMm, OCBOMBIIMM OCHOBHBIE OOpa3oBaTelIbHBIE MPOTPaMMBI OCHOBHOTO OOIIETO H
cpennero oOmiero oopa3zoBanus B popmMax ceMeHOro 00pa3oBaHus WM CaMOOOpa30BaHUs, MPOIIEIIITUM
skcTepHOM (4. 9 1. 1 c1. 33 273-®3) rocynapCcTBEHHYIO UTOTOBYIO aTTECTAllMIO B IIKOJE-TMMHA3UU U
MIOJIYYMBILIUM YAOBJIETBOPUTENbHBIE PE3YJIBTAThI, B aTTECTAT BBICTABIISIFOTCS OTMETKH, ITOJYYEHHbBIE MU
Ha MPOMEKYTOUYHOM aTTecTallid, MPOBOJUMOMN IIKOJIOH-TMMHA3Med, MO BCeM INpeAMeTaM yueOHOro
niaHa. 3anucu "3auteHo", "He u3ydan'" He JOMyCKalTCs.
7.10.3.2. ®opma nomydeHus 00pa30BaHMsI B aTTECTaTaX M MPUIOKECHHUIX K HUM HE YKa3bIBACTCS.
3anuch O BbIIaYe aTTECTATOB HKCTEPHAM BHOCHUTCS IOCIIE BCEX BBIMYCKHUKOB TEKYIIETO rojia Mo
CIIEYIOIMM TMOPSAKOBBIM HoMepoM. Ilepen BHeceHHeM o00s3aTeIbHBIX CBEICHHUM JeNlaeTcsl 3aluch:
«IKCTEPHBI».
7.10.3.3. Bce 3anucu B KHHUIe perucTpaliyl JOJKHBI BECTHCHh MIAPUKOBOW WM KaMWUIIPHOW PYYKOM,
aKKypaTHBIM, YETKUM, pa300pUUBBIM MTOTUYEPKOM.
WcnpaBneHus, AONYLIEHHBIE NPU 3allOJIHEHUU KHWUIU PETUCTPALUU, 3aBEPSIOTCA JUPEKTOPOM
LIKOJIBI-TUMHA3UU U CKPEILISIOTCS I€YaThI0, CO CCBUIKOM Ha HOMEp YYETHOM 3alKCH.
7.10.3.4. Kaxnmas kHWTa HW3MaeTCI W3 IUIOTHOM Oymaru, B TPOYHOM KapTOHHOM TIEperuieTe |
paccuuThIBaeTCd HAa MHOTOJIETHEEe HcIonb3oBaHue. He nomyckaercsi HMCHoJIb30BaHUE OTAeJbHBIX
pacneyaTaHHbIX JUCTOB.



7.10.3.5. JIucThl KHUTH perucTpanuy NpOHYMEPOBBIBAIOTCS, KHUTA PETHCTPAllMH MPOIIHYPOBBIBACTCS,
CKPEIIAETCS NIE€YaThIO IIKOJIBI-TUMHA3UU C YKa3aHUEM KOJINYECTBA JIUCTOB B KHUI'E€ PETUCTPALIUU.
7.10.3.6. Kaurm peructpanuy BKIIOYAIOTCS B HOMEHKIATYPY A€M IIKOJBI-TMMHA3UU, XPAHATCA Kak
JIOKYMEHTBI CTPOrOil OTYETHOCTH U NEPENAIOTCS 110 aKTy IIPU CMEHE AUPEKTOPA.

7.10.3.7. Cpok xpanenus Knuru perucrpanuu coctasiusiet 50 yer.

7.10.4. KHuru peructpanyu BbIIaHHBIX MeaJieil «3a ocodble yenexu B y4eHHH

7.10.4.1. lns ydera BBIJAHHBIX Menanei "3a ocoOble ycnexw B y4eHHH' (majiee - Meaanb) B IIKOJIe-
rUMHa3uy, Beaercs «KHura peructpaiuy BeIJaHHBIX Menaiei «3a ocoOble ycrnexu B ydeHun» (nasee -
KHHTa PErUCTPallui Meajei).

7.10.4.2. Knura peructpaiiu Meaaieii CoIepKuT caeayromue ceeacuus (npuosicernue 11):

- HOMEp y4eTHOM 3amnucu (110 MOPSJIKY);

- (hammnust, ©Mst, 0TYECTBO (IIPU HAJIMYMH ) BBITYCKHUKA;

- JlaTa pO’KJEHUS BBIITYCKHUKA;

- laTa 1 HOMep IpHKa3a O Bblaye MeJlalH;

- IOANKCH YIIOJHOMOYEHHOTO JIMIA MIKOJIBI-TUMHA3UH, BBIJABIIETO MEallb;

- MIOATMHKCH MOJIydaTess MelaH,

- laTa BBIA4u MEAalu.

7.10.4.3. B KHUTY perucTpanyy Meaaiel CMCOK BBITYCKHHKOB TEKYIIET0 Y4eOHOTO roJa, NOTyIHBIINX
Mealid, BHOCUTCS B I(PaBUTHOM TOPSIKE OT/IEIBHO TI0 KAXKIOMY KJIaccy (CO CKBO3HOM HymepaIruei).
7.10.4.4. 3anucu B KHUTE PETUCTPAIMHA MEMANCH 3aBEPSIOTCS IMOAMUCIMU KJIACCHOTO PYKOBOIUTEIIS,
JUPEKTOpa U MEYaThI0 OTAEIBHO M0 KaXI0OMY KJlaccy.

7.10.4.5. VcmpaBneHusi, AONYIIEHHbIE NPU 3alOJIHEHUM KHUTH PETHCTpAallMU MeJalied, 3aBepstoTcs
MOJIHUCHIO TUPEKTOPA U CKPEIUISIFOTCS M1eYaThlo, CO CCHIIIKOM Ha HOMEP YYETHOW 3aIHCH.

7.10.4.6. Bce 3anucu B KHUT€ PEruCTpalldd Mejaaied JTOJKHBI BECTHCH IIAPUKOBOM WM KalMJUIIPHON
PYUKOMH, aKKypaTHBIM, YETKUM, pa300pUHBBIM MO TYEPKOM.

7.10.4.7. Knaura peructpaniui Mesnanei n3faercs U3 MmiIoTHOW Oymaru, B IPOYHOM KapTOHHOM IeperuieTe
U PacCUUTHIBAETCS] HA MHOTOJIETHEE UCIIOJIb30BaHUE.

7.10.4.8. JIucTel KHUTH pETHUCTpPAlMM MeAajeidl MPOHYMEPOBBIBAIOTCS, KHHUTA IPOITHYPOBBIBACTCS,
CKpEeIISeTCs NIeYaThlo, C YKa3aHUEM KOJMYECTBA JIUCTOB B KHUI'E PErUCTPAlluU Melajei.

7.10.4.9. Knaura peructpanuu MeAaliel BKIIFOUASTCS B HOMEHKJIATYPY e IIKOJBI-THMHA3UH, XPAHUTCS
KaK JIOKYMEHT CTPOrOi OTUYETHOCTHU U MEPEAAETCS M0 AKTY IPU CMEHE TUPEKTOPA.

7.10.4.10. Cpoxk xpanenust Kuuru peructparuu mMeaasiei cocrasiser 50 net.

7.10.5. KHUTH perucTpauuy BbIIAHHBIX CBU/IETEILCTB 00 00y4eHUH U UX 1y0IUKATOB

7.10.5.1. CuuerenscTBa 00 OOYYEHHMH BBIIAIOTCS YYaIlUMCS C OTPAHUYEHHBIMH BO3MOKHOCTSIMHU
310pOBBsl (C pa3nuuHBIMH (OpMaMH YMCTBEHHOW OTCTajJOCTH), HE HMEIOIMM OCHOBHOTO OOIIETro
cpenHero obmero oopazoBaHus, 00y4aBITUMCS IO aAaNTHPOBAHHBIM OCHOBHBIM 00ITIe00pa30BaTeIbHBIM
MIpOrpaMMaM.

7.10.5.2. Jlns ydeTa BBIAHHBIX CBUJICTEIHCTB 00 OOyYEeHWH M JTYOJUKATOB CBHJICTEIIBCTB B BEIETCS
«KHura perucrpanuy BblJIaud CBUJETEILCTB 00 00y4eHUN» (Jlajiee — KHUT'a PErHCTPALUU CBUIETEIbCTB)
(npunoosicenue 12).

7.10.5.3. Knura peructpaiuy CBUAETEIbCTB COJIEPKUT CIEAYIOUINE CBEACHUS:

- YUYETHBII HOMED 3anucH (110 MOPAIKY);

- HoMep OJ1aHKa CBUJIETENbCTBA;

- hamuHIo, UMs, 0TYE€CTBO (IIPH HATUYWH ) BHIMTYCKHUKA,

- IaTy POXKICHUS BBITYCKHUKA;

- HAMMEHOBaHMs Y4eOHBIX MTPEIMETOB U OTMETKH, [TOJIy4€HHbIE BHITYCKHUKOM I10 HUM;



- IaTy ¥ HOMEp pacnopsIUTEeNIbHOTO aKkTa 00 OTYMCICHUH BBITYCKHUKA U3 IIKOJIbI-TUMHA3HH;

- IOATNMKCH I10JIy4aTesl CBUIETENbCTBA;

- JlaTa MOJIy4EeHUsI CBUJIETENIbCTBA;

- CBeleHMs O Bbyiade nyOnukara (Homep OnaHka ayOiMkara CBHJIETENBCTBA, JAaTy WU HOMEP

pacropsAUTEIbHOIO akTa O Bblade IyOnMKaTra CBUAETENbCTBA, /ATy BBLAAYM AyOJHMKaTa, y4eTHBIN

HOMeEp 3aIlMCH BBIIAHHOTO TyOJIMKaTa).

7.10.5.4. B KHUT'Y pETUCTPALIMU CIUCOK BBITYCKHUKOB TEKYIIEr0 y4eOHOro rojia BHOCUTCS B aJi(paBUTHOM

MOPSAJKE OTIENBHO IO KaXJAOMy Klaccy (CO CKBO3HOW HyMepaluell B TeYeHHWE OJHOr0 roja), HoMepa

0JIaHKOB - B BO3pACTAIOLIEM MOPSIJIKE.

7.10.5.5. YderHBIi HOMEp 3amUCH JOJKCH COCTOSTh W3 JABYX YHCEI, 3alMCaHHBIX 4Yepe3 JIpo0b —

MOPSAKOBBI HOMEp M TMOCTenHue JBe HU(pPbI rofa, KOrjAa BbhIOABAJICS TOKYMEHT (Hampumep, 12/16

03HA4YaeT, YTO BBIJAHHBIN IOKYMEHT 3aperucTpUpOBaH B KHUTe 10Jl HoMepoM 12 u Bbigad B 2016 roay).

Taxum 00pazoM, KaKOMY BBIIYCKHHUKY OyA€T IPUCBOEH CBOM MHIMBUIYaIbHBIN MOPSIKOBBIA HOMEp, U

HOMEpa yYETHBIX 3aIUCel Y BHITYCKHUKOB Pa3HbBIX JIET HE OyyT COBMAATh.

7.10.5.6. 3anucu B KHUIE PETUCTPAllMM BbIIaYM CBHJIETENIBCTB 3aBEPSAIOTCA MOJIIMUCAMHU KJIACCHOTO

PYKOBOIUTENSA, AUPEKTOpa U TEUaThi0 OTIENbHO IO KAXKIOMY KIJacCy, CTaBATCA JaTra U HOMEp

pPacmopsSAUTENHLHOTO aKTa 00 OTUMCICHUH BBITYCKHUKA U3 IKOJIBI-TUMHA3UH.

7.10.5.7. WcnpaBnenusi, JAOMYIICHHBIE NMpPU 3alOJHEHUH KHHUTH PETHCTPAllMH BBIAAYU CBHJIETEIHCTB,

3aBepAIOTCA JUPEKTOPOM U CKPEIUIAIOTCS I1€YaThi0 CO CChIIIKOM Ha yU4ETHBIM HOMEp 3aIlHCH.

7.10.5.8. [lo BbIIaYM CBHJIETENBCTBA 3aMOJIHCHHBIM OJIAHK JOJDKCH OBITh TINATENHHO IPOBEPEH HA

TOYHOCTh M 0€30IMO0YHOCTh BHECEHHBIX B HEro 3amuceil. biaHK CBUIETENbCTBAa, COCTABICHHBIA C

OIIMOKAaMU WJIM UMEIOUINI UHbIe e(eKThl, BHECEHHBIE MPHU 3aNOJHEHUH, CYMTACTCS UCTIOPUYECHHBIM MPHU

3aMOTHEHUHU U TOAJICKUT 3aMeHe. VcopueHHbIe Py 3aM0IHEHUN OJTaHKU CBUAETEIBCTB YHUUTOKAIOTCS

B YCTAHOBJICHHOM MOpsiike. B3ameH ncnopyeHHOro 6JaHKa CBUAETEIHCTBA BBIAACTCS CBUIETENHCTBO HA

HOBOM OnaHke. Bblgaua HOBOTO CBHJIETENBCTBA, B3aMEH HCIOPYEHHOTO PErHCTPUPYETCS] B KHUTE

pPEruCTpallMi CBUJETENBCTB 3a HOBBIM YUYETHBIM HOMEpoM 3amucH. [lpu 3TOM HampoTuB paHee

C/IETITaHHOTO YYETHOTO HOMEpa 3alMCH JeJIaeTCsl MOMETKa «MCIOPYEHO, aHHYJIUPOBAHO, BBIJAHO HOBOE

CBUJETEIBCTBO» C YKa3aHUEM YUYETHOTO HOMEpa 3allCH CBUJETEIbCTBA, BBIIAHHOIO B3aMe€H

HCIIOPYEHHOTO.

7.10.6. 3anucu o BbIIaYe 1y0JIMKATA CBUAETEILCTBA

7.10.6.1. TIpu BBImaue AyOJIMKaTa CBUIETENHCTBA B KHUTE PETUCTPALMU CBUACTEIHCTB TEKYIIETO rojaa

JIeaeTcsl COOTBETCTBYIONIAS 3alIUCh, B TOM YMCJIE, YKa3bIBAIOTCS YYETHBIM HOMED 3alliCH U JaTa BblIauu

OpHUTHHAJIA CBUICTEIHCTBA, HOMEP OJIaHKa CBUETENLCTBA.

7.10.6.2. 3anuch 0 BbIaye AyOnMKaTa CBUACTENHCTBA BHOCHUTCS IMOJ CIEAYIOIIUM HOMEPOM TEKYIIETO

roga. Ilepen BHeceHMeM 00s3aTeNbHBIX CBEIEHUN uepe3 Bce rpadbl jaenaeTcst 3amuch: «JlyOnukary.

HampoTus cBenenuii o Beiiaue Ay0nrKaTa CTaBUTCS OTMETKA: «BbiaH B3aMeH yTepstHHOTO opuruHama No
, BBITAaHHOTO qucna Mecsa rojia, HOMEp y4eTHOH 3aIucu ».

Kaxnass 3amuch o Bblgade IyOiaMKaTa CBHUIETENBCTBA 3aBEPSIETCSl MOJIMUCHIO JUPEKTOpa U
CKPEIUIAETCS NIEYATHIO.

B cinyyae BpeMeHHOro OTCYTCTBHS JHUPEKTOpa 3aldCH B KHUTE PETUCTpallMd BbLIAYU
CBUJCTENBCTB TMOAMUCHIBAIOTCS JIUIIOM, HWCIONHSIONIUM B YCTAaHOBJICHHOM TMOpSAKE OOS3aHHOCTH
TUPEKTOPA.
7.10.6.3. CBuneTenbCTBa, HE MOTYYEHHBIE BHITYCKHUKAMU B T'OJ] OKOHYaHMSI IIKOJBI-TUMHA3UH, XPAHITCA
JI0 UX BOCTpeOOBaHMSI.
7.10.6.4. Bce 3amucu B KHUTE PETUCTPAIMU CBUICTEIBCTB JOHKHBI BECTHCHh IMAPUKOBOW WJIH
KaWUISIPHOM py4YKOil, aKKypaTHBIM, YETKHM, Pa300pUUBBIM MOTUEPKOM.



7.10.6.5. Kaxnmas kHWTa uW3MaeTcs W3 IUIOTHOM Oymaru, B TPOYHOM KapTOHHOM TIEperuieTe |
paccCUUTHIBACTCS] HA MHOTOJIETHEE MCIIOJIb30BaHHE.

7.10.6.6. JIucTbl KHHUTH pETHCTPALlMM CBUJCTEIHCTB IPOHYMEPOBBIBAIOTCS, KHUTA PETUCTPAINH
MIPOILIHYPOBBIBACTCS, CKPEIUISIETCS MIEYaThIO0, C YKa3aHUEM KOJIMYECTBA JJUCTOB B KHUI'E PETUCTPAIUU.
7.10.6.7. Kauru peructpanuu BKIIOYAIOTCS B HOMEHKIATYPY €1 IIKOJBI-TUMHA3HH, XPAHATCS Kak
JOKYMEHTBI CTPOrOi OTYETHOCTH U MEPENAI0TCA [0 aKTy IPU CMEHE AUPEKTOPA.

7.10.6.8. Cpok xpanenus Kauru peructpamnuu cocrasiser 50 jerT.

7.11. )KypHaJj y4yera nponyieHHbIX H 3aMellleHHBIX YPOKOB.

7.11.1. XKXypHan ydera MOpOMYIIEHHBIX M 3aMEIIEHHBIX YPOKOB BEIETCS B IIKOJE 3aMECTHTENEM
JTUPEKTOpa MO Y4eOHO-BOCIUTATENHHOW paboTe. B HEro 3aHOCATCS CBENCHHUS O MPOMYIICHHBIX H
3aMEIICHHBIX YPOKaXx.

7.11.2. 3anucu npou3BOAATCS TOJBKO HA OCHOBAaHUHU O(OPMIIEHHBIX JOKYMEHTOB (IIPUKA30B IO ILIKOJIE,
OOJIHLHUYHBIX JINCTOB, 3aITUCEH B KJIIACCHBIX )KYPHAJIAX | T.JI.).

7.11.3. OdopmiieHne 3aMeIICHHBIX YPOKOB OCYIIECTBIISETCS B COOTBETCTBUU C 1.7.4.26 HacTosiei
HNuctpykuuu.

7.114. 3anucu B XypHajie IODKHBI COOTBETCTBOBATH 3alMCAM B Tabele yd4eTa HCIOJIb30BAHHOTO
pabouero BpeMeHHU.

7.12. Knura (;kKypHaJ) 3anuceil pe3yJibTaTOB BHYTPUIIKOJIBLHOI0 KOHTPOJIA

7.12.1. Kaura 3amuceil pe3ysibTaTOB BHYTPHIIKOIHHOTO KOHTPOJIS SIBIISIETCS OJHUM M3 JOKYMEHTOB,
MOATBEP)KIAIOIIUX OCYIIECTBICHUE KOHTPOJISI 3a KadecTBOM U pe3yibTaTaMu oOpa3oBaTelbHOU
NEeSTeTbHOCTH, U 00CCIICYCHHEM YPOBHS MOATOTOBKU YYAIIIUXCSI.

7.12.2. Kauru BegyTcs BCeMH 4YIE€HAMHU aJMHUHUCTPAIMH, KYPUPYIOIIMMU Y4eOHO-BOCIUTATENbHBIN
MpOLIeCC B IIKOJE-TUMHA3UU, B HUX (PUKCHUPYIOTCS pPe3ylbTaThl MOCEHICHHUS Y4eOHBIX, BHEKJIACCHBIX
3aHSTHUNA, BOCIUTATENBHBIX MEponpusTuid M mp. KHUTM MpOHYMEpOBBIBAIOTCS, MPOIIHYPOBLIBAIOTCS,
CKPEIUISIOTCS MeYaThio.

7.12.3. 3amucu BenyTrcs B YyAOOHOW nns mocemiaromiero ¢opme (cxeMaTH4HO, B TaOnWIle WU
«potorpadusi» ypoka u 1p.) ¢ ONpeaesieHueM IeJiel MOCEHICHUSI U BBIBOJAMH COTJIACHO MOCTaBJICHHON
uenu nocemenus (cM. Ipunoxenue k muceMmy MOHM PKot 22.01.16 Ne 01-14/179 «Metonuueckue
PEKOMEH/IalliU 110 aHAJIU3Y COBPEMEHHOTO YPOKa»).

7.12.4. Tlocemaronuii 00s3aH 03HAKOMHUTH C BBIBOJIAMU M PEKOMEHIAIMSIMHE 10 HTOTaM aHAJIHM3a YpOKa,
MEPOTPHUATHS eJarOrMYECKOT0 pabOTHUKA MO/ MOIHUCH.

7.12.5. Tlocenienus: yueOHBIX 3aHITHIA M PA3TMYHBIX MEPOMPUSATHI JOHKHO COOTBETCTBOBATH OCHOBHBIM
MPUHIUIIAM BHYTPUIIKOJIBHOTO KOHTPOJS: IJIAHOBOCTb, CHCTEMHOCTb, HAyYHOCTh, AaKTYyaJlbHOCTbD,
TNIaCHOCTD, AU(dEpPEeHIIMPOBAHHEIN MOAX0A B paboTe ¢ KaJpamH.

7.12.6. Kuura 3amuicell BHYTPUIIKOJIBHOTO KOHTPOJIS BEIETCS B TEUCHHE y4EOHOTO roja W TOJUICHKHT
XPAHEHUIO Ha IPOTSKEHUH S JIET.

8. PaGoune nporpaMmmbl y4eOHBIX IIPEAMETOB

8.1. B cootBercTBUU C (eAepaTbHBIMU TOCYJAPCTBEHHBIMU O0pa30BaTeIbHBIMU CTaHIAPTAMU OOIIETO
obpazoBanus (manee - DI'OC) paboune mnporpamMmbl Y4eOHBIX TPEIMETOB, KYpPCOB SIBISIOTCA
00s13aTeTbHBIM KOMITOHEHTOM COJIEpXKATeNIbHOTO pa3jiella OCHOBHOW 00pa3oBaTeNbHON MPOTpaMMBbI
00pa3oBaTeNbHON OpraHu3alny.

8.2. Pabouas mporpamMmma — JIOKaJbHBIH HOPMAaTHUBHBIA aKT 00pa3oBaTEbHOW OpraHW3aldd, IIEIbI0
KOTOpPOTO SIBJIIETCS IUIAaHWPOBAHME, OpraHM3alMs W YIpaBiIeHHE Y4yeOHBIM IPOILECCOM B paMKax
KOHKpETHOI'0 yueOHOro mpeaMera, Kypca.



[legarornyeckue pabOTHUKHU IIKOJBI-TUMHA3UU O0SI3aHbI OCYIIECTBISATH CBOIO JIEATEIHHOCTH B

COOTBETCTBHH C YTBEPKACHHOU paboueil mporpaMmoi.
8.3. PazpaboTka paboumx mporpamm ocymectBisiercss Ha ocHoBe DI'OC obmero obOpazoBaHus u
INPUMEPHBIX OCHOBHBIX OOpa30BaTeNbHBIX HPOrpaMM, a Takxke (eaepaTbHOro  KOMIIOHEHTa
rOCYJapCTBEHHBIX 00pa30BaTEeNbHBIX CTAaHAAPTOB OOIIET0 00pa30BaHUA IS KJIACCOB, HE MEPEIeAINX Ha
dI'OC obmiero o6pa3oBaHus.

PabGoune mnporpammbl  y4yeOHBIX MPEAMETOB, KypCOB M  BHEYPOUYHOW  JESTENbHOCTH
pa3pabaThIBalOTCs Ha OCHOBE TpeOOBaHUN K pe3yjbTaTaM OCBOCHMSI OCHOBHOW 00pazoBaTelbHOMN
MPOrpaMMbl C YYE€TOM OCHOBHBIX HANpPaBJIEHUI MPOrpaMM, BKJIIOYEHHBIX B CTPYKTYPY OCHOBHOMU
00pa3oBaTeNbHONW MPOrpaMMbI, M JOJDKHBI 00ECIEeYnBaTh JOCTIKEHHE IUIAHHUPYEMBIX pPe3yIbTaToB
OCBOCHHSI OCHOBHOM 00pa30BaTeIbHOM MPOrpaMMBbl.

8.4. PaGoumne nporpaMMbl y4eOHBIX MPEIMETOB, KYpPCOB O(OPMIISIOTCS B COOTBETCTBUU C TPEOOBAHUSMHU
HOPMATHBHBIX JIOKAIBHBIX aKTOB IIKOJIBI-TUMHA3HH U JIOJDKHBI CO/ICPIKATh:

1) TUTYABHBIN JTUCT;

2) IIaHUPYEMBbIE Pe3yIbTaThl OCBOCHHS Y4eOHOTO MpeaMeTa, Kypea;

3) conepkanue yueOHOro npeamera, Kypea;

4) TemaTuyeckoe IUIAHUPOBAHHE C YKa3aHMEM KOJIMYECTBA YacOB, OTBOJMMBIX Ha OCBOCHHE KaXKIOU
TEMBI.

Kpome ToOro, HeoOXoammo ykazaTh 0Opa30BaTENbHBIA CTAaHAAPT, MPUMEPHYI0 OCHOBHYIO
00pa3oBaTEeNbHYI0 MM aBTOPCKYIO MpOrpaMMy Y4eOHOro MpenMeTa, Ha OCHOBE KOTOpOW Oblia
pa3paboTana paboyas mporpaMmma, yaeOHO-METOJUIECKOT0 KOMILIEKC (YU4eOHHK), BKITFOYAs JIEKTPOHHBIC
PECYpPCHI, HCTIONIb3yEeMbIe IS peaTu3aliuu padoueil mporpaMmebl.

8.5. Paboume mnporpamMmbl KypcOB BHEYPOYHOH JAEATENIbHOCTH OQOPMISIOTCS B COOTBETCTBUU C
TpeOOBaHUSMU HOPMATHUBHBIX JIOKATHHBIX aKTOB 00pa30BaTENbHON OPraHU3aIMK U JOKHBI COAePKaTh:
1) TUTYABHBIN JTHCT;

2) pe3ynbTaThl OCBOCHHUS Kypca BHEYPOUHOU JEATENbHOCTH;

3) comepkaHue Kypca BHEYPOUYHOM JEATENFHOCTH C yKa3aHueM (OpM OpraHu3alid W BHJIOB
NeSTEeITbHOCTH;

4) TemaTHYECKOE MJIAHUPOBAHUE.

8.6. ABTOpCcKHE MpOrpamMMbl y4eOHBIX IMPEIMETOB, Pa3paOdOTaHHBIE B COOTBETCTBUH C TPEeOOBAaHUSIMH
IPUMEPHOI OCHOBHOIM 00pa30BaTEeNbHONW MPOTrpaMMbl COOTBETCTBYIOIIETO YPOBHSI 00pa3oBaHHUs, TaKxkKe
MOTYT pacCMaTpUBaThHCS Kak pabodre MporpaMMbl Y4eOHBIX MTPEIMETOB.

8.7. Ilopsiaok pa3pabOTKH, COTTIACOBAHUS, YTBEPKICHHS U CPOKU XPAHEHHUsS paboumX MPOrpaMM, a TakKe
MOPSAZIOK UX KOPPEKTHPOBKU OMPENENSICTCS 00s3aTeNbHBIM JIOKAThbHBIM HOPMATHUBHBIM aKTOM IIIKOJIbBI-
TUMHA31H.

8.8. KanennapHo-TeMaTH4eCKUH TUIaH SIBIISIETCS 00s13aTEIbHBIM TOKYMEHTOM YUUTEINS U MOXKET OBITh, KaK
9acThI0 pabodell MPOrpaMMBbl, TaK U CAMOCTOSITEILHBIM JIOKYMEHTOM. B HeM oTpaxkaercsi KOJIHMYECTBO
9acoB, OTBEJICHHOE HAa U3yUCHHE MIPEMETa B IIETIOM, OTACIBHBIX TEM, PAa3/IEIOB, YPOKOB.

8.9. Ecnu kaneHgapHO-TEMaTUYECKHUI TUIaH SIBJISETCS CaMOCTOSTEIbHBIM JOKYMEHTOM, TO TMOPSAOK €ro
pa3paboOTKH, COTIACOBAHMs, YTBEPKIACHUS M CPOKHM XPAHEHHUs, a TaKKe KOPPEKTUPOBKH OIpeNeNsIeTcs
JIOKQJIbHBIM HOPMATHBHBIM aKTOM IIKOJIBI-TUMHA3HH.

8.10. ®opma KajeHIapHO-TEMATUYECKOTO TUIAHUPOBAHMS ONPEICISETCA COTTIacCHO crienu(puKe mpeamera,
HO 00s13aTeNbHO JOJDKHA BKIIIOYATh ClEAyrolue 3yeMeHThl: Ne ypoka, TeMa ypoka, JaTa MpOBEACHUS
(mnaH, QaxT). YuuTens BOpaBe BKIIOYATh B TEMAaTUYECKOE IJIAHUPOBAHUE JPYrHe JOMOIHUTEIbHBIC
pasziensl B COOTBETCTBHH CO Ceu(UKOi yaeOHOro mpeamera.



9. IToypo4HbIii I1aH

9.1. TloypouHblii TUIaH SIBISETCA O00A3aTEIBHBIM JOKYMEHTOM JUIS TENarorn4eckoro pabOTHUKA,
pErIaMEHTUPYIOIIUM JESATEIBHOCTh YUUTENS U yUaIllUXCsl Ha YPOKE.
9.2. [loypouHBIii TIaH MOXKET OBITH COCTaBJICH KaK B PYKOIIMCHOM, TaK U B TICYATHOM BHJIC.
9.3. IloypouHblii mJaH ypoKa COCTaBJS€TCS B MPOU3BOJIBHON (hopMe, OfHAKO B HEM JOJDKHBI OBITH
OTPa)KEHBI CIEAYIOIIUE DJIEMEHTBHI:
- JlaTa IIPOBENICHUS YPOKa U €r0 HOMEP B COOTBETCTBUU C KAJICHIAPHO-TEMATHYECKUM IUIAHUPOBAHHUEM,;
- KJIacC, B KOTOPOM IIPOBOAMTCS JaHHBIN YPOK;
- TeMa ypOKa B COOTBETCTBUH C KAJIEHAAPHO-TEMAaTUYECKUM IIIIAHOM;
- THII YPOKa;
- IUIaHUpyeMble pe3yabTaThl ypoka (B coorBercTBrM ¢ PI'OC mim GKIT'OC);
- 00opymoBaHue ypoKa

B noypouHoM 11aHe ypoka yuuTearo HeoO0X01uMOo 3aUKCUPOBATH Y3JIOBbIE OJIOKH:
— 1enenojaranie (4To HeoOX0IUMO CENATh);
— UHCTPYMEHTAJIbHBIN (KaKUMH CPEICTBAMU 3TO HEOOXOMMO CJIeNIaTh);
— OpraHM3allMOHHO-/IEATEIbHOCTHBIN (KaKUMU ACHCTBUSAMU U ONIEPALlUSIMH 3TO HEOOXOIMMO C/IENaTh).
9.4. Yuutenp caMOCTOSTENIBHO OIpENeNsieT 00beM COoJepKaTeIbHONM YacTH MOYPOUYHOro IIaHa U ee
odopmiieHHE.

Br16op (opMBI MOYpOYHOTO IUIaHA 3aBHUCHT OT METOJUYECKOW ITOATOTOBIEHHOCTH II€arora,
npodeccruoHan3Ma, OmbITa padoThl, Cienn(UKN IpeaMeTa, TUIa U GOPMBI YpPOKa.

[ToypouHbIii TJIaH MOKET OBITH BBINOIHEH:
- B (hopMe CTPYKTYpPHO-JIOTUYECKOH CXEMBI;
- B (hopMe pa3BEepHYTOr0 IJIaHA-KOHCIEKTa;
- B (hopMe MOJIHOM MeTOMUECKON pa3paboTKy;
- B (hopMe TeXHOIOTHYeCKON KapThl U JIp.
9.5. CoxepxkaHue M CTPYKTypa ypokKa, pHUeMbl U METOJIbl 00YUEHUS JOJKHBI COOTBETCTBOBATD €r0 TEME,
LEJSIM U TUITY.
9.6. Jlomyckaercst UCTIOJB30BaHUE paHee Pa3pabOTAHHOTO TUTaHA (B TEUEHUE JBYX MPEABIAYIINX JIET), a
TaKK€ TNPUMEHEHHUE METOJAMYECKUX TIOCOOMH C MOYpPOUYHBIM IUIAHHPOBAHMEM MPHU YCIOBUH €T0
KOPPEKTUPOBKH C Y4ETOM 0COOEHHOCTEN KJlacca, ypOBHS 3HAHWM, YMEHUN U HABBIKOB YYallIUXCS U T.A.
9.7. IlpoBenenue ypoka 6€3 NOypOYHOTro IJIaHa SBISETCS HEAOMYCTHMBIM.
9.8. Ilopsnok pa3pabOTKM M CPOKM XpaHEHHMsS TIOYPOYHBIX IUIAHOB OIPENENeTCsl JIOKAIbHBIM
HOPMAaTUBHBIM aKTOM HIKOJIBI-TUMHA3UH.
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Ha ocHoBanmm npukaza MuHHCTEpCcTBa 00pa3oBaHusl, HAYKH U Mosoaexku Pecryommku Kpeim oT
16.11.2017 Ne 2909 «O BHeceHMHM H3MEHEHWH B mpuka3 MHMHHUCTEpCTBa OOpa30BaHMsA, HAYKH H
Mononexu Pecnyomuku Kpeim ot 07.06.2017 Ne 1481» wu MHCTpyKIMIO O BEICHHH JIE€JIOBOMU
JOKYMEHTAIluu B 00Ie00pa3oBaTeNIbHBIX opranm3anusx Pecrnyonuku KpbIM BHECTH W3MEHEHUS H
JOTIOJIHEHUSA B CIEAYIOIIME MYHKThl MHCTpYyKIIMM 1O BEACHUIO JAEJIOBOWM JokymeHTauuu B MBOY
«POTHUKOBCKAS IIKOJIa-TUMHA3HI

2.5.7. YTBepxaeHuEe NOKyMeHTa ocymiecTBisiercs aBymsi cnocobamu: rpudom YTBEPXKIEHO wumu
U3JITaHHEM JIOKaJIbHOTO HOPMATUBHOTO aKTa (MpHKa3a, pacropspkeHus u T.1). 00a crocoda yTBepkKaeHus
UMEIOT O/IMHAKOBYIO CHITY.

2.5.8. Dnemenramu rpuda yrBepikacHus sBistorcsa: cimoBo YTBEPXKIEHO (6e3 kaBbIuek),
HAaMEHOBAHMUE IOJDKHOCTH, JIMYHAs MOANWCH, MHUIMANIBI U (aMIIns AUPEKTOpa, JaTa yTBEPKICHHUS.
I'pud yrBepxkIeHUS pa3MeIIaeTcsi B IPaBOM BEPXHEM YTy JTOKYMEHTA.

7.4.3. Ilpu nmoctymieHun peOeHKa B HEPBbIM KiacC MIKOJBI-TUMHA3MM 3alOJHSETCS JIMYHAs KapTa
yuaiierocsi. B manky BKJIaAbIBalOTCS UHBIE JOKYMEHTBHI B COOTBETCTBHM C JIOKAJBHBIM aKTOM ILIKOJIbI-
TMMHAa31u.

Jiist opopMIIeHHsT TUYHOTO J1eN1a JODKHBI OBITh MPECTABIICHBI CISIYIOINE TOKYMEHTHI:

i 1-9 xnaccos

- 3a5BJICHUE POJUTENEH C yKa3aHUEM, UTO POAUTEIN O3HAKOMJIEHBI C Y CTaBOM LIKOJIBI-TUMHA3HH,
JIMILIEH3UEN U CBUETENbCTBOM 00 aKKpEeIUTALNH;

- KOIIMU JIOKYMEHTOB, INpPEABABISEMBbIX IpU IpueMe (CBUIECTEIBCTBO O POXKIECHUU peOeHKa
(macnopt, Uil ydamuxcs, JOCTHTIIMX Bo3pacta 14 jer) win JOKYMEHT, MOATBEP)KAAIOIIUN POICTBO
3asIBUTENIS; CBUJIETENILCTBO O PErMCTpallui peOeHKa [0 MECTY KMTEIbCTBA WM 110 MECTY IpeObIBaHUS Ha
3aKpEIUIEHHON TEepPPUTOPUU WM JOKYMEHT, COACPIKALINMA CBEIEHHs O pEerucTpaluu pedeHKa Mo MeCTy
npeObIBaHUS Ha 3aKpEIJICHHOW TEpPPUTOPUH, AOKYMEHT, MOJATBEP)KIAIOUINI MpaBO 3asBUTENs Ha
npebbiBaHus B Poccuiickoit denepannu (JUist HHOCTPAHHBIX TPAXK/IaH)).

- Beinucka [IMIIK (npu HeoOxoaumocTn);

g 10-11 xnaccoB:

- 3asBJICHUE OJHOTO0 M3 poAauTesiel (3aKOHHBIX IMPEICTAaBUTENEH) C yKa3aHHEM TOT0, YTO OHHU
O3HAKOMJIEHBI C Y CTaBOM HIKOJIBI-TUMHA3UH, JTULEH3UEH U CBUIETEICTBOM 00 aKKpeIuTalluy;

- arTecTaT 00 OCHOBHOM 00111eM 00pa30BaHUM;

- KONHMU JOKYMEHTOB, MNpPEIbSBIAEMBIX MpU IpHeMe (MaclopT yyallerocss ¢ OTMETKOH o
perucTpalMi IO MECTYy JKUTENbCTBA WM MO MECTy MpeObIBaHUS Ha 3aKpPEIUIEHHON TeppUTOpHH,
JOKYMEHT, MOJTBEpXIAIOUIM MpaBo 3asBUTENs] Ha mnpeObiBaHue B Poccuiickoit ®Penepaunu (ams
MHOCTPAHHBIX TPaKJaH));

B nepuon obyuenus yuamerocs B 10-11 kimaccax arrectaT 00 OCHOBHOM 00IeM 00pa3oBaHUU
HAXOJUTCS B IUYHOM JIeJIE U BBIAAETCS HA PYKHU IOCIE MOIYYEHHUS] MU CPEIHEro 001Iero oopa3oBaHusl.

7.5.6. 3amosiHeHWE TPEIMETHBIX CTPAHUI] KJIACCHBIX JKypHAIOB (TeMa YpoKa, JOMallHee 3ajaHue)
OCYIIIECTBISIETCS HA S3bIKE OOYUCHHUS.

3anucH HAa CTPAHMIAX POJHBIX SI3BIKOB, a TaK:Ke HHOCTPAHHBLIX SI3BIKOB BeIYTCH HA
PYCCKOM si3bIKe, KPOMe CIel[HATbHBIX TEPMHHOB.

damMmIMY ¢ TOJTHBIC UMEHA YYaluXcs Ha MPEAMETHBIX CTPAaHUIAX 3aIUCHIBAIOTCS B aI()aBUTHOM
MOpsIIIKE.

Ha3panusi mpeIMeTOB B JKypHaJe W KOJWYECTBO HENEIBHBIX YacOB HA WX HU3YYCHHUE JTOJDKHBI
COOTBETCTBOBATh MEPEUYHIO MPEIMETOB y4eOHOTrO IJIaHa MIKOJBI-TUMHA3UM Ha TEKYIIMA y4eOHBIA TOf,
COTJIACOBAHHOTO W YTBEPXKJICHHOTO B YCTAaHOBJICHHOM IOpsIKE. B KIIACCHOM jKypHalle 3alCHIBAIOTCS
TOJIBKO TIPEeIMETHI YUeOHOTO IJIaHa, BXOAIINE B 0053aTENbHYIO yUeOHYIO HATPY3KY.

7.5.19. OT™MeTKH 3a KOKIyI0 YeTBEPTh (MOJYTOaue), TOJ BBICTABISIOTCS YYHUTEIEM IOCIE 3allUCH TaThl
MOCJICTHETO YPOKa 0 JAaHHOMY TpeAMeTy. TeKyIliue OTMETKH CIEeIYIONIeH YeTBEPTH BBICTABISIOTCS B
CIIEyIOIIel KJIETKE IOCJIEe YEeTBEPTHBIX (MIOJNYTOJOBBIX) OTMETOK. ['0f0Bas OTMETKa BBLICTABISETCS B
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CTOJIOEII, CIIeAYIONINNA HETIOCPEACTBEHHO 3a CTOJIOIIOM OTMETOK 32 IMOCJIEAHIOI YeTBEpTh (moayroaue). B
COOTBETCTBYIOIIEH rpade Ha JIEBOM CTOPOHE >KypHajla BMECTO JaThl Ypoka jenaercs 3amuch «l
4eTBepTh», «I monyroaue» unu «ron». Haauvue B skypHaJje MycThIX KJIeTOK (0e3 1aThbl, HAANMCH HJIH
O0TMETOK) He J0NYCKaeTCcs.

7.5.22. Tlpu npoBeeHNH rOCYAapCTBEHHOM UTOTOBOM aTTecTallly 10 MpeIMeTy OTMETKa BBICTABIISIETCS B
cToN0eII, CIACAYIONINI HEMOCPEACTBEHHO 32 CTOJIOIOM T'OJIOBOM OTMETKHU. B cooTBeTcTBYIOMIEH Tpade Ha
JIEBOM CTOPOHE JKypHaJla BMECTO JIaThl YPOKa JAENAeTCs 3aIUCh «IK3aMEH).

Ilocie 3K3aMeHALMOHHOI OTMETKH BBICTABJISIETCS HMTOrOBasi OTMETKa BCEM Y4YalluMcs
KJacca (Ui CAABABIIMX IK3aMeH MO MpeMeTy BbIBOJAMTCS cpelHss apupMeTHyecKasi rog0BoOi H
IK3aMEHAIIMOHHOH OTMETOK, /JJsi He CJAaBaBIIUX - AyOJupyercss rogoBasi orTMmeTrka). B
COOTBETCTBYIOLIEH rpade HA JIeBOil CTOPOHE KypHAaJia Jaejaercs 3anuch «Utoropasy».

B cay4ae, oTCYyTCTBHMS 3K3aMEHAIMOHHBIX OTMETOK Y BCEX YYAIIUXCH KOJOHKA «IJK3aMeH
He NMpoMnucbIBaeTcs, nocje KoaoHku «['onoBas» cpa3y BbicTaB/sieTcsl KoJIOHKa «AToroBas».

Ha crpanuny skypnHana «CBoaHasi BeIOMOCTh YueTa YCIHEBAeMOCTH Yy4YalIUXCs»
NepPeHoCcsITCH YeTBePTHbIE 0TMETKH, F00Basl, IK3aMEeHAIIMOHHAS U UTOr0Basl.

IIpu npoBeaeHNH rocyAapCcTBEHHOH UTOrOBOM ATTECTALMHU MO MPeAMeETY 3a KypC cCpeaHero
o0mero oOpa3oBanuss B (opMe €IHHOr0 rocyaapcrBeHHoro »Jsk3amerHa (EIJ) wim
rocy1apCcTBEHHOI0 BbINMYCKHOr0 3k3aMeHa (I'BJ) sk3aMeHauMoHHbIE M HMTOrOBble OTMETKH
o0y4aromuxcs Ha NpeAMETHBIX CTPAHULAX KYPHAJIA He BHICTABJISAIOTCS.

Ha crpanuny :kypHana «CBoaHasi BeJOMOCTb YuyeTa YCIHEeBAEMOCTH Y4YalHUXCs» Iie-
PeHOCATCSl MOJIYro/ioBble OTMETKH, I'O/IOBble W HTOIOBble OTMeTKH (cpeaHee apudgMeTHYecKoe
MOJIYTOIOBBIX M TOJ0BbIX OTMETOK Y4Yalllerocsi 3a Kaxblil roj o0y4eHHss 1Mo 00pa3oBaTeJbHOM
nporpamMme cpeaHero o0mero ooOpa3oBaHus) 0 BCeM MpeaMeTaM y4eOHOro IJjiaHa.

8. Padoune nporpaMmmsbl y4eOHBIX NPeIMETOB
8.1. B cooTBercTBUU C (peepalIbHBIMU TOCYAapCTBEHHBIMH 00pa30BaTENbHBIMU CTaHJIApPTaMU OOLIETO
obpazoBanus (nasee - @PI'OC) paboume mnporpaMmbl Y4eOHBIX TPEAMETOB, KYPCOB SIBISIOTCS
00s13aTeIbHBIM KOMIIOHEHTOM COJEPKaTeIbHOTO pa3jiesia OCHOBHOW 00pa3oBaTeNbHOM NpOrpaMMbl
00pa3oBaTeNbHON OpraHU3aIHH.
8.2. Pabouas mporpaMMa — JIOKaJdbHBbIH HOPMAaTHBHBIH aKT 0Opa30BaTEIbHON OpraHU3aluH, LENbI0
KOTOPOIo sIBJIIeTCS IUIAHUPOBaHME, OpraHM3alMs M yIpaBlIeHHEe Y4eOHBIM IIPOLECCOM B paMKax
KOHKpETHOI'0 yueOHOro mpeaMera, Kypca.
8.3. Ilemarornyeckue paOOTHUKH IIKOJBI-TUMHA3UM O0S3aHbI OCYILECTBIIATH CBOIO JI€ATEIBHOCTh B
COOTBETCTBHUHM C YTBEPKACHHON paboueil mporpaMmonu.
8.4. PazpabGorka pabGounx mnporpamm ocymiectsisercs Ha ocHoBe @®PI'OC olmero oOpa3oBaHUS U
MPUMEPHBIX OCHOBHBIX 00pa3oBaTENIbHBIX Mporpamm, a Takxke (eaepaabHOro KOMIIOHEHTa
rOCyJIapCTBEHHBIX 00pa30BaTeNbHBIX CTAHIAPTOB OOIIEr0 0Opa3oBaHus I KJIacCOB, HE MEeperennX Ha
®I'OC obmrero o6pa3oBaHUsI.

PabGoune mnporpaMMbel  y4yeOHBIX INPEAMETOB, KYpCOB M  BHEYpOUHOH  JI€ATENBHOCTH
pa3pabaThIBalOTCs Ha OCHOBE TpeOOBaHUN K pe3yjabTaTaM OCBOEHMS OCHOBHOW 00pa3oBaTelbHOM
IIPOrpaMMbl C Y4E€TOM OCHOBHBIX HAIpPaBJIEHUI IPOrpaMM, BKJIKYEHHBIX B CTPYKTYpPY OCHOBHOM
o0Opa3oBaTeNbHON HpOrpaMMbl, M JOJDKHBI OOecledrBaTh JOCTHKEHHE IUIAHUPYEMBIX pe3ylbTaToB
OCBOEHHUSI OCHOBHOM 00pa3oBaTeIbHOI MPOrpaMMBbl.

8.5. ABTOpCcKHE MpOrpamMMbl y4eOHBIX IMPEIMETOB, Pa3paOOTaHHBIE B COOTBETCTBUH C TPEOOBAaHUSIMH
IPUMEPHOI OCHOBHOH 00pa30BaTENbHONM MPOrpaMMBbl COOTBETCTBYIOLIETO YPOBHS OOpa30BaHMs, TaKKe
MOTYT paccMaTpuBaThCs Kak paboyue MporpaMmbl y4eOHBIX NMpeaAMeToB. PellleHne 0 BO3MOKHOCTH HX
HCNOJIBL30BAHUA B CTPYKTYpe OCHOBHOH 00pa3oBaTe/]bHOH NPOrpaMMbl PpaccMAaTPHUBAIOTCH
Me/ICOBETOM.

8.6. Pabouas mporpamMma pa3palarbiBaeTcsi KaKAbIM YUYHTeJeM MM IPYNION MeJaroros OAHOIO
NMPeAMETHOr0 METOAMYECKOr0 00beIMHEeHUsI HA y4eOHbI roja Ju00 HAa ypoBeHb 00pa30BaHUSA HA
OCHOBE NIPUMEPHBIX OCHOBHBIX 00Pa30BaTe/IbLHbBIX (ABTOPCKHUX) Y4eOHBIX MPOrPpaMM.
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8.7. Pabouume mnporpaMmbl PpPacCMATPUBAKTCA HA 3aCeJaHUAX IIKOJbHBIX MeETOAMYECKHX
o0beauHeHHIl [0 25 aBrycra, COIJIACOBBIBAKOTCH € 3aMecTHUTeleM JAHPEKTOpa 1o Yy4eOHo-
BOCIIUTATE/IbHOIl paldoTe, KypUpYIOIIMM IMpenojaBaHHe IMpeAMeTa, Kypca U YTBepKIalTCs
AUPEKTOPOM B cpok 10 01 ceHTAOpA TeKkyluero roaa.

Ilopsinok KOPPeKTHPOBKH pPadoyuxX NPOrpaMM oOmpedesieTcsi COOTBETCTBYHOIINM
IHonoxenunem.

8.8. Paboume nporpaMmMbl y4eOHBIX MTPEAMETOB, KYPCOB O(OPMIIIIOTCS B COOTBETCTBUU C TPEOOBAHUSIMU
HOPMATHBHBIX JIOKAIBHBIX aKTOB IIKOJIBI-TUMHA3HU U IOJKHBI CO/ICPIKATh!

1) TUTYJIBHBIN JTUCT;

2) MIaHHpYeMble pe3yJbTaThl OCBOEHHsI Y4eOHOro mpeamera, kypca (B coorBercrBun ¢ ®I'OC)
WIH TPeOOBAHUSA K 3HAHUAM, YMEHUSIM M HaBbIKaM (B cooTBeTcTBUU ¢ DKIT'OC);

3) coneprkanue yaeOHOTO IpeaMeTa, Kypca,

4) TemaTuyecKkoe IUIAHMPOBAHHE C YKa3aHMEM KOJMYECTBA YacOB, OTBOAMMBIX Ha OCBOCHHE KaKIOU
TEMBI.

Kpome TOro, HeobxomamMo yka3zaTh 00pa3oBaTelIbHBIA CTaHIAPT, MPUMEPHYIO OCHOBHYIO
00pa3oBaTEeNbHYI0 MM aBTOPCKYIO IpOrpaMMy Y4eOHOrO TIpenMeTa, Ha OCHOBE KOTOpOW Oblia
pa3paboTana paboyas mporpamma, yaeOHO-METOJUUECKOT0 KOMILIEKC (y4eOHHK), BKIIIOYas 2JIEKTPOHHBIE
PecCypChl, UCTIONIb3YeMbIe TSl pealTu3aiun padboueil mporpamMmel.

8.9. Paboume mnporpamMmbl KypCOB BHEYPOUHOH JESATENBHOCTH O(OPMISIOTCS B COOTBETCTBUHU C
[Tosio’xeHHEM U TOJKHBI CO/IEPKATD:

1) TUTYABHBIN JTHUCT;

2) pe3yabpTaThl OCBOECHUS Kypca BHEYPOUHOM JEATEIbHOCTH;

3) conepkaHue Kypca BHEYPOUYHOW JESATENbHOCTH C YyKazaHueM (opM oOpraHu3alid U BHUJOB
NeSITENIbHOCTH;

4) TeMaTH4ECKOE IIIAHUPOBAHUE.

8.10.0amn  H>K3eMIISIP YTBep:KAeHHbIX padouumx mnporpaMM (B CTPYKTYpe OCHOBHOIi
o0pa3oBaTe/IbHOI NPOrpamMMbl) XPAaHUTbCA B JAOKYMEHTAIMH IIKOJAbI B COOTBETCTBHM C
HOMEHKJIATYPOIi el (BO3MOKHO B 3JIEKTPOHHOM BH/e), BTOPOI 3K3eMILISIP HAXOAUTBLCH Y YUUTe s
AJISl OCYIEeCTBJICHHS Y4eOHOro npouecca (B 0ymMaskHOM BH/e).

8.11. KaneHngapHO-TeMaTHYECKUAN TUIaH SBISETCS O0S3aTEIbHBIM JOKYMEHTOM YYHTENS U MOXET OBITh,
KaK 4acTblo pabouyell mporpaMMsbl, Tak U CaMOCTOSATENIbHBIM JOKYMEHTOM. PazpabaTbiBaeTcss Ha OMH
roa. B HeM oTpakaeTcsl KOJIMYECTBO YacoOB, OTBEICHHOE HA M3yU€HHUE IMPEAMETa B LEJIOM, OTAEIbHBIX
TEM, pa3/ieoB, YPOKOB.

8.12. Ecnin KaneHIapHO-TEeMaTHUECKUI TUTaH SIBIISIETCSI CAMOCTOSITENIEHBIM JIOKYMEHTOM, TO TIOPSIIOK €T0
pa3paboOTKH, COTIacOBaHMs, YTBEPKACHUS M CPOKM XPAHEHUs, a TaKKe KOPPEKTUPOBKH OIpeNeNseTcs
JIOKaJIbHBIM HOPMATHUBHBIM aKTOM IIKOJIBI-THMHA3HH.

8.13. d®opma KajeHJapHO-TEMATHYECKOTO TUIAHUPOBAHUS ONPEACIIAeTCS COTIacHO crenupuKe mpeaMera,
HO 00s13aTeNIbHO JIOJKHA BKJIIOYAThH CIIEAYIONIME 3JIeMeHTh: Ne ypoka, KOJIM4ecTBO 4acoB, TEMa ypOKa,
nata npoBefeHus (MIaH, (akT). Yuurenb BIOpaBe BKIOYATh B TEMaTHMUYECKOE IJIAHUPOBAHUE IpPYyTHE
JIOTIOJTHUTENbHBIE pa3/ieibl B COOTBETCTBUU CO CHEU(PUKOIN yueOHOro npeamera.

9.8. IloypouHble MJIAHbI XPAHATCA y YYUTeJNs1 B 00pa30BaTeJbHOH OpPraHU3alMu A0 OKOHYAHMA
y4eOHOro roaa.

10. OcHoBHBIE 00pa3oBaTe/lbHbIEC IPOrPAMMbI
10.1. OcHoBHasi oOpa3oBaTejbHasi NPOrpaMMa SIBJSETCS HOPMATHBHBIM JIOKYMEHTOM 00-
pa30BaTeJIbHOIO Y4YpeXKIeHuss W pa3padarbiBaercsi Ha ocHoBe IlpuMepHoOli O0CHOBHOI
o0pa3oBaTeIbHON NPOTrPaMMBbI
10.2. O6pa3oBaresibHAsI IPOrPaMMa - KOMILJIEKC OCHOBHBIX XapaKTEePUCTUK o0pa3oBaHus (00beMm,
coJepi;kaHHe, IUIAHMPYyeMble pe3yJIbTaThl), OPraHM3ANMOHHO-NEAArOTHYEeCKUX YCJIOBHI U (opM
aTTeCcTAlMU,- KOTOPbIH MpeacTaBJIeH B BU/Ie Y4eOHOIr0 MJIaHA, KAJIEHJAPHOro y4eOHoro rpaduka,
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padoumux mporpamMm y4yeOHbIX NpeaIMeTOB, KYPCOB, TUCUMILIMH (MO1YJIei), HHbIX KOMIIOHEHTOB, a
TaK’Ke OLEHOYHBbIX U MeTOAMYeCKHX MATepHaJI0B.

10.3. K ocHOBHBIM 0011€00pa30BaTeJbHBIM MPOrPpaMMaM OTHOCATCH 00pa3oBaTe/ibHbIE
NPOrpaMMbl JOMIKOJIBHOI0 00pa3oBaHMsl, HAYAJIbHOI0 001Iero o0pa3oBaHusi, OCHOBHOIO 001IeI0
o0pa3oBaHus, CpeAHero oduero oopasoBanmsi.

10.4. OOpa3zoBaTeibHble NPOrPaAaMMbl CAMOCTOSITEIbHO Pa3padaTHIBAIOTCH M YTBEPKAAKOTCH
OpraHusanueil, OCyumecTBJsilONed 00pa30BaTeJIbHYI0 [1eiTeJIbHOCTb, B COOTBETCTBHH C
(denepaJbHBLIMU  TOCYJAPCTBEHHBIMH  00pa30BaTeJbHbBIMM  CTAHAAPTAMHM, NPUMEPHBIMH
OCHOBHBIMH 00pa30BaTeIbHbIMM MNPOrPaMMaMH ¢ IPHBJeYEHHEM OPraHOB CaMOYNpAaBJIEHHSA
00meo0pa3oBaTeJIbHOIO  Y4Ype:KAeHHMs, 00ecneYnBalIMX TIOCYAAapCTBEHHO-001IeCTBEeHHbII
XapakTep ynpasJjieHusi 001e00pa3oBaTeIbHbIM yUpeKIeHHeM.

10.5. OcHoBHasi oOpa3oBaTeJbHasi MPOrpaMMa JOJIKHA COOTBETCTBOBATb THIY 0011€00-
Pa30BaTeIbHOIO YUpeK/JAeHUsI U YPOBHIO 00pa30BaHusl.

10.6. OcHoBHas1 o0pa3oBaTe/ibHAs NPOrpaMMa pa3padaTbiBaeTcsi HA BeCb YPOBeHb 00pa30BaHus U
NpeAcCTaB/sieT cO000M LEJTOCTHBIH JAOKYMEHT, OTPAKAKIIUI 00pa3oBaTe/bHYI0 TPAaeKTOPHIO
00y4YarIIMuXCs.

10.7. TpeGoBaHMs K CTPYKType, 00beMy, YCJOBHAM peaju3allid H pe3yJbTaTaM OCBOCHUS
o0pa3oBaTe/IbHBIX NporpamMm onpeaesoTCcs COOTBETCTBYIOIIMMH (pexepanbHBIMHI
rocy/1apcTBeHHbIMH 00pa30BaTeJbHBIMH CTaHAapTaMH (C HU3MeHeHUsiMH) M (deaepanbHBIM
KOMIIOHEHTOM IroCcy1apcTBEHHOro 00pa3oBaTe/IbHOI0 CTaHAApTa.



ponymeposano, npomnyposao, CKpEILIEHO
MeYaThio

a'/hm( ) Atteniot

Jupexkrop MBOY




